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City of Hiawatha .

Engineering Department

101 Emmons St., Hiawatha Iowa, 52233-1697
PHONE (319) 393-1515 ext. 511 FAX (319) 393-1516

To:  Mayor and City Council | / Date: February 14,2018

From: John Bender PE, City Englleér

Re: Edgewood Road Grading and\tulvert Project 2017

Description: Approval of Pay Application No. 1

Report:

See attached partial payment No.1 to Linn County for the Edgewood Road Grading and
Culvert Project Phase 1. This payment is for work completed through November of last
year. The payment shows the contractor has the project substantially complete. Only
items remaining will be some reseeding and erosion control this spring.

This payment is approximately at 80% of the original estimate included with the 28e cost
share agreement. (Attached) With very minor work remaining, we should be under
budget with all the work under the Hiawatha responsibility when the project is completed
and accepted this spring.

Recommendation:

Engineering recommends approval of Partial Payment No. 1 to Linn County in the
amount of $ 301,788.22.

If you need any further information, please let me know.





Linn County Secondary Road Department INVOICE #7089
1888 County Home Road, Marion, 1A 52302
Phone 319-892-6400 Fax 319-892-6419 engineer@linncounty.org

Customer

City of Hiawatha Invoice Date 2/9/2018
101 Emmons St

Hiawatha, IA 52233

Job ] Payment Due Payment Terms
28E Agreement - L-EDGEWOOD RD(18)

Due on Receipt

Line Total
$280,723.93

Unit Price
$280,723.93

Quantity

Contract Costs on Project

Administration, Survey & Inspection Fee l 1 $21,054.29 $21,054.29
This is not a final invoice. Work to be completed Spring 2018. Final Services Total $0.00
i icetob t wh jecti lete. S ttached for it
invoice to be sent when project is Fompe e. See attached for item pradiicts Tatal $301,778.22
details.
Invoice Total $301,778.22

Make check payble to:
Linn County Treasurer

Mail check to:
Linn County Secondary Road Department STATE OFTOWA, COUNTY OF LINNSS:
1888 County Home Road, Marion, IA 52302 | solemnly swear that the.above account is just and tmef that
the same is under authority of law, and has not been paid, or
Phone 319-892-6400 Fax 319-892-6419 any part thereof. | make this statement for the purpose of
engineer@linncounty.org payment of said claim.

Page 1of1 INVOICE #7089





LINN COUNTY SECONDARY ROAD DEPARTMENT
City of Hiawatha Invoice #1

Project No.: L-EDGEWOOD RD(18)
Type of work: Grading and Culverts
Location: On Edgewood Road from a point 2,800' north of Tower Terrace Road to E34
Letting Date: May 30, 2017
Invoice #1 Date: February 9, 2018

Division 2 & 3: City of Hiawatha Quantities

ITEM ESTIMATED ACTUAL CONTRACT AMOUNT
REF. CODE ITEM UNIT| QUANTITY QUANTITY UNIT PRICE
1 2102-2710070 |EXCAVATION, CL 10, RDWY+BORROW CY 7761.500 7761.000 $6.75| % 52,386.75
2 | 2104-2710020 |EXCAVATION, CL 10, CHANNEL CY 100.000 100.000 $6.75| $ 675.00
3 | 2105-8425015 [TOPSOIL, STRIP, SALVAGE+SPREAD CY 1647.000 1647.000 $5.00 & 8,235.00
4 | 2121-7425020 |GRANULAR SHLD, TYPE B TON 1210.500 1708.630 $14.25] $ 24,347.98
5 | 2210-0475105 |CHOKE STONE BASE TON 1821.500 2131.500 $13.50] $ 28,775.25
6 | 2210-0475290 |MACADAM STONE BASE TON 1721.000 1719.720 $13.75] § 23,646.15
7 | 2401-6745650 |RMVL OF EXIST STRUCT LS 0.500 0.500 $5,800.00| $ 2,800.00
8 | 2402-0425031 | GRANULAR BACKFILL TON 8§26.500 611.500 $17.50] $ 10,701.25
9 | 2402-2720100 |[EXCAVATION, CL 20, RDWY PIPE CULV cY 686.500 559.500 $5.50( % 3,077.25
10 | 2403-0100000 |STRUCT CONC (MISCELLANEQUS) CcYy 8.100 8.100 $380.00| $ 3,078.00
11 | 2404-7775005 |REINFORC STEEL, EPOXY COATED LB 544.000 544.000 $2.50 & 1,360.00
12 | 2414-6425420 |CONC BARRIER, PARAPET LF 30.000 29.300 $58.50| $ 1,714.05
13 | 2415-2110806 |PRECAST CONC BOX CULV, 8'X6' LF 66.000 66.000 $575.00| $ 37,950.00
14 | 2415-2111004 |PRECAST CONC BOX CULV, 10'X4"' LF 33.000 33.000 $665.00( $ 21,945.00
15 | 2416-1180024 |CULV, CONC RDWY PIPE, 24" LF 60.000 60.000 $61.25| $ 3,675.00
16 | 2416-1200236 |CULV, LOW CLEAR CONC RDWY PIPE, EQ DIA 36" |LF 8.000 9.000 $94.25( § 848.25
17 | 2416-1541036 |RMV+REINSTALL RIGID PIPE CULV LE 36" LF 72.500 0.000 $33.50| § =
18 | 2417-1060024 |CULV, CMP RDWY, 24" EE 48.000 48.000 $63.25| $ 3,036.00
19 | 2417-1060030 |CULV, CMP RDWY, 30" LE 7.500 7.500 $165.00] $ 1,237.50
20 | 2417-1060036 |CULV, CMP RDWY, 36" LF 7.500 7.500 $75.50] $ 566.25
21 | 2435-0600020 |MANHOLE ADJUSTMENT, MAJOR EACH 2.000 2.000 $1,830.00f $ 3,860.00
22 | 2507-6800061 |REVERMENT, CLASS E TON 75.000 62.840 $31.25) $ 1,963.75
23 | 2515-6745600 |RMVL OF PAVED DRIVEWAY SY 0.000 0.000 $5.50 $ -
24 | 2518-6910000 [SAFETY CLOSURE EACH 3.500 3.500 $100.00| $ 350.00
25 | 2528-8445110 |TRAFFIC CONTROL LS 0.625 0.625 $9,700.00 $ 6,062.50
26 | 2528-8445113 |FLAGGER EACH 25.000 0.000 $450.00| $ -
27 | 2533-4980005 |MOBILIZATION LS 0.625 0.625 $23,000.00| $ 14,375.00
28 | 2554-0212020 [VALVE BOX EXTENSION EACH 5.000 19.000 $300.00] $ 5,700.00
29 | 2554-0212030 |VALVE BOX REPLACEMENT EACH 14.000 0.000 $725.00| $ =
30 | 2554-0214000 [FIRE HYDRANT ADJUSTMENT EACH 3.000 0.000 $850.00| $ -
31 | 2599-9999005 |FIRE HYDRANT RELOCATION EACH 3.000 3.000 $1,600.00| $ 4,800.00
32 | 2601-2634100 [MULCH ACRE 3.050 3.050 $500.00| $ 1,525.00
33 | 2601-2636044 |SEED+FERTILIZE (RURAL) ACRE 3.050 3.050 $1,200.00| $ 3,660.00
34 | 2602-0000309 [PERIMETER+SLOPE SEDIMENT CNTL DEVICE, §" [LF 3225.000 1254.000 $1.50| $ 1,881.00
35 | 2602-0010010 [MOBILIZATION, EROSION CONTROL EACH 6.000 2.000 $500.00] $ 1,000.00
8001| 2602-0000020 |SILT FENCE LF 50.000 0.000 $1.50( $ =
8002| 2435-0700010 |[CONNECTION TO EXISTING MANHOLE LS 1.000 1.000 $1,850.00| $ 1,850.00
8003| 2504-0114008 |SANITARY SEWER GRAVITY MAIN, TRENCHED, PV(LF 40.000 40.000 $91.00| $ 3,640.00
8004 | 2417-1060024 [CULV, CMP RDWY, 24" LF 24.000 24.000 $48.00( $ 1,152.00
8005| 6200-1108010 |PRICE ADJUSTMENT/LIQUIDATED DAMAGES W.D. |DAY 0.000 1.250 -$1,000.00| § (1,250.00)
City of Hiawatha (100% of Division 2 & 50% of Division 3) Subtotal: $  280,723.93
Linn County Administration, Design, & Inspection Services (7.5%): $ 21,054.29
City of Hiawatha Invoice #1: $  301,778.22






Prepared By: Linn County Secondary Road Dept., 1888 County Home Rd, Marion, IA 52302, (319)892-6400
Return To: Linn County Auditor, 935 2™ Street SE, Cedar Rapids, IA 52404, (319)892-5300

COUNTY AND CITY
PROJECT AGREEMENT

This agreement entered into this day of , by and between Linn County,
Iowa, hereinafter referred to as County, and the City of Hiawatha, hereinafter referred to as City.

WHEREAS, both the County and the City are a public agency as is defined by Section 28E.2 of
the Code of Iowa, and

WHEREAS, Section 28E.3 of the Code of Iowa provides that any power or powers, privileges or
authority exercised or capable of exercise by a public agency of the State of lowa may be exercised and
enjoyed jointly by a public agency of the State of Iowa having such power or powers, and

WHEREAS, it is proposed, that the County plan, design and let for bidding a construction project
to grade for future paving on shared portions of Edgewood Road and

WHEREAS, the City Council and the County Board of Supervisors have informed themselves as
to the proposed improvement.

IT IS NOW AGREED that the City of Hiawatha and Linn County enter into an agreement
pursuant to Chapter 28E of the Code of lowa providing for cooperative action pursuant to the proposed
roadway construction project and, said cooperative actions include the following:

1) SCOPE OF WORK - Design, let and construct improvements to Edgewood Road per plans and
specifications produced by the Linn County Engineer. Work is to include grading, culvert extensions
and replacements, granular shoulders, utility adjustments, staking, inspection, and other items to
complete the project.

2) DURATION - This Agreement shall commence on the date that both parties sign this agreement and
shall continue thereafter until the final completion of the project and settlement of the financial
conditions of this agreement.

3) PURPOSE - The purpose of this Agreement is to accomplish the proposed project as described per
approved plans in agreement with conditions specified in this Agreement.

4) ADMINISTRATION - The County shall be responsible for the administration of this project.

Z:\2017 Edgewood Gradding and Culverts\Linn Co\Hiawatha - Edgewood Road grading 28E Agreement - 2017.docx
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5)

6)

7)

8)

The City and County agree to save and indemnify and keep harmless, each other against all liabilities,
judgments, costs, and expenses which may in any way come against the County or City or which in
any way result from carelessness or neglect of either party or its agents, employees, or workmen in
any respect whatsoever.

The City and County agree to indemnify and hold each other, their employees and agents, wholly
harmless from any damages, claims, demands, or suits by any person or persons arising out of any
acts or omissions by the City or County, its agents, servants or employees in the course of any work
done in connection with any of the matters set forth in this agreement.

FINANCING - The County shall initially finance the cost of the project. The City shall reimburse the
County for the actual cost of construction plus 7.5% administration fees (design, inspection, plan
preparation, etc.) based on proposed plans and attached project estimate for the portion of the project
within their corporate limits as they exist at the time the project is complete. Payment shall be made
within 30 days of receipt of detailed invoice.

TERMINATION: -

a) This Agreement shall be considered binding upon the City and the County and shall not be
terminated until provisions of paragraph 8b are met after actual work has begun on the project.

b) This agreement will be terminated upon final acceptance of the work by the City and final
settlement of the financial conditions set forth in paragraph 7 thereof.

Executed in triplicate, each of which shall constitute as original, by Linn County on the day of _

, and by the City of Cedar Rapids on the day of s

BOARD OF SUPERVISORS
LINN COUNTY, IOWA CITY OF HIAWATHA

ATTEST:

ATTEST: HIAWATHA CITY CLERK

LINN COUNTY AUDITOR

Z:2017 Edgewood Gradding and Culverts\Linn Co\Hiawatha - Edgewood Road grading 28E Agreement - 2017.docx
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Linn County Secondary Road Department

Project No.: L-EDGEWOOD RD(18)
Type of work: Grading and Culverts

Location: On Edgewood Road from Tower Terrace Road north to County Home Road
Letting Date: May 30, 2017
Date: May 30, 2017

Contract Costs

Late Start Date: August 21, 2017

Working Days: 35

Liquidated Damages: $1,000/Day
Proposal Guaranty: $37,500
Project Length: 1.8 miles

Item Estimated Quantity Unit
Ref. Code Item Unit Div 1 Div 2 Div 3 Total Price Amount
1 2102-2710070 |[EXCAVATION, CL 10, RDWY+BORROW CcY 1925.000) 5448.000| 4627.000| 12,000.000 $6.75] $ 81,000.00
2 2104-2710020 |[EXCAVATION, CL 10, CHANNEL CY 0.000 0.000 200.000 200.000 $6.75| § 1,350.00
3 2105-8425015 |TOPSOIL, STRIP, SALVAGE+SPREAD CY 347.000) 1197.000 900.000 2,444.000 $5.00| $ 12,220.00
4 2121-7425020 | GRANULAR SHLD, TYPE B TON 377.000f 742.000 937.000 2,056.000 $14.25| $ 29,298.00
5 | 2210-0475105 |CHOKE STONE BASE TON 10.000] 1239.000f 1165.000 2,414,000 $13.50| § 32,589.00
6 2210-0475290 |MACADAM STONE BASE TON 15.000] 1157.000f 1128.000 2,300.000 $13.75] $ 31,625.00
7 2401-6745650 |RMVL OF EXIST STRUCT LS 0.000 0.000 1.000 1.000 $5,800.00| $ 5,800.00
8 | 2402-0425031 |GRANULAR BACKFILL TON 110.000] 250.000f 1153.000 1,513.000 $17.50| $ 26,477.50
9 | 2402-2720100 |[EXCAVATION, CL 20, RDWY PIPE CULV CcY 65.000] 218.000 937.000 1,220.000 $5.50] $ 6,710.00
10 | 2403-0100000 [STRUCT CONC (MISCELLANEQUS) CcY 0.000 0.000 16.200 16.200 $380.00] § 6,156.00
11 | 2404-7775005 |[REINFORC STEEL, EPOXY COATED LB 0.000 0.000] 1088.000 1,088.000 $2.50| § 2,720.00
12 | 2414-6425420 |CONC BARRIER, PARAPET LF 0.000 0.000 60.000 60.000 $58.50| $ 3,510.00
13 | 2415-2110806 |PRECAST CONC BOX CULV, 8'X6' LF 0.000 0.000 132.000 132.000 $575.00] § 75,900.00
14 | 2415-2111004 |PRECAST CONC BOX CULV, 10'X4' LF 0.000 0.000 66.000 66.000 $665.00] $ 43,890.00
15 | 2416-1180024 |CULV, CONC RDWY PIPE, 24" LF 0.000 60.000 0.000 60.000 $61.25| $ 3,675.00
16 | 2416-1200236 |CULV,LOW CLEAR CONC RDWY PIPE,EQ DIA 36" LF 0.000 0.000 16.000 16.000 $94.25| $ 1,508.00
17 | 2416-1541036 |RMV+REINSTALL RIGID PIPE CULV LE 36" LF 0.000 0.000 145,000 145.000 $33.50| $ 4,857.50
18 | 2417-1060024 |CULV, CMP RDWY, 24" LF 20.000 0.000 96.000 116.000 $63.25| $ 7,337.00
19 | 2417-1060030 |CULV, CMP RDWY, 30" LF 0.000 0.000 15.000 15.000 $165.00] $ 2,475.00
20 | 2417-1060036 |CULV, CMP RDWY, 36" LF 0.000 0.000 15.000 15.000 $75.50| $ 1,132.50
21 | 2435-0600020 |MANHOLE ADJUSTMENT, MAJOR EACH 0.000 2.000 0.000 2.000 $1,930.00| $ 3,860.00
22 | 2507-6800061 |REVETMENT, CLASS E TON 0.000 0.000 150.000 150.000 $31.25( $ 4,687.50
23 | 2515-6745600 |RMVL OF PAVED DRIVEWAY SY 100.000 0.000 0.000 100.000 $5.50| $ 550.00
24 | 2518-6910000 |SAFETY CLOSURE EACH 2.000 2.000 3.000 7.000 $100.00] $ 700.00
25 | 2528-8445110 |TRAFFIC CONTROL LS 0.150 0.400 0.450 1.000 $9,700.00( $ 9,700.00
26 | 2528-8445113 |FLAGGER EACH 6.000 16.000 18.000 40.000 $450.00] $ 18,000.00
27 | 2533-4980005 |MOBILIZATION LS 0.150 0.400 0.450 1.000 $23,000.00] $ 23,000.00
28 | 2554-0212020 |VALVE BOX EXTENSION EACH 0.000 5.000 0.000 5.000 $300.00| $ 1,500.00
29 | 2554-0212030 |VALVE BOX REPLACEMENT EACH 0.000 14.000 0.000 14.000 $725.00] $ 10,150.00
30 | 2554-0214000 |FIRE HYDRANT ADJUSTMENT EACH 0.000 3.000 0.000 3.000 $850.00] $ 2,550.00
31 | 2599-9999005 |FIRE HYDRANT RELOCATION EACH 0.000 3.000 0.000 3.000 $1,600.00( $ 4,800.00
32 | 2601-2634100 |MULCH ACRE 0.600 2.200 1.700 4.500 $500.00( $ 2,250.00
33 | 2601-2636044 |SEED+FERTILIZE (URBAN) ACRE 0.600 2.200 1.700 4.500 $1,200.00{ $ 5,400.00
34 | 2602-0000309 |PERIMETER+SLOPE SEDIMENT CNTL DEVICE, 9" LF 1050.000| 1425.000( 3600.000 6,075.000 $1.50| $ 9,112.50
35 | 2602-0010010 [MOBILIZATION, EROSION CONTROL EACH 2.000 4.000 4.000 10.000 $500.00| $ 5,000.00
36 SEAL COAT - BY COUNTY SY 170.00] 3687.000] 3830.000 7,687.000 $3.00| $ 23,061.00
DIV 1 = Linn County Secondary Road Department (100%) $ 504,551.50
DIV 2 = City of Hiawatha (100%)
DIV 3 = Linn County Secondary Road Department (50%) & City of Hiawatha (50%)
Linn County Estimate (Div 1 + 1/2Div3): $ 191,753.00
Hiawatha Estimate (Div2 + 1/2 Div3): § 312,798.50
Linn County Survey, Design, Inspection, and Adminitstration (7.5%): $ 23,459.89
$ 336,258.39
10% Contingency: $ 33,625.84
Hiawatha Total Estimate: $ 369,884.23






DRAFT

RESOLUTION NO. 18-
City Council

RESOLUTION APPROVING PARTIAL PAY ESTIMATE #1
2017-2018 Edgewood Road Culvert and Grading Project Phase I from Tower Terrace
Road North to County Home Road

WHEREAS, the City Council of the City of Hiawatha, lowa, entered into a 28E
Agreement with Linn County Secondary Road Department for the construction of the 2017-
2018 Edgewood Road Culvert and Grading Project Phase I from Tower Terrace Road
North to County Home Road, and

WHEREAS, application for Partial Pay Estimate #1 (one) in the amount of
$301,788.22 has been received in the Clerk’s Office, and

WHEREAS, the City of Hiawatha has received recommendation from the City
Engineer to make payment, and

NOW, THEREFORE BE IT RESOLVED BY THE CITY COUNCIL OF THE
CITY OF HTAWATHA, IOWA to approve application for Partial Pay Estimate #1 for the
2017-2018 Edgewood Road Culvert and Grading Project Phase I from Tower Terrace
Road North to County Home Road, and direct City Clerk to make payment to Linn County
Secondary Road Department, in the amount of $301.788.22.

AYES:
NAYS:
ABSENT:
PASSED AND APPROVED this 21¥ day of February, 2018.
Bill Bennett, Mayor
ATTEST:

Kelly Kornegor, City Clerk






City Clerk’s Office
Hiawatha City Hall

101 Emmons Street
Hiawatha, Iowa 52233

Memo

To:  Mayor and City Council

From: Kelly Kornegor, City Clerk

Date: February 21, 2018

Re:  Amending Safety Policies and Safety Manual

The safety committee reviewed and recommends approval of amending the following internal safety
policies and procedures:

1. Respiratory Protection Program
Overview of changes made: Fire Department made changes throughout the policy; all are
highlighted in yellow in the attached Respiratory Protection Program. The changes that were made
will bring the program up to date with current internal procedures and OSHA regulations.

2. Emergency Action Plans
Overview of changes made: All three Emergency Action Plans for the Public Library, Maintenance
Facility, and City Hall were updated to add lightning safety procedures to the severe weather
policy. OSHA views lightning as an occupational hazard and recommends employers provide
written lightning safety protocol as well as awareness training for outdoor workers.

Changes are shown in yellow in the attached Emergency Action Plans. The Fire Department will
be conducting severe weather training including lightning safety with employees each spring.

3. Safety Manual
Overview of changes made: manual was updated by adding lightning safety procedures to the
severe weather policy. Changes are shown in yellow in the attached Safety Manual.

If you have any questions in your review of this material, please don’t hesitate to ask.

Thank you!





City of Hiawatha, lowa
Respiratory Protection Program

Purpose
This program was created to provide our employees with procedures and policies to properly and safely
perform tasks requiring the use of respiratory protection devices. The program was prepared in

accordance with OSHA regulation Section 1910.134 Respiratory Protection.

Copies of this program shall be located at each work site where the use of respiratory protection devices
have been identified including use by the fire service.

Program Administrator

The program administrator shall be responsible for annual review of the program, coordination of
employee respiratory protection training, purchase of equipment, the fitting and maintenance of
respiratory protection equipment and incident review of injuries or illnesses that result when respiratory
equipment is used.

Employees should refer their questions or comments about this program to the administrator.

The program administrator is the Hiawatha Fire Chief.

Annual Review

The program shall be evaluated each year to determine the effectiveness of the program.

See evaluation form, page 7

Definitions

The following definitions are important terms used in the respiratory protection standard.

* “Air Purifying Respirator” means a respirator with an air-purifying filter, cartridge or canister that
removes specific air contaminants by passing ambient air through the air-purifying element.

e “Atmosphere-Supplying Respirator” means a respirator that supplies the respirator user with breathing
air from a source independent of the ambient atmosphere, and includes supplied-air respirators (SAR)
and self-contained breathing apparatus (SCBA) units.

e “Canister or Cartridge” means a container with a filter, sorbent or a catalyst or combination of their
items that removes specific contaminants from the air passed through the container.

¢ “Emergency Situation” means any occurrence such as, but not limited to, equipment failure, rupture of
containers, or failure of control equipment that may or does result in an uncontrolled significant
release of an airborne contaminant.

¢ “Employee exposure” means exposure to a concentration of an airborne contaminant that would occur
if the employee were not using respiratory protection.
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* “Escape Only Respirator” means a respirator intended to be used only for emergency exit.

e “Fit Test” means the use of a method to qualitatively or quantitatively evaluate the fit of a respirator
on an individual. (See also Qualitative fit test OLFT and Quantitative fit test ONFT.)

e “Immediately Dangerous to Life or Health (IDLH)” means an atmosphere that poses an immediate
threat to life, would cause irreversible adverse health effects, or would impair an individual’s ability to
escape from a dangerous atmosphere.

* “Negative Pressure Respirator (tight fitting)” means a respirator in which the air pressure inside the
face piece is negative during inhalation with respect to the ambient air pressure outside the respirator.

* “Oxygen Deficient Atmosphere” means an atmosphere with oxygen content below 19.5% by volume.

* “Positive Pressure Regulator” means a respirator in which the pressure inside the respiratory inlet
covering exceeds the ambient air pressure outside the respirator.

* “Powered Air-Purifying Respirator (PAPR)” means an air-purifying respirator that uses a blower to
force the ambient air through air-purifying elements to the inlet covering.

® “Pressure Demand Respirator” means a positive pressure atmosphere-supplying respirator that admits
breathing air to the face piece when the positive pressure is reduced inside the face piece by
inhalation.

® “Qualitative Fit Test (QLFT)” means a pass/fail fit test to assess the adequacy of respirator fit that
relies on the individual’s response to the test agent.

* “Quantitative Fit Test (QNFT)” means an assessment of the adequacy of respirator fit by numerically
measuring the amount of leakage into the respirator.

* “Self-Contained Breathing Apparatus (SCBA)” means an atmosphere-supplying respirator for which
the breathing air source is designed to be carried by the user.

* “Supplies-Air Respirator (SAR) or Airline Respirator” means an atmosphere-supplying respirator for
which the source of breathing air is not designed to be carried by the user.

Other definitions are found in 1910.134(b)

Hazard Identification and Evaluation

The employer will identify and evaluate all workplaces for respiratory hazards. The evaluation will
include as estimate of employee potential exposure to the hazards and the identify of each hazard’s

chemical state and physical form.

The program administrator will arrange these evaluations, and the information will be used to select and
assign the proper respirators to employees.





Selection of Respirators

The selection process must include a team comprised of employees who will use the respirator, and
supervisors who will help the employee select the proper respirator for the task to be performed.

The selection team will select respirators by determining whether there is a potential for employees to be
exposed to contaminants above the permissible exposure limits (PEL) or there is a specific reason an
employee needs such protection. Only filters and/ or chemical cartridges matched to expected atmospheric
contaminants known to be present will be used. A variety of respirator sizes will be kept in stock to
ensure proper fits for all employees.

The selection team is also responsible for selecting appropriate respirator type, respirator filters and/or
cartridges based on a review of safety data sheets (SDS) or other relevant air contaminant data.

Where the team cannot identify or reasonably estimate the risk, the atmosphere shall be considered to be
immediately dangerous to life of health (IDLH).

The selection team must select a respirator certified by the National Institute for Occupational Safety and
Health (NIOSH).
Respirators for IDLH Atmospheres and for non-IDLH Atmospheres

See CFR 1910.134 AppendixB for the procedure to determine the proper choice of respirator.
Medical Evaluation
All employees and volunteers that are exposed to hazards requiring respirator use shall be required to

have a medical evaluation to determine an employee’s ability to use a respirator before fit testing and/or
use.

The following physician or other licensed health care professional (PLHCP) has been selected to perform
medical evaluations using the medical questionnaire and exte conduct an initial medical examination:

Name of PLHCP Clinic Telephone # Address

Mercy Care Occupational Health ~ 319-558-0303 5264 Council St NE, Cedar Rapids
Employees will be provided with the medical questionnaire (pages 8 through 13) annually. The employee
will complete the questionnaire and it will be delivered by staff to the PLCHP as soon as possible.

The PLHCP must provide written recommendation regarding the employee’s ability to use a respirator.
The recommendation will be kept in the employee’s medical file.

 Additional medical evaluations may be required if an employee reports medical signs or symptoms
related to the ability to use a respirator; if the PLHCP or supervisor recommends a reevaluation; if
information when fitting or using a respirator indicates more testing is needed; and, if changes occur
in the workplace that cause an increase in the physiological burden on the employee.





* Annual medical evaluation is not required unless recommended by the PLHCP.

Face Hair

e Employees covered under this program that wear respirators as part of their job will be required to
remove all facial hair such as beards, sideburns and mustaches that interfere with the proper seal of the
respirator for fit testing and whenever respirator use is required.

Fit Testing

All employees using a tight-fitting face-piece respirator must pass an appropriate qualitative fit test

(QLFT) or quantitative fit test (QNFT). The program administrator will determine which test is

appropriate for each type of respirator. Qualitative and quantitative fit tests will be administrated with

appropriate protocol from 29 CFR 1910.134, Appendix A. A QLFT will be used only to pit test negative
pressure air-purifying respirators that achieve a fit factor of 100 or less.

Employees must be fit tested before they use a respirator for the first time; whenever they use a different
respirator face piece; and any changes in the physical condition that could affect respirator fit.

Fit tests will be administered using employees’ assigned respirators (from previous fit-testing results) or
from a selection of respirators set up for fit testing purposes (for and initial fit test).

Employees must be fit tested annually.

Fit testing protocols used and results are recorded on Fit T esting Form, see page 15.

Maintenance and Care of Respirators

Respirators must be cleaned and disinfected using the procedures recommended by the manufacturer (or
procedure in Appendix B-2 of CFR 1910.134) at the following intervals:

® As often as necessary to maintain sanitary condition for exclusive use.
* Before being worn by a different individual when issued to more than one employee.

o After each use for emergency use respirators and those used in Jit testing and training.

Breathing Air Quality and Use

All air must be approved Type 1-Grade D breathing air.
Identification of Filters, Cartridges and Canisters

e All filters, cartridges and canisters used in the workplace must be labeled and color-coded with the
NIOSH approved label.

¢ The label must not be removed and must remain legible.
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e Filters, cartridges and canisters not meeting the label requirements will be immediately removed from
the workplace.

Training

Before any employee wears a respirator for the first time, they must receive training on and demonstrate
comprehension of’

e Why a respirator is necessary

e How improper fit, use or maintenance can compromise the protective effect of a respirator

e A respirator’s capabilities and limitations

e How to use a respirator in emergency situations, including ones in which the respirator malfunctions
* How to inspect, put on and remove a respirator and check the seals

e Proper maintenance and storage procedures

e How to recognize medical signs and symptoms that may limit or prevent effective respirator use

Training will be provided by our program administrator or other qualified person. The training will be
fully documented, certifying the employees understand the concepts presented and have demonstrated
how to use and wear the respirator.

The training must give each user an opportunity to handle the respirator; have it fitted properly; test its
face-to-face seal; wear it in normal air for a trial period; and wear it in a test atmosphere.

Retraining must be performed annually or as deemed necessary by the program administrator.

Employees who are permitted to wear respirators must first read the information in 29 CFR 1910.134,
Appendix D.

Record Keeping

The employer will maintain records of nonconfidential medical evaluation determinations, fit testing,
training documentation and annual inspection audits and make them available to employees.

Appendix D to Sec. 1910.134 (Mandatory) Information for Employees Using Respirators When Not
Required Under the Standard

Respirators are an effective method of protection against designated hazards when properly selected and
worn. Respirator use is encouraged, even when exposures are below the exposure limit, to provide an
additional level of comfort and protection for workers. However, if a respirator is used improperly or not
kept clean, the respirator itself can become a hazard to the worker. Sometimes, workers may wear
respirators to avoid exposures to hazards, even if the amount of hazardous substance does not exceed the
limits set by OSHA standards. If your employer provides respirators for your voluntary use, or if you
provide your own respirator, you need to take certain precautions to be sure that the respirator itself does
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not present a hazard.
You should do the following:

1. Read and heed all instructions provided by the manufacturer on use, maintenance, cleaning and care,
and warnings regarding the respirators limitations.

2. Choose respirators certified for use to protect against the contaminant of concern. NIOSH, the National
Institute for Occupational Safety and Health of the U.S. Department of Health and Human Services,
certifies respirators. A label or statement of certification should appear on the respirator or respirator
packaging. It will tell you what the respirator is designed for and how much it will protect you.

3. Do not wear your respirator into atmospheres containing contaminants for which your respirator is not
designed to protect against. For example, a respirator designed to filter dust particles will not protect you

against gases, vapors, or very small solid particles of fumes or smoke.

4. Keep track of your respirator so that you do not mistakenly use someone else's respirator.





Annual Program Evaluation
Respiratory Protection Program

Evaluation Date:

Evaluation Team:

Name Title

List injuries or near misses attributable to failure of program or failure to follow program:

Recommendations for additions to procedures/policies with explanation for each:

Recommendations for deletions of procedures/policies with explanation for each:

Recommendations for modifications to procedures/policies with explanation for each:

Description and date of actual modifications made:






City of Hiawatha, lowa

Employee Training for Respiratory Protection Program

Instructor’s Name: Date:
Address:
Qualifications:
Course Outline:
List of employees receiving training:
Employee Name Signature

Instructor’s Signature:






City of Hiawatha, lowa

Employee Test for Respiratory Protection Program

Employee: Signature:

Score: Date:

1; True False All compressed air is suitable for respirator use.

2. True False Annual respirator training is required for all respirator users.

3. True False Facial hair is not a concern when fit testing a respirator.

4. True False Medical testing is required before fit testing and using a respirator.

5. True False A physician or other licensed health care professional must provide a written

recommendation before respirator use.
6. True False All respirators in the workplace must be NIOSH approved.

T True False All atmospheres that cannot be tested for hazards must be considered to be
immediately dangerous to life and health (IDLH) atmospheres.

8. True False Personal Protective Equipment may not interfere with the use of a respirator.
9. True False Filter cartridges must be used only for the purpose that the label says they are to be
used for.

10.  True False A filter cartridge with the label removed or defaced is all right to use.

11.  True False Anemployee must pay for the cost of the respirator and the medical evaluation.

12. True False All respirators can be used in any hazardous environment.

13.  True False Oxygen deficient atmospheres do not require the use of a respirator.

14, True False The employee must identify the situations at the workplace that require the use of a
respirator.

15. True False Records of each employee’s training must be kept by the employer.





MERCYCARE

OCCUPATIONAL HEALTH

OSHA RESPIRATOR MEDICAL EVALUATION QUESTIONNAIRE

Name Phone number:

Job Title Date

OSHA requires that the following information be provided by every employee who may be required to
use a respirator or N 95 mask. This questionnaire is used in determining whether or not you have a
medical condition which may affect your ability to wear a Powered Air Purifying Respirator (PAPR) or N
95 disposable filter mask.

PLEASE PRINT:
®  Your Age (to the nearest year): Sex (circle one): Male Female
e Your Height: ft. in. Your Weight:

e Check the type of respirator you will use ( you can check more than one category):
N,R, or P disposable respirator (filter-masks, non-cartridge type only)
Other type (for example, half or full-facepiece, powered-air purifying, supplied-air,
Self-contained breathing apparatus).

e Have you worn a respirator (circle one): Yes No

e If Yes what type(s):

Please circle “yes” or “no” to the following questions:
b

1. Do you currently smoke tobacco or have smoked tobacco in the last month?

Yes No
2. Have you ever had any of the following conditions?
a. Seizures Yes No
b. Diabetes (sugar disease) Yes No
c. Allergic reactions that interfere with your breathing: Yes No
d. Claustrophobia (fear of closed-in places) Yes No
€. Trouble smelling odors Yes No
3. Have you ever had any of the following pulmonary or lung problems?

a. Asbestosis Yes No
b. Asthma Yes No
c. Chronic bronchitis Yes No
d. Emphysema Yes No
e. Pneumonia Yes No
f. Tuberculosis Yes No
g. Silicosis Yes No
h. Pneumothorax (collapsed lung) Yes No
i. Lung cancer Yes No
j- Broken ribs Yes No
k. Any chest injuries or surgeries Yes No
1. Any other lung problems that you’ve been told about Yes No

4. Do you currently have any of the following symptoms of pulmonary or lung illness?
10
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Shortness of breath

Shortness of breath when walking fast on level ground
or walking up a slight hill or incline

Shortness of breath when walking with other people at
an ordinary pace on level ground

Have to stop for breath when walking at your own pace
on level ground

Shortness of breath when washing or dressing yourself
Shortness of breath that interferes with your job

Coughing that produces phlegm (thick sputum)
Coughing that wakes you early in the moring
Coughing that occurs mostly when you are lying down
Coughing up blood in the last month

Wheezing

Wheezing that interferes with your job

. Chest pain when you breathe deeply

Any other symptoms that you think may be related to lung
problems

5. Have you ever had any of the following cardiovascular or heart

problems?
a. Heart attack
b. Stroke
c. Angina
d. Heart failure
e. Swelling in you legs or feet (not caused by walking)
f.  Heart arrhythmia (heart beating irregularly)
g. High blood pressure
h. Any other heart problems that you have been told about
6. Have you ever had any of the following cardiovascular or heart
symptoms?
a. Frequent pain or tightness in your chest
b. Pain or tightness in your chest during physical activity
c. Pain or tightness in your chest that interferes with your job
d. In the past two years, have you noticed your heart skipping

e

7. Do you currently take medication for any of the following problems?

a.
b.
c.
d.

or missing a beat

Heartburn or indigestion that is not related to eating

Any other symptoms that you have that may be related to
heart or circulation problems

Breathing or lung problems
Heart trouble

Blood pressure

Seizures

8. If you have used a respirator, have you ever had any
of the following problems?

a.

Eye irritation
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Yes

Yes

Yes

Yes
Yes
Yes

Yes
Yes
Yes
Yes
Yes
Yes
Yes

Yes

Yes
Yes
Yes
Yes
Yes
Yes
Yes
Yes

Yes
Yes
Yes

Yes
Yes

Yes
Yes
Yes

Yes
Yes

Yes

No

No

No

No
No
No

No
No
No
No
No
No

No

No

No
No
No
No





b. Skin allergies or rashes Yes No
c. Anxiety Yes No
d. General weakness or fatigue Yes No
¢. Any other problem that interferes with your use of a

respirator Yes No

9. Would you like to talk to the health care professional who will review this questionnaire about your
answers to this questionnaire: Yes/No

Questions 10-15 below must be answered by every employee who has been selected to use either a full-
facepiece respirator or a self-contained breathing apparatus (SCBA). For employee who have been
selected to use other types of respirators, answering these questions is voluntary.

10. Have you ever lost vision in either eye (temporarily or permanently): Yes No

11. Do you currently have any of the following vision problems?

a. Wear contact lenses Yes No
b. Wear glasses Yes No
¢. Color blind Yes No
d. Any other eye or vision problem Yes No

12. Have you ever had an injury to your ears, including a broken ear drum? Yes No

13. Do you currently have any of the following hearing problems?

a. Difficulty hearing Yes No
b. Wear a hearing aid Yes No
c. Any other hearing or ear problem Yes No
14. Have you ever had a back injury? Yes No

15. Do you currently have any of the following musculoskeletal problems?

a. Weakness in any of your arms, hand, legs or feet Yes No
b. Back pain Yes No
c. Difficulty fully moving your arms and legs Yes No
d. Pain or stiffness when you lean forward or backward at the waistYes No
e. Difficulty fully moving your head up or down Yes No
f. Difficulty fully moving your head side to side Yes No
g. Difficulty bending at your knees Yes No
h. Difficulty squatting to the ground Yes No

i. Climbing a flight of stairs or a ladder carrying more than 251bs Yes No
J. Any other muscle or skeletal problem that interferes with using a respirator Yes No

Employee Signature Date

5/16
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MERCYCARE

OCCUPATIONAL HEALTH

RESPIRATOR MEDICAL EVALUATION QUESTIONNAIRE
ADDENDUM

NAME:

Date of Birth:
Company:
Job Title:

1. Please provide a brief explanation to any and all questions that you marked yes to:

2. Please list your current medications including the dosage and frequency if possible:

3. Smoking History:
Number of years smoked with number of packs per day:

If former smoker, date quit smoking or number of years since quitting:

Employee Signature: Date:
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Hazard assessment

Department: Water

Sample

Hazard assessment and respirator selection form

(%} ab}
® cz 2 © @
3838 o g =3 =8 558 &
5l ESEl & g 88 o EgEsg 2
Task ol OT® [ | @8 | a2l0z2 o
Confined Space entry X X X
Spray painting X
Changing Chlorine cylinders X
First Aid X X

Respirator selection

Based on the Hazard Assessment table above, the followin

g respirators are required for the following

task:

Task SCBA Canister/Cartridge Other
Confined Space entry X
Spray painting X-for paint

Changing Chlorine cylinders

X-for chlorine

First Aid

X-HEPA mask in first aid kit

City of Hiawatha, lowa
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Fit Testing Results

Name of Employee:

Name of Tester:

Date of Fit Test:

Check the test type used:

I:I Satisfactory Sweetener Solution Test D Satisfactory Bitrex Solution Test

Circle what is issued:

Respirator Issued Filter Type Size
Half Mask, Wilson Premier 6000 RP4 TO07 Mercury/Chlorine Small
SCBA, Full Mask, MSA 1401 Medium
SCBA, Full Mask, MSA Ultralite I Pressure Demand Large

SCBA, Full Mask, MSA Pressure Demand
SCBA, Full Mask, MSA 1401
SCBA, Full Mask, Scott Air Pac 11

Dust Mask, 3M 6985

Please read, sign and date:

I'have been issued the above listed respirator and trained on the use, need, limitations and care of this
respirator. [ also understand that it is my responsibility to inspect the mask before and after each use and
report any problems with it to my Supervisor. Upon termination, I am responsible for returning all
respirator equipment to the City of Hiawatha.

Employee’s Name (print) Employee’s signature Date

Tester’s Name (print) Tester’s signature Date
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Respiratory Protection Program Acknowledgment

['understand the City of Hiawatha’s Respiratory Protection Program and operating procedures. I have the
approval of a physician to wear a respirator. | have received fitting instructions and have passed the
respirator fit test. 1 have been trained on respiratory usage including care and maintenance and have been
given a copy of the City of Hiawatha’s Respiratory Protection Program.

Employee’s signature
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Appendix A

Attached is a copy of Section 1910.134 OSHA Respiratory Protection Standard and mandatory
appendices.
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DRAFT

RESOLUTION NO. 18-
City Council

RESOLUTION APPROVING AMENDED
RESPIRATORY PROTECTION PROGRAM

WHEREAS, the Safety Committee reviewed and determined it necessary to
amend the Respiratory Protection Program to reflect current processes as outlined in the
attached Exhibit “A,” and

NOW, THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE
CITY OF HIAWATHA, IOWA, to concur with the Safety Committee recommendation
and said Respiratory Protection Program is hereby amended, approved and adopted.

AYES:
NAYS:
ABSENT:
PASSED AND APPROVED this 21* day of February, 2018.
Bill Bennett, Mayor
ATTEST:

Kelly Kornegor, City Clerk






CITY OF HIAWATHA

CITY HALL EMERGENCY ACTION PLAN

EMERGENCY PERSONNEL NAMES AND PHONE NUMBERS

DESIGNATED REPONSIBLE OFFICIAL:

Name: City Administrator or designee Phone: 563-608-9666

EMERGENCY COORDINATOR:

Name: City Administrator or designee Phone: 563-608-9666

AREA/FLOOR MONITORS:

Lower level of City Hall Police Chief

Police Officer at reception desk
Parks and Recreation Director
Community Development Clerk
City Administrator

Main Level of City Hall

Upper Level of City Hall
City Clerk

EMERGENCY PHONE NUMBERS

FIRE DEPARTMENT: 911
PARAMEDICS: 911
AMBULANCE: 911

POLICE: 911

MAYOR:

CITY ADMINISTRATOR:
BUILDING MAINTENANCE:
POLICE CHIEF:

FIRE CHIEF:

COMMUNITY DEVELOPMENT DIRECTOR:

WATER SUPERINTENDENT:

PUBLIC WORKS SUPERINTENDENT:
PARKS AND RECREATION DIRECTOR:
LIBRARY DIRECTOR:

Phone

319-640-6005
319-360-4347
319-331-8959
319-651-6275
563-608-9666
319-270-8737

Phone

319-360-1986
563-608-9666
319-361-4824
319-640-6005
319-743-5079
507-236-3395
563-920-7254
319-310-4232
319-331-8959
319-432-5333

Fab
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EMERGENCY UTILITIES/AGENCIES PHONE NUMBERS

ELECTRIC: Alliant Energy
REC
WATER: Water Superintendent
GAS: MidAmerican Energy
CABLE: Mediacom
ImOn
TELEPHONE: CenturyLink
Windstream
RAILROAD CN Railroad
UNDERGROUND Iowa One Call
LOCATES
HEALTH DEPARTMENT Linn County

EMERGENCY MANAGEMENT Linn County

DEPARTMENT OF TRANSPORTATION
DISTRICT ENGINEER

DEPARTMENT OF NATURAL RESOURCES

ENVIRONMENTAL PROTECTION AGENCY

AMERICAN RED CROSS

Phone
800-822-4348 (24 hours)
319-398-4406

563-920-7254

800-275-5743 (24 hours)
855-633-4226 (24 hours)
319-298-6484 (24 hours)
800-954-1211 (24 hours)
888-292-3827

800-465-9239 (24 hours)

800-292-8989

319-892-6000
319-363-2671

800-532-1121
319-364-0235

515-281-8694 (Des Moines)
563-927-2640 (Manchester)

913-281-0991 (24 hours)

319-393-3500
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EVACUATION ROUTES

* Emergency Evacuation Plan Maps have been posted at each exit door in City Hall. The
following information is marked on evacuation maps:

Emergency exits

Primary and secondary evacuation routes
Locations of fire extinguishers

Fire alarm pull station locations
Assembly points

S s G ) e

Site personnel should know at least two evacuation routes.

EMERGENCY REPORTING AND EVACUATION PROCEDURES

Types of emergencies to be reported by city personnel are:

I.  Medical Emergency

II.  Fire Emergency

III.  Severe Weather and Natural Disaster

IV.  Bomb Threat

V. Chemical Accident/Spill

VI Structure Climbing/Descending Location
VII.  Utility Emergency

VIII.  Civil Disorder/Violence

I. MEDICAL EMERGENCY

Call medical emergency phone number: 911
Provide the following information:

1. Nature of medical emergency,
2. Location of the emergency (address, building, area of building),
3. Your name and phone number from which you are calling

e Do not move victim unless absolutely necessary.
e Call personnel trained in CPR and First Aid to provide the required assistance prior to the
arrival of the professional medical help:

If personnel trained in First Aid are not available, as a minimum, attempt to provide the
following assistance:

1. Stop the bleeding with firm pressure on the wounds (note: avoid contact with blood or

other bodily fluids).
2. Clear the air passages using the Heimlich Maneuver in case of choking.
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In case of rendering assistance to personnel exposed to hazardous materials, consult the Material
Safety Data Sheet (MSDS) and wear the appropriate personal protective equipment. Attempt
first aid ONLY if trained and qualified.

II. FIRE EMERGENCY

When a fire is discovered:
e Activate the nearest fire alarm
e Notify the local Fire Department by calling 911.

o If the fire alarm is not available, notify the site personnel about the fire emergency by the
following means:

3. Phone paging
4. Voice communication
5. Radio

Fight the fire ONLY if:

The Fire Department has been notified.

The fire is small and is not spreading to other areas.

Escaping the area is possible by backing up to the nearest exit.

The fire extinguisher is in working condition and personnel are trained to use it.

Upon being notified about the fire emergency, occupants must:
® Leave the building using the designated escape routes.
¢ Assemble in the employee parking lot by dumpster.
e Remain outside until the Fire Chief announces it is safe to reenter.

Designated supervisors must:
e Coordinate an orderly evacuation of personnel.
e Perform an accurate head count of personnel with the necessary information about the
facility.
* Perform an accurate head count of the personnel reported to the designated area.
Provide the Fire Department personnel with the necessary information about the facility.
* Perform assessment and coordinate weather forecast office emergency procedures.

Area/Floor Monitors must:
e Ensure that all employees have evacuated the area/floor.
e Report any problems to the Emergency Coordinator at the assembly area.
o Assist all physically challenged employees in emergency evacuation.
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III. SEVERE WEATHER

Severe Thunderstorm:

When the National Weather Service issues a “Severe Thunderstorm” or lightening is present,
employees should immediately take shelter in buildings and inform others present to do the
same. Avoid areas where windows are located. A weather radio should remain tuned to the
emergency-broadcasting network. Those in the building should remain in the safe area until the
event has ceased and all warnings have expired.

Severe Thunderstorm Warnings are not issued based on lightning. All thunderstorms produce
thunder and lightning and are potentially deadly. A Severe Thunderstorm Watch or a Tornado
Watch are issued when conditions are favorable for the development of severe storms (wind
gusts in excess of 58 MPH, quarter size hail or larger, or tornadoes). If you hear thunder,
lightning is close enough to pose an immediate threat. A Severe Thunderstorm or Tornado
Warning is issued when severe weather has been detected or may be imminent.

Note: the National Weather Service does not have to issue a warning for the Severe Weather
Policy to be in effect.

Lightning:

The following locations can serve as shelters from lightning:
Maintenance Facility located at 1410 Robins Road
City Hall located at 101 Emmons Street

Fire Station located at 60 10" Avenue

Any other fully enclosed building

Lightning Safety Indoors:
While seeking shelter in a fully enclosed building, do not make contact with anything that can
conduct electricity such as electrical equipment, cords and corded phones.

Other indoor precautions:
* Avoid plumbing fixtures including sinks, baths and faucets.
e Stay away from windows and doors and stay off porches.
® Do not lean against concrete walls or lie on concrete floors; they may contain metal bars
inside.

In an urgent situation where an employee cannot access a designated shelter in a safe manner, the
following locations may be used as a storm/lightning shelter:
* Inside the bathroom of a shelter (Shelters with open sides are not acceptable).
e Inside a hard-topped metal vehicle with the windows rolled up (mowers, tractors,
excavation equipment, and other equipment and vehicles are not acceptable).

What to do if someone is struck by lightning:

Lightning victims do not carry an electrical charge, are safe to touch, and need urgent medical
attention. Cardiac arrest is the immediate cause of death for those who die. Some deaths can be
prevented if the victim receives the proper first aid immediately.
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Call for help. Call 9-1-1 or your local ambulance service.

Give first aid. Do not delay CPR if the person is unresponsive or not breathing. Use an
Automatic External Defibrillator if one is available.

If possible, move the victim to a safer place. Lightning can strike twice. Don’t become a victim.

Caught Outside During Severe Weather:

There is no safe place outside during severe weather and there may be nothing to prevent the
chance of being struck by lightning. This is why it is imperative that employees get to a
designated storm/lightning shelter at the first signs of severe weather.

In the event an employee is caught outside during severe weather, NOAA recommends taking
the following precautions to decrease the risk of being struck by lightning:

® Avoid tall structures or objects such as isolated tall trees, hilltops, utility poles, cell phone
towers, cranes, large equipment, ladders, scaffolding, or rooftops.

* Avoid open areas such as fields. Never lie flat on the ground.

e Make your way to dense areas of smaller trees surrounded by larger trees, or retreat to
low lying areas (valleys or ditches but watch for flooding).

¢ Avoid bodies of water such as pools, streams, lakes, and rivers.

e Avoid wiring, plumbing, and fencing.

¢ Do not take shelter in sheds, pavilions, tents, or covered porches.

Severe Weather Procedures — Employee Responsibilities:
Within Hiawatha, it is anticipated that an employee should be able to reach their vehicle within
five minutes and a safe shelter location within 10 minutes.

When severe weather or lightning is heard, seen or detected within a five mile radius of
Hiawatha, all outdoor activity shall stop and employees working outside shall seek shelter in a
designated storm/lightning shelter immediately. Employees shall remain in storm/lightning
shelter until all severe weather is outside of a 10 mile radius of Hiawatha, waiting a minimum of
30 minutes from the last observed lightning or thunder before resuming normal work activities.
The weather status must be verified using NOAA weather reports.

Employees should take shelter when they are aware of lightning. Employees should not wait for
supervisor to notify them. If sheltering because of severe weather, employees should notify their
supervisor once they are safe.

Employees with the responsibility for job duties involved with a recreation program such as

Adventure Camp must relocate all participants of the recreation program (including themselves)
to a designated storm shelter immediately.
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Severe Weather Procedures — Supervisor Responsibilities

When severe weather is within 20 miles headed toward Hiawatha, department supervisors shall
be responsible for notifying employees with potential exposure to an occupational safety hazard,
of the possibility of severe weather and lightning.

When severe weather or lightning is heard, seen, or detected within a five mile radius of
Hiawatha, supervisors must ensure that all outdoor work activity ceases and employees seek
shelter in a designated storm/lightning shelter.

Supervisors must ensure that employees remain in shelter until all severe weather is outside of a
10 mile radius of Hiawatha, waiting a minimum of 30 minutes from the last observed lightning
or thunder before resuming normal work activities.

When outdoor work activities are required, supervisors shall continuously monitor weather
conditions including watching for darkening clouds and increasing wind speeds, which can
develop into severe storms.

Tornado:

When a warning is issued by sirens or other means, seek inside shelter. Consider the following:
e Small interior rooms on the lowest floor and without windows,
e Hallways on the lowest floor away from doors and windows,
® Rooms constructed with reinforced concrete, brick, or block with no windows.

e Stay away from outside walls and windows.
e Do not use elevators.
e Use arms to protect head and neck.
e Remain sheltered until the tornado threat is announced to be over.
o At City Hall, the restrooms on level 1 are the designated shelter.
Earthquake:
e Stay calm and await instructions from the Emergency Coordinator or the designated
official.
* Keep away from overhead fixtures, windows, filing cabinets, and electrical power.
e Assist people with disabilities in finding a safe place.
e Evacuate as instructed by the Emergency Coordinator and/or the designated official.
e Ifindoor, take cover in doorways, hallways or under desk.
e If outdoor, move away from building and stay on flat ground. Avoid areas of utility poles

and overhead wires.

e If driving, pull off the road and stop your vehicle. Avoid stopping under a bridge or other
man made structure or anything that may fall and cause damage.

Flood:

The timing of advanced warnings and/or the extent of the flooding will dictate the course of
action to be taken. The Emergency Coordinator and/or Fire Chief will determine if conditions
necessitate that City buildings be closed and employees sent home.
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If indoors:

e Beready to evacuate as directed by the Emergency Coordinator and/or the designated
official.

e Follow the recommended evacuation routes.

If outdoors:
e Employees in the field should be extremely careful when flood warnings for Linn County
are in effect as many roads and streams in the area are subject to flash flooding.
e Climb to high ground and stay there.
e Avoid walking or driving through flood water.
e If car stalls, abandon it immediately and climb to a higher ground.

Blizzard:
If indoors:

e Stay calm and await instructions from the Emergency coordinator or the designated
official.

e Stay indoors.

If there is no heat:
e C(Close off unneeded rooms or areas.

e Stuff towels or rags in cracks under doors.
e Cover windows at night.
e Eat and drink. Food provides the body with energy and heat. Fluids prevent dehydration.
e Wear layers of loose-fitting, light weight, warm clothing, if available.
If outdoors:

e Find a dry shelter. Cover all exposed parts of the body.

e If shelter is not available:

e Prepare a lean-to, wind break, or snow cave for protection from the wind.

e Build a fire for heat and to attract attention. Place rocks around the fire to absorb and
reflect heat.

e Do not eat snow. It will lower your body temperature. Melt it first.

If stranded in a car or truck:
e Stay in the vehicle.
e Run the motor about ten minutes each hour. Open the windows a little for fresh air to
avoid carbon monoxide poisoning. Make sure the exhaust pipe is not blocked.
Make yourself visible to rescuers.
Turn on the dome light at night when running the engine.
Tie a colored cloth to your antenna or door.
Raise the hood after the snow stops falling.
Exercise to keep blood circulating and to keep warm.

8 Amended 10/23/2017





IV. BOMB THREAT

If a suspicious package is received call the Police Department at 319-393-1212. Do not intercom

call or dial the extension.

When receiving a telephone bomb threat begin recording (if button is available on phone system)
the conversation and obtain as much information as possible (refer to the Bomb Threat Checklist
below). Be calm, courteous and listen. Do not interrupt the caller.

While taking the call, immediately notify fellow employees. The first person notified should call
911 as quickly as possible. Evacuate the building in accordance with the fire evacuation

procedure.

BOMB THREAT CHECKLIST

Your Name: Time: Date:
Caller’s Identity: Male Female Adult Juvenile Approx. Age
Origin of Call: Local Long Distance Telephone Booth
Voice Characteristics Speech Language
Loud Soft Calm Angry Excellent Good
High Pitch Deep Rational Irrational Fair Poor
Raspy Pleasant Coherent Incoherent Foul
Intoxicated Deliberate Emotional Other
Other Righteous Laughing
Accent Manner Background Noises
Local Not Local Calm Angry Factory Trains
Foreign Region Rational Irrational Machines Animals
Race Coherent Incoherent Music Quiet
Deliberate Emotional Office Voices
Righteous Laughing Street Airplanes
Traffic Atmosphere
BOMB FACTS

PRETEND DIFFICULTY HEARING — KEEP CALLER TALKING - IF CALLER SEEMS
AGREEABLE TO FURTHER CONVERSATION, ASK QUESTIONS LIKE:

When will it go off? Certain Hour

Where is it located? Building
What kind of bomb?

Time Remaining

Area

What kind of package?

How do you know so much about the bomb?
What is your name and address?

If building is occupied, inform caller that detonation could cause injury or death.
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Did the caller appear familiar with plant or building (by his/her description of the bomb
location)? Write out the message in its entirety and any other comments on a separate sheet of
paper and attach to this checklist.

Call the Hiawatha Police Chief and relay information about call. Notify your supervisor
immediately.

¥, CHEMICAL ACCIDENT/SPILL

Chemical accidents can come from external or internal operations. An example of an external
accident would be if chlorine and ammonia based cleaning solutions were mistakenly combined
resulting in the release of toxic gas.

When notified of a potential chemical hazard that originated outside the building, employees
should follow directions given by HAZMAT, fire and/or police personnel. If the building is to
be evacuated, be sure that restrooms, break-rooms, meeting rooms and all potential spaces where
an employee may be located are checked. Render first aid as necessary.

If a chemical accident is the result of internal operations call 911 to report the incident. If the
accident occurred in a building, the building should be immediately evacuated. If the incident
occurs in the field, employees should leave the area and attempt to prevent others from entering.
Render first aid as necessary.

When a Large Chemical Spill has occurred (greater than % gallon):
e Immediately notify the designated official and Emergency Coordinator.
Contain the spill with available equipment (e.g. pads, booms, absorbent powder, etc.).
Secure the area and alert other site personnel.
Do not attempt to clean the spill unless trained to do so.
Attend to injured personnel and call the medical emergency number, if required.

Call a local spill cleanup company or the Fire Department (if arrangement has been
made) to perform a large chemical (e.g. mercury) spill cleanup.

e Evacuate building as necessary

When a Small Chemical Spill has occurred (less than % gallon):
e Notify the Emergency Coordinator and/or department supervisor.

e Iftoxic fumes are present, secure the area (with caution tapes or cones) to prevent other
personnel from entering.

e Deal with the spill in accordance with the instructions described in the MSDS.
e Small spills must be handled in a safe manner, while wearing the proper PPE.
e Review the general spill cleanup procedures.
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VL. STRUCTURE CLIMBING/DESCENDING EMERGENCY

List structures maintained by site personnel:

No. | Structure Type Location Emergency Response Organization

1 | Roof at City Hall 101 Emmons Street | Hiawatha Fire Department

Emergency Response Organization(s):
Name: Hiawatha Fire Department Phone: 911

VII. UTILITY EMERGENCY

If an employee detects the odor of natural gas, all those within the general area, or building,
should be notified and evacuated. Restrooms, break rooms, meeting rooms and other areas
where employees may be located should be checked. Equipment and lights should NOT be
turned on or off. Call 911 and Mid American Energy from another location

In the event of an electrical power failure, all employees should stay in the building until notified
otherwise.

In the event of extended power loss to a facility certain precautionary measures should be taken
depending on the geographical location and environment of the facility:

Unnecessary electrical equipment and appliances should be turned off in the event that power
restoration would surge causing damage to electronics and effecting sensitive equipment.

Facilities with freezing temperatures should turn off and drain the following lines in the event of
a long term power loss:
e Fire sprinkler system
Standpipes
Potable water lines
Toilets
Add propylene-glycol to drains to prevent traps from freezing

Equipment that contains fluids that may freeze due to long term exposure to freezing
temperatures should be moved to heated areas, drained of liquids, or provided with auxiliary heat
sources.

Upon Restoration of heat and power:

Electronic equipment should be brought up to ambient temperatures before energizing to prevent
condensate from forming on circuitry.

Fire and potable water piping should be checked for leaks from freeze damage after the heat has
been restored to the facility and water turned back on.
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VIII. CIVIL DISORDER/VIOLENCE

Call 911. Upon being informed of a civil disorder, all employees will report to their respective
work areas if possible. Employees in the field should avoid the identified problem area and
return to their fixed workstation.

In an effort to limit the possibility of violent acts, access to all buildings should be limited to as
few entrances as possible. Areas not normally accessed by the public should be secured from
other areas. Visitors should only be allowed to enter these areas after they have been identified
and then only when escorted. Those who staff main entrance reception areas should have the
ability to discretely request and receive assistance from other employees. If the potential for
physical violence exists, the employee(s) should immediately attempt to remove themselves from
the situation, contact the police and notify their supervisor. All acts of violence must be reported
to a supervisor.

CRITICAL OPERATIONS

During some emergency situations, it will be necessary for some specially assigned personnel to
remain at the work areas to perform critical operations.

Assignments:
Work Area | Job Title Description of Assignment
City Hall Mayor Answer citizen questions
City Hall City Administrator | Answer citizen questions
City Hall Community Answer citizen questions
Development
Director

Personnel involved in critical operations may remain on the site upon the permission of the site
designated official or Emergency Coordinator.

In case emergency situation will not permit any of the personnel to remain at the facility, the
designated official or other assigned personnel shall notify the appropriate city offices to initiate
backups.

The following offices should be contacted:

Name/Location: City Clerk/City Hall
Telephone Number: 319-270-8737

The backup facility is the Hiawatha Maintenance Shop located at 1410 Robins Road.
Telephone Number: 319-393-6601
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TRAINING

The following personnel have been trained to ensure a safe and orderly emergency evacuation of

other employees:

Title

Responsibility

Date

City Administrator

Evacuate upper floor

Community Development
Director

Evacuate main floor

Parks and Recreation Director

Evacuate Community Center

Police Chief

Evacuate lower level
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Hiawatha Public Library
EMERGENCY ACTION PLAN

EMERGENCY PERSONNEL NAMES AND PHONE NUMBERS

Designated Responsible Official:
Name: Jeaneal Weeks Phone: 319-432-5333

Secondary Responsible Official:
Name: Alicia Mangin Phone: 765-661-3363

Emergency Coordinator:
Name: Jeaneal Weeks Phone: 319-432-5333

EMERGENY CITY PHONE NUMBERS

Fire Department: 911
Paramedics: 911
Ambulance: 911
Police: 911
Mayor: Bill Bennett 319-360-1986
City Administrator Kim Downs 563-608-9666
Building Maintenance: Jerry Rowray 319-361-4834
Police Chief: Dennis Marks 319-640-6005
Fire Chief: Mike Nesslage 319-743-5079
Community Development Director: Patrick Parsley 507-236-3395
Water Superintendent: Marty Recker 563-920-7254
Public Works Superintendent: Rod Jasa 319-310-4232
Parks and Recreation Director: Kelly Willadsen 319-331-8959

EMERGENCY LIBRARY PHONE NUMBERS:
Cedar Rapids Public Library:  319-261-7323
Marion Public Library: 319-377-3412
State Library of lowa: 515-281-4105

EMERGENCY UTILITIES/AGENCIES PHONE NUMBERS:

Electric: Alliant Energy 800-822-4348 (24 hours)

Water: Marty Recker 563-920-7254





Gas: Mid-American Energy 800-275-5743 (24 hours)

Internet: ImOn 319-298-6484 (24 hours)
Telephone: ImOn 319-298-6484 (24 hours)
EVACUATION ROUTES

Emergency Evacuation Plan Maps have been posted at each exit door in the library. Site personnel

should know all three evacuation routes. The following information is marked on evacuation maps:
1. Emergency exits

Primary and secondary evacuation routes

Location of fire extinguishers

Fire alarm pull station locations

Assembly points

Wb B W

EMERGENCY REPORTING AND EVACUATION PROCEDURES

Types of emergencies to be reported by city personnel are:

L. Medical Emergency
II. Fire Emergency
III. Severe Weather and Natural Disaster

v. Bomb Threat

V. Chemical Accident/Spill

VL Structure Climbing/Descending Location
VIL.  Utility Emergency

VIII.  Civil Disorder/Violence

L. MEDICAL EMERGENCY

Call the medical emergency phone number: 911

Provide the following information:
1. Nature of medical emergency
2. Location of the emergency (address, building, area of building)
3. Your name and phone number from which you are calling

e Do not move the victim unless absolutely necessary

e Call any personnel trained in CPR and First Aid to provide the required assistance prior
to the arrival of the professional medical help. If personnel trained in First Aid are not

available, at a minimum, attempt to provide the following assistance:

1. Stop the bleeding with firm pressure on the wounds (avoid contact with blood or

other bodily fluids through the use of gloves).





2. Clear the air passages using the Heimlich Maneuver in case of choking.

e In case of rendering assistance to personnel exposed to hazardous materials, consult the
Material Safety Data Sheet (located in a binder at the circulation desk) and wear the

appropriate personal protective equipment. Attempt First Aid ONLY if trained and
qualified.

IL FIRE EMERGENCY

When a fire is discovered:
e Activate the nearest fire alarm.
e Notify the local fire department by calling 911.

o If the fire alarm is not available, notify the site personnel about the fire emergency by the
following means:
1. Phone paging
2. Voice communication

Fight the fire ONLY if:
e The fire Department has been notified.
e The fire is small and not spreading to other areas.
e Escaping the area is possible by backing up to the nearest exit.
e The fire extinguisher is in working condition and personnel are trained to use it.

Upon being notified about the fire emergency, occupants must:
e Leave the building using the designated escape routes.
e Assemble on the sidewalk along West Willman Street, south of the parking lot.
¢ Remain outside until the Fire Chief announces that it is safe to reenter.

Designated supervisors must:
e Coordinate an orderly evacuation of personnel and public.
e Perform an accurate head count of personnel with necessary information about the
facility.
o Perform an accurate head count of the personnel reported to the designated area.
* Provide the Fire Department with the necessary information about the facility.
¢ Perform assessment and coordinate weather forecast office emergency procedures.

All staff must:
e Ensure that all employees have evacuated the library.
e Report any problems to the Emergency Coordinator at the assembly area.
e  Assist all physically challenged employees in emergency evacuation.





IIL. SEVERE WEATHER

Severe Thunderstorm:

When the National Weather Service issues a “Severe Thunderstorm™ or lightening is present,
employees should immediately take shelter in buildings and inform others present to do the
same. Avoid areas where windows are located. A weather radio should remain tuned to the
emergency-broadcasting network. Those in the building should remain in the safe area until the
event has ceased and all warnings have expired.

Severe Thunderstorm Warnings are not issued based on lightning. All thunderstorms produce
thunder and lightning and are potentially deadly. A Severe Thunderstorm Watch or a Tornado
Watch are issued when conditions are favorable for the development of severe storms (wind
gusts in excess of 58 MPH, quarter size hail or larger, or tornadoes). If you hear thunder,
lightning is close enough to pose an immediate threat. A Severe Thunderstorm or Tornado
Warning is issued when severe weather has been detected or may be imminent.

Note: the National Weather Service does not have to issue a warning for the Severe Weather
Policy to be in effect.

Lightning:

The following locations can serve as shelters from lightning:
e Maintenance Facility located at 1410 Robins Road

City Hall located at 101 Emmons Street

Fire Station located at 60 10th Avenue

Any other fully enclosed building

Lightning Safety Indoors:
While seeking shelter in a fully enclosed building, do not make contact with anything that can
conduct electricity such as electrical equipment, cords and corded phones.

Other indoor precautions:
e Avoid plumbing fixtures including sinks, baths and faucets.
e Stay away from windows and doors and stay off porches.
¢ Do not lean against concrete walls or lie on concrete floors; they may contain metal bars
inside.

In an urgent situation where an employee cannot access a designated shelter in a safe manner, the
following locations may be used as a storm/lightning shelter:
¢ Inside the bathroom of a shelter (Shelters with open sides are not acceptable).
e Inside a hard-topped metal vehicle with the windows rolled up (mowers, tractors,
excavation equipment, and other equipment and vehicles are not acceptable).





What to do if someone is struck by lightning:

Lightning victims do not carry an electrical charge, are safe to touch, and need urgent medical
attention. Cardiac arrest is the immediate cause of death for those who die. Some deaths can be
prevented if the victim receives the proper first aid immediately.

Call for help. Call 9-1-1 or your local ambulance service.

Give first aid. Do not delay CPR if the person is unresponsive or not breathing. Use an
Automatic External Defibrillator if one is available.

If possible, move the victim to a safer place. Lightning can strike twice. Don’t become a victim.

Caught Outside During Severe Weather:

There is no safe place outside during severe weather and there may be nothing to prevent the
chance of being struck by lightning. This is why it is imperative that employees get to a
designated storm/lightning shelter at the first signs of severe weather.

In the event an employee is caught outside during severe weather, NOAA recommends taking
the following precautions to decrease the risk of being struck by lightning:
e Avoid tall structures or objects such as isolated tall trees, hilltops, utility poles, cell phone
towers, cranes, large equipment, ladders, scaffolding, or rooftops.
e Avoid open areas such as fields. Never lie flat on the ground.
e Make your way to dense areas of smaller trees surrounded by larger trees, or retreat to
low lying areas (valleys or ditches but watch for flooding).
e Avoid bodies of water such as pools, streams, lakes, and rivers.
e Avoid wiring, plumbing, and fencing.
¢ Do not take shelter in sheds, pavilions, tents, or covered porches.

Severe Weather Procedures — Employee Responsibilities:
Within Hiawatha, it is anticipated that an employee should be able to reach their vehicle within
five minutes and a safe shelter location within 10 minutes.

When severe weather or lightning is heard, seen or detected within a five mile radius of
Hiawatha, all outdoor activity shall stop and employees working outside shall seek shelter in a
designated storm/lightning shelter immediately. Employees shall remain in storm/lightning
shelter until all severe weather is outside of a 10 mile radius of Hiawatha, waiting a minimum of
30 minutes from the last observed lightning or thunder before resuming normal work activities.
The weather status must be verified using NOAA weather reports.

Employees should take shelter when they are aware of lightning. Employees should not wait for
supervisor to notify them. If sheltering because of severe weather, employees should notify their
supervisor once they are safe.

Employees with the responsibility for job duties involved with a recreation program such as
Adventure Camp must relocate all participants of the recreation program (including themselves)
to a designated storm shelter immediately.
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Severe Weather Procedures — Supervisor Responsibilities

When severe weather is within 20 miles headed toward Hiawatha, department supervisors shall
be responsible for notifying employees with potential exposure to an occupational safety hazard,
of the possibility of severe weather and lightning.

When severe weather or lightning is heard, seen, or detected within a five mile radius of
Hiawatha, supervisors must ensure that all outdoor work activity ceases and employees seek
shelter in a designated storm/lightning shelter.

Supervisors must ensure that employees remain in shelter until all severe weather is outside of a
10 mile radius of Hiawatha, waiting a minimum of 30 minutes from the last observed lightning
or thunder before resuming normal work activities.

When outdoor work activities are required, supervisors shall continuously monitor weather
conditions including watching for darkening clouds and increasing wind speeds, which can
develop into severe storms.

Tornado:
When a warning is issued by sirens or other means, seek inside shelter. Consider the following:
o Small interior rooms on the lowest floor and without windows,

o Hallways on the lowest floor away from doors and windows,

e Rooms constructed with reinforced concrete, brick, or block with no windows.
e Stay away from outside walls and windows.

e Do not use elevators.

e Use arms to protect head and neck.

e Remain sheltered until the tornado threat is announced to be over.

e At the library, the restrooms are the designated shelter.

Earthquake:

e Stay calm and await instructions from the Emergency Coordinator or the designated
official.

e Keep away from overhead fixtures, windows, filing cabinets, and electrical power.

e Assist people with disabilities in finding a safe place.

¢ Evacuate as instructed by the Emergency Coordinator and/or the designated official.

e Ifindoor, take cover in doorways, hallways or under desk.

¢ If outdoor, move away from building and stay on flat ground. Avoid areas of utility poles
and overhead wires.

e If driving, pull off the road and stop your vehicle. Avoid stopping under a bridge or other
man made structure or anything that may fall and cause damage.

Flood:

The timing of advanced warnings and/or the extent of the flooding will dictate the course of
action to be taken. The Emergency Coordinator and/or Fire Chief will determine if conditions
necessitate that City buildings be closed and employees sent home.





If indoors:

If outdoors:
[ ]

Blizzard:
If indoors:

Be ready to evacuate as directed by the Emergency Coordinator and/or the designated
official.

Follow the recommended evacuation routes.

Employees in the field should be extremely careful when flood warnings for Linn County
are in effect as many roads and streams in the area are subject to flash flooding.

Climb to high ground and stay there.

Avoid walking or driving through flood water.

If car stalls, abandon it immediately and climb to a higher ground.

Stay calm and await instructions from the Emergency coordinator or the designated
official.

Stay indoors.

If there is no heat:

If outdoors:

Close off unneeded rooms or areas.

Stuff towels or rags in cracks under doors.

Cover windows at night.

Eat and drink. Food provides the body with energy and heat. Fluids prevent dehydration.
Wear layers of loose-fitting, light weight, warm clothing, if available.

Find a dry shelter. Cover all exposed parts of the body.

If shelter is not available:

Prepare a lean-to, wind break, or snow cave for protection from the wind.

Build a fire for heat and to attract attention. Place rocks around the fire to absorb and
reflect heat.

Do not eat snow. It will lower your body temperature. Melt it first.

If stranded in a car or truck:

Stay in the vehicle.

Run the motor about ten minutes each hour. Open the windows a little for fresh air to
avoid carbon monoxide poisoning. Make sure the exhaust pipe is not blocked.

Make yourself visible to rescuers.

Turn on the dome light at night when running the engine.

Tie a colored cloth to your antenna or door.

Raise the hood after the snow stops falling.

Exercise to keep blood circulating and to keep warm.





IV. BOMB THREAT

If a suspicious package is received call the Police Department at 319-393-1212.

When receiving a telephone bomb threat begin recording (if option is available on phone
system) the conversation and obtain as much information as possible (refer to Bomb
Threat Checklist below). Be calm, courteous, and listen carefully. Do not interrupt the
caller.

While taking the call, immediately notify fellow employees. The first person notified
should call 911 as quickly as possible. Evacuate the building in accordance with the fire
evacuation procedure.

BOMB THREAT CHECKLIST
Your Name: Time: Date:
Caller’s Identity: Male Female Adult Juvenile Approx. Age
Voice Characteristics Speech Language
Loud Soft Calm Angry Excellent Good
High Pitch Deep Rational Irrational Fair Poor
Raspy Pleasant Coherent Incoherent Foul
Intoxicated Deliberate Emotional Other
Other Righteous Laughing
Accent Manner Background Noises
Local Not Local Calm Angry Factory Trains
Foreign Region Rational Irrational Machines Animals
Race Coherent Incoherent Music Quiet
Deliberate Emotional Office Voices
Righteous Laughing Street Airplanes
Traffic Atmosphere
BOMB FACTS

PRETEND DIFFICULTY HEARING—KEEP CALLER TALKING—IF CALLER SEEMS
AGREEABLE TO FURTHER CONVERSATION, ASK QUESTIONS LIKE:

When will it go off?  Certain hour Time remaining
Where is it located? Building Area
What kind of bomb?

What kind of package?

How do you know so much about the bomb?
What is your name and address?

If the building is occupied, inform caller that detonation could cause injury or death.

Did the caller appear familiar with building (by his/her description of the bomb location)?

Write out the message in its entirety and any other comments on a separate sheet of paper and attach to
checklist.





Call the Hiawatha Police Chief and relay information about the call. Notify your supervisor immediately.

V. CHEMICAL ACCIDENT/SPILL

Chemical accidents can come from external or internal operations. An example of an external accident
would be if chlorine and ammonia based cleaning solutions were mistakenly combined resulting in the
release of toxic gas.

When notified of a potential chemical hazard that originated outside the building, employees should
follow directions given by HAZMAT, fire, and/or police personnel. If the building is to be evacuated, be
sure that restrooms, break rooms, meeting rooms, and all potential spaces where an employee may be
located are checked. Render first aid as necessary.

If a chemical accident is the result of internal operations, call 911 to report the incident. If the accident
occurred in a building, the building should be immediately evacuated. If the incident occurs in the field,
employees should leave the area and attempt to prevent others from entering. Render first aid as
necessary.

When a Large Chemical Spill has occurred (greater than % gallon):
¢ Immediately notify the designated official and/or Emergency Coordinator.
e Contain the spill with available equipment (e.g. pads, booms, absorbent powder, etc.).
e Secure the area and alert other site personnel.
o Do not attempt to clean the spill unless trained to do so.
e Attend to injured personnel and call the medical emergency number, if required.
e Call a local spill cleanup company or the Fire Department (if arrangements have been
made) to perform a large chemical (e.g. mercury) spill cleanup.
e Evacuate the building as necessary.

When a Small Chemical Spill has occurred (less than % gallon):
e Notify the Emergency Coordinator and/or department supervisor.
e If toxic fumes are present, secure the area with caution tape or cones to prevent other
personnel from entering.
e Deal with the spill in accordance with the instructions described in the MSDS.
e  Small spills must be handled in a safe manner while wearing the proper PPE.
e Review the general spill cleanup procedures.

VI STRUCTURE CLIMBING/DESCENDING EMERGENCY

List structures maintained by site personnel:
1. Library roof 150 West Willman St

Emergency Response Organization:
Hiawatha Fire Department CALL 911





VII. UTITLITY EMERGENCY

If an employee detects the odor of natural gas, all those within the general area, or building, should be
notified and evacuated. Restrooms, break rooms, meeting rooms, and other areas where employees may
be located should be checked. Equipment and lights should NOT be turned on or off. Call 911 and Mid-
American Energy from another location.

In the event of an electrical power loss to the library certain precautionary measures should be taken:
Unnecessary electrical equipment and appliances should be turned off in the event that power restoration
would surge causing damage to electronics and effecting sensitive equipment.

Facilities with freezing temperatures should turn off and drain the following lines in the event of a long
term power loss:

e Fire sprinkler system

e Standpipes

e Potable water lines

e Toilets

e Add propylene-glycol to drains to prevent traps from freezing

Upon restoration of heat and power:
Electronic equipment should be brought up to ambient temperatures before energizing to prevent

condensate from forming on circuitry.

Fire and potable water piping should be checked for leaks from freeze damage after the heat has been
restored to the facility and the water turned back on.

VIII. CIVIL DISORDER/VIOLENCE

Call 911. Upon being informed of a civil disorder, all employees will report to their respective work
areas if possible. Employees in the field should avoid the identified problem area and return to their fixed
workstation.

In an effort to limit the possibility of violent acts, access to the library should be limited to as few
entrances as possible. Areas not normally accessed by the public should be secured from other areas.
Visitors should only be allowed to enter these areas after they have been identified and then only when
escorted. Those who staff main entrance reception areas and the circulation desk should have the ability
to discretely request and receive assistance from other employees. If the potential for physical violence
exists, the employee(s) should immediately attempt to remove themselves from the situation, contact the
police, and notify their supervisor. All acts of violence must be reported to a supervisor.
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CRITICAL OPERATIONS

During some emergency situations, it will be necessary for some specially assigned personnel to remain at
the work areas to perform critical operations.

Library Assignments:
Director, Assistant Director, and Youth Services Librarian should remain on site to answer citizen

questions.

Personnel involved in critical operations may remain on site upon the permission of the site designated
official or Emergency Coordinator.

In case the emergency situation will not permit any of the personnel to remain at the facility, the
designated official or other assigned personnel shall notify the appropriate city offices to initiate backups.

Name/location: Director/Library
Phone number: 319-433-5333

The backup facility is Hiawatha City Hall located at 101 Emmons Street.

Name/location: City Clerk/City Hall
Phone number: 319-270-8737
TRAINING

The following personnel have been trained to ensure a safe and orderly emergency evacuation of other
employees:

Library Director

Youth Services Librarian
Adult Services Librarian
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CITY OF HIAWATHA

PUBLIC WORKS FACILITY / COLD STORAGE BUILDING

EMERGENCY ACTION PLAN

EMERGENCY PERSONNEL NAMES AND PHONE NUMBERS

DESIGNATED REPONSIBLE OFFICIAL:
Name: City Administrator or designee Phone: 563-608-9666

EMERGENCY COORDINATOR:

Name: City Administrator or designee Phone: 563-608-9666

AREA/FLOOR MONITORS:
Public Works Facility

Cold Storage Building
Cold Storage Water Depart. Area

Public Works Superintendent
Public Works Foreman
Water Superintendent

EMERGENCY PHONE NUMBERS

FIRE DEPARTMENT: 911
PARAMEDICS: 911

AMBULANCE: 911

POLICE: 911

MAYOR:

CITY ADMINISTRATOR:

BUILDING MAINTENANCE:

POLICE CHIEF:

FIRE CHIEF:

COMMUNITY DEVELOPMENT DIRECTOR:
WATER SUPERINTENDENT:

PUBLIC WORKS SUPERINTENDENT:
PARKS AND RECREATION DIRECTOR:
LIBRARY DIRECTOR:

Phone

319-310-4232
319-538-8539
563-920-7254

Phone

319-360-1986
563-608-9666
319-361-4824
319-640-6005
319-743-5079
507-236-3395
563-920-7254
319-310-4232
319-331-8959
319-432-5333
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EMERGENCY UTILITIES/AGENCIES PHONE NUMBERS

ELECTRIC: Alliant Energy
REC
WATER: Water Superintendent
GAS: MidAmerican Energy
CABLE: Mediacom
ImOn
TELEPHONE: CenturyLink
Windstream
RAILROAD CN Railroad
UNDERGROUND Iowa One Call
LOCATES
HEALTH DEPARTMENT Linn County

EMERGENCY MANAGEMENT Linn County

DEPARTMENT OF TRANSPORTATION
DISTRICT ENGINEER

DEPARTMENT OF NATURAL RESOURCES

ENVIRONMENTAL PROTECTION AGENCY

AMERICAN RED CROSS

Phone

800-822-4348 (24 hours)
319-398-4406
563-920-7254
800-275-5743 (24 hours)
855-633-4226 (24 hours)
319-298-6484 (24 hours)
800-954-1211 (24 hours)
888-202-3827
800-465-9239 (24 hours)

800-292-8989

319-892-6000
319-363-2671

800-532-1121
319-364-0235

515-281-8694 (Des Moines)
563-927-2640 (Manchester)

913-281-0991 (24 hours)

319-393-3500
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EVACUATION ROUTES

e Emergency Evacuation Plan Maps have been posted at each exit door in the Public
Works Facility. The following information is marked on evacuation maps:

Emergency exits

Primary and secondary evacuation routes
Locations of fire extinguishers
Assembly points

e Site personnel should know at least two evacuation routes.

EMERGENCY REPORTING AND EVACUATION PROCEDURES

Types of emergencies to be reported by city personnel are:

I.  Medical Emergency
II.  Fire Emergency
III.  Severe Weather and Natural Disaster
IV.  Bomb Threat
V.  Chemical Accident/Spill
VI.  Structure Climbing/Descending Location
VII.  Utility Emergency
VIII.  Civil Disorder/Violence

I MEDICAL EMERGENCY

Call medical emergency phone number: 911
Provide the following information:

1. Nature of medical emergency,
Location of the emergency (address, building, area of building),
3. Your name and phone number from which you are calling

e Do not move victim unless absolutely necessary.

e Call personnel trained in CPR and First Aid to provide the required assistance prior to the
arrival of the professional medical help:

If personnel trained in First Aid are not available, as a minimum, attempt to provide the
following assistance:

1. Stop the bleeding with firm pressure on the wounds (note: avoid contact with blood or

other bodily fluids).
2. Clear the air passages using the Heimlich maneuver in case of choking.
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In case of rendering assistance to personnel exposed to hazardous materials, consult the Material
Safety Data Sheet (SDS) and wear the appropriate personal protective equipment. Attempt first
aid ONLY if trained and qualified.

II. FIRE EMERGENCY

When a fire is discovered:
e Notify the local Fire Department by calling 911.

e If the fire alarm is not available, notify the site personnel about the fire emergency by the
following means:

1. Phone paging
2. Voice communication
3. Radio

Fight the fire ONLY if:
e The Fire Department has been notified.
e The fire is small and is not spreading to other areas.
e Escaping the area is possible by backing up to the nearest exit.
e The fire extinguisher is in working condition and personnel are trained to use it.

Upon being notified about the fire emergency, occupants must:
e Leave the building using the designated escape routes.
e Assemble in the employee parking lot by dumpster.
e Remain outside until the Fire Chief announces it is safe to reenter.

Designated supervisors must:
e Coordinate an orderly evacuation of personnel.
e Perform an accurate head count of personnel with the necessary information about the
facility.
e Perform an accurate head count of the personnel reported to the designated area.
e Provide the Fire Department personnel with the necessary information about the facility.
e Perform assessment and coordinate weather forecast office emergency procedures.

Area/Floor Monitors must:
e Ensure that all employees have evacuated the area/floor.
e Report any problems to the Emergency Coordinator at the assembly area.
o Assist all physically challenged employees in emergency evacuation.
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III. SEVERE WEATHER

Severe Thunderstorm:

When the National Weather Service issues a “Severe Thunderstorm™ or lightening is present,
employees should immediately take shelter in buildings and inform others present to do the
same. Avoid areas where windows are located. A weather radio should remain tuned to the
emergency-broadcasting network. Those in the building should remain in the safe area until the
event has ceased and all warnings have expired.

Severe Thunderstorm Warnings are not issued based on lightning. All thunderstorms produce
thunder and lightning and are potentially deadly. A Severe Thunderstorm Watch or a Tornado
Watch are issued when conditions are favorable for the development of severe storms (wind
gusts in excess of 58 MPH, quarter size hail or larger, or tornadoes). If you hear thunder,
lightning is close enough to pose an immediate threat. A Severe Thunderstorm or Tornado
Warning is issued when severe weather has been detected or may be imminent.

Note: the National Weather Service does not have to issue a warning for the Severe Weather
Policy to be in effect.

Lightning:

The following locations can serve as shelters from lightning:
Maintenance Facility located at 1410 Robins Road
City Hall located at 101 Emmons Street

Fire Station located at 60 10™ Avenue

Any other fully enclosed building

Lightning Safety Indoors:
While seeking shelter in a fully enclosed building, do not make contact with anything that can
conduct electricity such as electrical equipment, cords and corded phones.

Other indoor precautions:
e Avoid plumbing fixtures including sinks, baths and faucets.
e Stay away from windows and doors and stay off porches.

e Do not lean against concrete walls or lie on concrete floors; they may contain metal bars
inside.

In an urgent situation where an employee cannot access a designated shelter in a safe manner, the
following locations may be used as a storm/lightning shelter:
o Inside the bathroom of a shelter (Shelters with open sides are not acceptable).
e Inside a hard-topped metal vehicle with the windows rolled up (mowers, tractors,
excavation equipment, and other equipment and vehicles are not acceptable).

What to do if someone is struck by lightning:

Lightning victims do not carry an electrical charge, are safe to touch, and need urgent medical
attention. Cardiac arrest is the immediate cause of death for those who die. Some deaths can be
prevented if the victim receives the proper first aid immediately.
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Call for help. Call 9-1-1 or your local ambulance service.

Give first aid. Do not delay CPR if the person is unresponsive or not breathing. Use an
Automatic External Defibrillator if one is available.

If possible, move the victim to a safer place. Lightning can strike twice. Don’t become a victim.

Caught Qutside During Severe Weather:

There is no safe place outside during severe weather and there may be nothing to prevent the
chance of being struck by lightning. This is why it is imperative that employees get to a
designated storm/lightning shelter at the first signs of severe weather.

In the event an employee is caught outside during severe weather, NOAA recommends taking
the following precautions to decrease the risk of being struck by lightning:

e Avoid tall structures or objects such as isolated tall trees, hilltops, utility poles, cell phone
towers, cranes, large equipment, ladders, scaffolding, or rooftops.
Avoid open areas such as fields. Never lie flat on the ground.

e Make your way to dense areas of smaller trees surrounded by larger trees, or retreat to
low lying areas (valleys or ditches but watch for flooding).

e Avoid bodies of water such as pools, streams, lakes, and rivers.

e Avoid wiring, plumbing, and fencing.

e Do not take shelter in sheds, pavilions, tents, or covered porches.

Severe Weather Procedures — Employee Responsibilities:
Within Hiawatha, it is anticipated that an employee should be able to reach their vehicle within
five minutes and a safe shelter location within 10 minutes.

When severe weather or lightning is heard, seen or detected within a five mile radius of
Hiawatha, all outdoor activity shall stop and employees working outside shall seek shelter in a
designated storm/lightning shelter immediately. Employees shall remain in storm/lightning
shelter until all severe weather is outside of a 10 mile radius of Hiawatha, waiting a minimum of
30 minutes from the last observed lightning or thunder before resuming normal work activities.
The weather status must be verified using NOAA weather reports.

Employees should take shelter when they are aware of lightning. Employees should not wait for
supervisor to notify them. If sheltering because of severe weather, employees should notify their
supervisor once they are safe.

Employees with the responsibility for job duties involved with a recreation program such as

Adventure Camp must relocate all participants of the recreation program (including themselves)
to a designated storm shelter immediately.
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Severe Weather Procedures — Supervisor Responsibilities

When severe weather is within 20 miles headed toward Hiawatha, department supervisors shall
be responsible for notifying employees with potential exposure to an occupational safety hazard,
of the possibility of severe weather and lightning.

When severe weather or lightning is heard, seen, or detected within a five mile radius of
Hiawatha, supervisors must ensure that all outdoor work activity ceases and employees seek
shelter in a designated storm/lightning shelter.

Supervisors must ensure that employees remain in shelter until all severe weather is outside of a
10 mile radius of Hiawatha, waiting a minimum of 30 minutes from the last observed lightning
or thunder before resuming normal work activities.

When outdoor work activities are required, supervisors shall continuously monitor weather
conditions including watching for darkening clouds and increasing wind speeds, which can
develop into severe storms.

Tornado:

When a warning is issued by sirens or other means, seek inside shelter. Consider the following:
e Small interior rooms on the lowest floor and without windows,

Hallways on the lowest floor away from doors and windows,

Rooms constructed with reinforced concrete, brick, or block with no windows.

Stay away from outside walls and windows.

Use arms to protect head and neck.

Remain sheltered until the tornado threat is announced to be over.

At the Maintenance Facility, the wash bay and the water tower are the designated
shelters.

¢ o o o o o

Earthquake:
e Stay calm and await instructions from the Emergency Coordinator or the designated
official.
Keep away from overhead fixtures, windows, filing cabinets, and electrical power.
Assist people with disabilities in finding a safe place.
Evacuate as instructed by the Emergency Coordinator and/or the designated official.
If indoor, take cover in doorways, hallways or under desk.
If outdoor, move away from building and stay on flat ground. Avoid areas of utility poles
and overhead wires.
e If driving, pull off the road and stop your vehicle. Avoid stopping under a bridge or other
man made structure or anything that may fall and cause damage.

e & o o o

Flood:

The timing of advanced warnings and/or the extent of the flooding will dictate the course of
action to be taken. The Emergency Coordinator and/or Fire Chief will determine if conditions
necessitate that City buildings be closed and employees sent home.
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If indoors:

e Beready to evacuate as directed by the Emergency Coordinator and/or the designated
official.

e Follow the recommended evacuation routes.

If outdoors:
e Employees in the field should be extremely careful when flood warnings for Linn County
are in effect as many roads and streams in the area are subject to flash flooding.
e Climb to high ground and stay there.
e Avoid walking or driving through flood water.
e If car stalls, abandon it immediately and climb to a higher ground.

Blizzard:
If indoors:

e Stay calm and await instructions from the Emergency coordinator or the designated
official.

e Stay indoors.

If there is no heat:
e C(Close off unneeded rooms or areas.

o Stuff towels or rags in cracks under doors.
e Cover windows at night.
e Eat and drink. Food provides the body with energy and heat. Fluids prevent dehydration.
o Wear layers of loose-fitting, light weight, warm clothing, if available.
If outdoors:

¢ Find a dry shelter. Cover all exposed parts of the body.

e [fshelter is not available:

e Prepare a lean-to, wind break, or snow cave for protection from the wind.

¢ Build a fire for heat and to attract attention. Place rocks around the fire to absorb and
reflect heat.

e Do not eat snow. It will lower your body temperature. Melt it first.

If stranded in a car or truck:
e Stay in the vehicle.
e Run the motor about ten minutes each hour. Open the windows a little for fresh air to
avoid carbon monoxide poisoning. Make sure the exhaust pipe is not blocked.
Make yourself visible to rescuers.
Turn on the dome light at night when running the engine.
Tie a colored cloth to your antenna or door.
Raise the hood after the snow stops falling.
Exercise to keep blood circulating and to keep warm.
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IV. BOMB THREAT

If a suspicious package is received call the Police Department at 319-393-1212. Do not intercom
call or dial the extension.

When receiving a telephone bomb threat begin recording (if button is available on phone system)
the conversation and obtain as much information as possible (refer to the Bomb Threat Checklist
below). Be calm, courteous and listen. Do not interrupt the caller.

While taking the call, immediately notify fellow employees. The first person notified should call
911 as quickly as possible. Evacuate the building in accordance with the fire evacuation
procedure.

BOMB THREAT CHECKLIST
Date:

Your Name: Time:

Caller’s Identity: Male Female Adult Juvenile Approx. Age

Origin of Call: Local Long Distance Telephone Booth

Voice Characteristics Speech Language

_ Loud _ Soft ~ Calm _ Angry _ Excellent _ Good

____High Pitch _ Deep _ Rational ~__ Irrational _ Fair ___Poor

_ Raspy ___ Pleasant _ Coherent _ Incoherent _ Foul

_ Intoxicated _ Deliberate __ Emotional Other

Other _ Righteous _ Laughing
Accent Manner Background Noises

_ Local _ Not Local _ Calm __ Angry _ Factory _ Trains

_ Foreign __ Region _ Rational ~_ Irrational _ Machines _ Animals

_ Race _ Coherent ___ Incoherent _ Music _ Quijet
_ Deliberate _ Emotional ____ Office _ Voices
__ Righteous _ Laughing _ Street __ Airplanes

__ Traffic __ Atmosphere
BOMB FACTS

PRETEND DIFFICULTY HEARING — KEEP CALLER TALKING — IF CALLER SEEMS
AGREEABLE TO FURTHER CONVERSATION, ASK QUESTIONS LIKE:

When will it go off? Certain Hour

Where is it located? Building
What kind of bomb?

Time Remaining

Area

What kind of package?

How do you know so much about the bomb?

What is your name and address?

If building is occupied, inform caller that detonation could cause injury or death.
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Did the caller appear familiar with plant or building (by his/her description of the bomb
location)? Write out the message in its entirety and any other comments on a separate sheet of
paper and attach to this checklist.

Call the Hiawatha Police Chief and relay information about call. Notify your supervisor
immediately.

V. CHEMICAL ACCIDENT/SPILL

Chemical accidents can come from external or internal operations. An example of an external
accident would be if chlorine and ammonia based cleaning solutions were mistakenly combined
resulting in the release of toxic gas.

When notified of a potential chemical hazard that originated outside the building, employees
should follow directions given by HAZMAT, fire and/or police personnel. If the building is to
be evacuated, be sure that restrooms, break-rooms, meeting rooms and all potential spaces where
an employee may be located are checked. Render first aid as necessary.

If a chemical accident is the result of internal operations call 911 to report the incident. If the
accident occurred in a building, the building should be immediately evacuated. If the incident
occurs in the field, employees should leave the area and attempt to prevent others from entering.
Render first aid as necessary.

When a Large Chemical Spill has occurred (greater than Y gallon):
e Immediately notify the designated official and Emergency Coordinator.
Contain the spill with available equipment (e.g. pads, booms, absorbent powder, etc.).
Secure the area and alert other site personnel.
Do not attempt to clean the spill unless trained to do so.
Attend to injured personnel and call the medical emergency number, if required.

Call a local spill cleanup company or the Fire Department (if arrangement has been
made) to perform a large chemical (e.g. mercury) spill cleanup.

e ¢ o o o

e Evacuate building as necessary

When a Small Chemical Spill has occurred (less than Y2 gallon):
e Notify the Emergency Coordinator and/or department supervisor.

e If toxic fumes are present, secure the area (with caution tapes or cones) to prevent other
personnel from entering.

e Deal with the spill in accordance with the instructions described in the MSDS.
e Small spills must be handled in a safe manner, while wearing the proper PPE.
e Review the general spill cleanup procedures.
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VI.  STRUCTURE CLIMBING/DESCENDING EMERGENCY

List structures maintained by site personnel:

No. | Structure Type Location Emergency Response Organization

None

Emergency Response Organization(s):
Name: Hiawatha Fire Department Phone: 911

VII. UTILITY EMERGENCY

If an employee detects the odor of natural gas, all those within the general area, or building,
should be notified and evacuated. Restrooms, break rooms, meeting rooms and other areas
where employees may be located should be checked. Equipment and lights should NOT be
turned on or off. Call 911 and Mid American Energy from another location

In the event of an electrical power failure, all employees should stay in the building until notified
otherwise.

In the event of extended power loss to a facility certain precautionary measures should be taken
depending on the geographical location and environment of the facility:

Unnecessary electrical equipment and appliances should be turned off in the event that power
restoration would surge causing damage to electronics and effecting sensitive equipment.

Facilities with freezing temperatures should turn off and drain the following lines in the event of
a long term power loss:

Fire sprinkler system

Standpipes

Potable water lines

Toilets

Add propylene-glycol to drains to prevent traps from freezing

Equipment that contains fluids that may freeze due to long term exposure to freezing
temperatures should be moved to heated areas, drained of liquids, or provided with auxiliary heat
sources.

Upon Restoration of heat and power:

Electronic equipment should be brought up to ambient temperatures before energizing to prevent
condensate from forming on circuitry.

Fire and potable water piping should be checked for leaks from freeze damage after the heat has
been restored to the facility and water turned back on.
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VIII. CIVIL DISORDER/VIOLENCE

Call 911. Upon being informed of a civil disorder, all employees will report to their respective
work areas if possible. Employees in the field should avoid the identified problem area and
return to their fixed workstation.

In an effort to limit the possibility of violent acts, access to all buildings should be limited to as
few entrances as possible. Areas not normally accessed by the public should be secured from
other areas. Visitors should only be allowed to enter these areas after they have been identified
and then only when escorted. Those who staff main entrance reception areas should have the
ability to discretely request and receive assistance from other employees. If the potential for
physical violence exists, the employee(s) should immediately attempt to remove themselves from
the situation, contact the police and notify their supervisor. All acts of violence must be reported
to a supervisor.

CRITICAL OPERATIONS

During some emergency situations, it will be necessary for some specially assigned personnel to
remain at the work areas to perform critical operations.

Assignments:
Work Area Job Title Description of Assignment
Public Works Public Works Answer citizen questions
Facility Superintendent
Public Works Public Works Answer citizen questions
Facility Foreman
Public Works Water Answer citizen questions
Facility Superintendent

Personnel involved in critical operations may remain on the site upon the permission of the site
designated official or Emergency Coordinator.

In case emergency situation will not permit any of the personnel to remain at the facility, the
designated official or other assigned personnel shall notify the appropriate city offices to initiate
backups.

The following offices should be contacted:

Name/Location: City Clerk/City Hall
Telephone Number: 319-270-8737

The backup facility is the Hiawatha City Hall located at 101 Emmons Street. Telephone
Number: 319-393-1515
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TRAINING

The following personnel have been trained to ensure a safe and orderly emergency evacuation of
other employees:

13

Title Responsibility Date
Public Works Superintendent | Evacuate Public Works
Facility

Public Works Foreman

Evacuate Cold Storage
Building

Water Superintendent

Evacuate Cold Storage
Building Water Department
Area
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DRAFT

RESOLUTION NO. 18-
City Council

RESOLUTION APPROVING AMENDED
EMERGENCY ACTION PLANS FOR PUBLIC LIBRARY, PUBLIC WORKS
FACILITY AND CITY HALL

WHEREAS, the Safety Committee reviewed and determined it necessary to
amend the Emergency Action Plans for Public Library, Public Works Facility and City
Hall to add lightning safety procedures as outlined in the attached Exhibit “A,” and

NOW, THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE
CITY OF HIAWATHA, IOWA, to concur with the Safety Committee recommendation
and said Emergency Action Plans for Public Library, Public Works Facility and City Hall
are hereby amended, approved and adopted.

AYES:
NAYS:
ABSENT:
PASSED AND APPROVED this 21* day of February, 2018.
Bill Bennett, Mayor
ATTEST:

Kelly Komegor, City Clerk
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Safety Policy

It is the policy of the City of Hiawatha to provide its employees with a safe working environment, to
establish safe practices and procedures for department operations, to train and motivate employees to
perform their duties safely and to maintain a safety information system sufficient to support effective
accident prevention.

The City of Hiawatha Safety Committee was formed in 2001. The committee is to be made up of
department heads/supervisors from each City department and the City Administrator or their designee.
Safety Committee members may be rotated with other employees of the City of Hiawatha by vote of
the Safety Committee in order gain input and participation from all levels of the organization.

The Safety Committee has the responsibility to ensure this policy is thoroughly and effectively
implemented. All incidents and injuries involving a City employee shall be reported to the City
Clerk serving as the Safety Administrator.

The City of Hiawatha has a vital interest in safety, since it involves not only the safety and security of
each of our employees, but property as well. Our employees are our most important asset and their
safety is our primary concern.

It is the policy of the City of Hiawatha that every employee is entitled to a safe and healthy workplace.
The City will comply with Occupational Safety and Health Standards (OSHA) and regulations as
adopted by the Iowa Occupational and Health Administration (IOSHA) and the United States
Department of Labor.

While every individual is responsible for preventing accidents, it is a prime concern and commitment
of all department heads/supervisors. An unsafe operation is wasteful, inefficient and indicates a poor
supervisory performance. It is therefore, the responsibility of department heads/supervisors to provide
safe conditions for our employees. The City of Hiawatha also expects each employee to be concerned
for their own safety and that of their co-workers. This requires employees to perform their duties in a
safe, efficient manner and in compliance with all relevant safety policies and regulations.

Safety on the job is vital to everyone. So vital in fact, that it is law. It is The City of Hiawatha’s intent
to provide a safe and healthy work environment for our employees. The following safety rules and
responsibilities have been established and will be enforced. With this common goal in mind, this
safety manual was developed by the members of the Safety Committee.
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Safety Responsibilities

Participation in the safety program is not optional. There are mandatory responsibilities for everyone!

Department Head/Supervisor

Employee
1.

2.

1.

Provide a safe working environment for all City of Hiawatha Employees, as well as
leadership and direction concerning safety activities.

Enforce and update safety rules as needed; implement safety procedures and set safety
performance goals within your department.

Provide new employee safety orientation before allowing new or inexperienced employee
to work; training will include a review of all safety rules, policies/procedures, equipment,
etc., that are applicable to the new employee’s area of assignment.

Complete inspections of your facility, vehicles, tools and work procedures to identify and
correct hazardous work conditions and/or practices.

Provide, train employees on, require use of, maintain, and replace all Personal Protective
Equipment.

Understand and abide by all applicable safety laws, standards, codes, ordinances, and
OSHA acts.

Investigate, review, and document all complaints, incidents and injuries to determine
cause/fault and outline future preventative measures to be taken.

Complete Incident Review Reports for all incidents, injuries, and exposures and turn
them into Safety Administrator within 24 hours.

Periodically updating all job descriptions within their department to ensure they
adequately reflect the requirements of the job.

Follow all safety rules.

Assist in ensuring a safe workplace for all and report all unsafe conditions or practices
immediately to your department head/supervisor.

Ask for instruction if you are unsure of the safe and proper way to perform your job duty or
task.

Use all Personal Protective Equipment (PPE) as the job requires. Clean, care for, maintain
and inform supervisors of the need to repair or replace PPE.

Report all incidents/injuries to your department head/supervisor AND Company Nurse within
24 hours (see Incident Review Report on pages 23-25 of this policy).
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6. Attend and complete all safety trainings.
Safety Committee

1. Create and review (annually) the City of Hiawatha Safety Manual.

2. Develop and maintain safety policies, procedures, and safe work methods.

3. Assist department heads/supervisors in establishing personal protective guidelines.

4. Rf‘:vif:w all Incident Review Reports and recommend corrective actions for all incidents and
injuries.

5. Coordinate, perform and participate in city-wide employee safety training including videos,
speakers, and exhibits.

6. Perform annual safety audits in each city facility and ensure immediate corrective action is
taken to correct any identified safety hazards.

7. Hold quarterly safety committee meetings.

8. Report the activities of the committee by sending a copy of their meeting minutes to all

departments for posting where all employees have an opportunity to review them.

Safety Administrator (or designee)

1.

Is an active member of the Safety Committee and the primary point of contact regarding any
safety incidents or injuries.

Collects Incident Review Reports from Department Head/Supervisor within 24 hours of any
safety incident or injury.

Presents all Incident Review Reports to Safety Committee at the next meeting.

Maintain copies of all Incident Review Reports in accordance with the Record Retention
Schedule.

Ensures all city departments are up to date with safety training.

Provide a copy of the applicable job description to the physician conducting a pre-placement
physical for each new employee.
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Discipline Procedures

All violations of this safety policy will be handled according to the Disciplinary Practices and Procedures
section of the Employee Policy Manual.

Non-compliance by any department head/supervisor shall be addressed by the Safety Committee and the
City Council.

Statement Regarding Changes

The safety manual is designed to protect City of Hiawatha employees in all working conditions
throughout the city. Our commitment to provide a safe working environment is a continuous process.
From time to time this process may experience changes. During such times it will be necessary to update
the safety manual and pass pertinent changes along to all employees. Safety meetings will provide
information on any such changes. It is our intent to provide a copy of any changes to employees to insert
in their personal safety manual.
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10.

11.

12.

General Safety Rules

Each employee will be required to comprehend and abide by the contents of this safety
program.

The use of any controlled substances or alcohol is never allowed during working hours. Any
employee found to be under the influence will not be allowed on the job and shall be subject
to disciplinary action as outlined in the Substance Abuse Policy and DOT Drug and Alcohol
Policy found in the Employee Policy Manual.

Employees taking prescription or over-the-counter medications that could impair assigned
work shall report this fact to the supervisor as required by the Substance Abuse Policy in the
Employee Policy Manual.

Smoking is prohibited in all city buildings, vehicles, and anywhere there might be a danger to
equipment, materials, or co-workers and locations where “No-Smoking” signs are posted.

All hazardous conditions or deficiencies, no matter how minor, shall be reported to the
department head/supervisor immediately. Such matters must also be corrected immediately.

All injuries, no matter how minor, must be reported to the department head/supervisor,
immediately or at absolute most, within 24-hours.

All work areas (inside and outside, including vehicles) must be kept clean and organized at all
times. Spills are to be cleaned up immediately.

City equipment/tools will only be operated by employees who have been specifically trained
to use them.

Employees must use all city approved safety equipment and personal protective equipment in
specified work areas as well as clothing suitable for the particular work they are doing.

Employees shall check to ensure that all guards and other protective devices are in proper
place before beginning work. Such guards are never to be removed except when authorized to

make repairs or adjustments and must be replaced immediately.

Employees should use assisted lifting devices or obtain assistance from co-workers when
lifting heavy objects.

Any practical jokes, horseplay or other acts that could endanger the safety and well-being of
employees or city property, are prohibited.

5|Page





Specific Safety Programs and Procedures

Employees will be trained on specific programs and procedures in their departments that may include
the following:

A. Bloodborne Pathogens

Purpose

This program was created to ensure the safety and health of our employees to reduce or eliminate
occupational exposure to blood-borne pathogens. All procedures and policies were prepared in
accordance with OSHA regulation Section 1910.1030 Blood-borne Pathogens.

A complete copy of this program will be located at each site where bloodborne pathogens have been
identified. Ask your immediate supervisor for assistance if necessary.

Employees covered
Employees that perform tasks that meet one of the following descriptions shall be covered under this
program:

a. Tasks that involve actual or potential for mucous membrane or skin contact with blood, body
fluids or tissues.

b. Tasks that involve no exposure to blood, bodily fluid or tissues, but employment may require
exposure in an emergency.

Blood-Borne Pathogens Exposure Determination
Employees under the following classifications have been identified as having potential occupational
exposure risks:

Police Department
e Covered employees: all reserve officers, police officers, sergeants, captains, and police chief
® Tasks: restraint of suspects, first aid/CPR, accident/crime scene investigations, housekeeping
duties
e PPE: gloves, resuscitation masks

Fire Department
e Covered employees: all firefighters, EMTs, fire medics, captains, lieutenants, deputy chiefs, and
fire chief

e Tasks: administering emergency medical care
e PPE: gloves, resuscitation masks, safety glasses, uniforms
e Refer to Fire Department Policy #402 Blood Borne Pathogens

Parks and Recreation
e Covered employees: laborers, seasonal employees, administrative support staff and supervisor
e Tasks: first aid/CPR, garbage collection, housekeeping duties
e PPE: gloves, resuscitation masks

Water Department

e Covered employees: operators and supervisors
® Tasks: first aid/CPR, sewer line repair, water main repair, sample collection, pump maintenance,
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housekeeping duties
® PPE: gloves, resuscitation masks, protective eyewear

Public Works Department
® Covered employees: operators, foreman and superintendent
® Tasks: first aid/CPR, street, sidewalk, storm and sanitary sewer repair and maintenance, traffic
control sign placement and repair, vehicle maintenance, and housekeeping duties
e PPE: gloves, resuscitation masks, protective eyewear

Other: City Hall and Library
e Covered employees: administrative staff, supervisor and building maintenance
e Task: first aid/CPR, clean up, janitorial, maintenance

Personal Protective Equipment (PPE) Laundering
Contaminated equipment and clothing shall be cleaned, laundered or disposed of by each department.
Employees shall not be allowed to take contaminated clothing home to launder.

The contracted laundry firm used by the Public Works Department is: City Laundering Company of
Oelwein, Iowa. Phone: 319-283-5621. If laundry is too soiled to clean, Public Works employees shall
notify the Public Works Director immediately, and the soiled laundry must be placed in a contamination
bag for cleaning by City Laundering Company. Contamination bags can be obtained from the Public
Works Director.

All other employees shall notify their supervisor immediately of any incidents where protective
equipment and/or clothing becomes contaminated. The department supervisor will make the
determination on the laundering or disposal process.

*For a complete listing of all Contaminated Laundry guidelines,
refer to OSHA regulation Section 1910.1030(d)(4).

Universal Precautions
Employees must comply with the following precautions if exposed to blood or blood products:
a. Wash hands after any potential exposures as soon as practical. Bottles of waterless hand soap may
be made available to all employees working at locations without water sources.
b. Use necessary PPE at all times.
c. Contaminated sharps, glass, or needles must be disposed in a puncture resistant and leak proof
container with, proper wamning labels.
Disinfect respirators after each use.
e. Employees with cuts or scrapes on their hands while preparing food must use food preparation
gloves.
f.  Eating, drinking, smoking, applying makeup, or handling contact lenses is prohibited in work
areas where there is a reasonable likelihood of exposure.

Housekeeping

All work-sites and vehicles will be maintained in a clean and sanitary condition. Each
department must determine and implement appropriate written schedule for cleaning and
method of decontamination based upon the location, type of surface to be cleaned, type of soil
present, and tasks or procedures being performed in the area.

All contaminated equipment or locations shall be cleaned up as soon as feasible using the universal
precautions. All bins, pails, cans and similar receptacles intended for reuse that have a reasonable
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likelihood for becoming contaminated with blood or other potentially infectious materials should be
inspected and decontaminated on a regularly scheduled basis and cleaned and decontaminated
immediately or as soon as possible upon visible contamination. Biohazard bags and containers will be
provided for contaminated material disposal.

Hepatitis B vaccination and post-exposure evaluation and follow-up

All City of Hiawatha Employees whose job duties present a high risk for potential exposure, have the
option, during their employment, to receive the Hepatitis B Vaccination series free of charge. Hepatitis
B “boosters™ are also available to all employees who have had an exposure incident.

Hepatitis B vaccinations and post-exposure evaluations along with all medical assessments and
procedures will be performed by or under the supervision of a licensed physician at MercyCare
Occupational Health.

Employees seeking these vaccinations, post-exposure review or other medical evaluations or procedures
contact:
City Clerk’s Office — (319) 393-1515 Ext. 526
MercyCare Occupational Health — 319-558-0303

All City of Hiawatha employees must complete either the consent or declination form (see pages 27-28
of this document). These forms and other medical records shall be maintained in the employee’s
confidential medical file.

Post-exposure procedures

Employees subjected to an exposure incident must:
1. Notify their Department Head/Supervisor and Company Nurse immediately.
2. Report to MercyCare Occupational Health for post-exposure evaluation, care, and
counseling.

Department Head/Supervisors are responsible for:
1. Confirming employee contacts Company Nurse immediately.
2. Ensuring employee reports to MercyCare Occupational Health for post-exposure
evaluation, care, and counseling.
3. Completing an Incident Review Report (see pages 23-25 of this policy) and return it to
Safety Administrator within 24 hours. (Incident Review Reports are available from the
Safety Administrator)

B. Confined Spaces

Purpose

The objective of this program is to provide employees with procedures and policies to properly and safely
perform tasks that require entry into areas defined as confined spaces. This program was prepared in
accordance with OSHA regulation Sections 1910.146 Permit Requires Confined Spaces Entry
Procedures. The entire report can be found at
https://www.osha.gov/pls/oshaweb/owadisp.show_document?p_table=standards&p id=9797.

A complete copy of this program shall be located at each work site where confined spaces have been

identified including temporary maintenance and construction sites. Ask your immediate supervisor for
assistance if necessary.
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Definitions

e Confined space means a space that:
o is large enough for a person to enter and perform work; and
© has limited or restricted means for entry and exit; and
o is not designed for continuous occupancy

C. Evacuation Plans

Purpose

This program was created to ensure the safety and health of our employees and public citizens in city
buildings in the event of a workplace emergency. It is understood that each city building is required to
have their own emergency procedures specific to their department. Each location will have drills for each
emergency on no less than an annual basis.

A complete copy of this program shall be located at each work site where evacuation plans are
required. Ask your immediate supervisor for assistance if necessary.

D. Hazardous Communication

Purpose

This program was created to ensure the safety and health of our employees while handling hazardous
chemicals. All procedures and policies were prepared in accordance with OSHA regulation Section
1910.1200 Hazardous Communications. The entire report can be found at
https://www.osha.gov/pls/oshaweb/owadisp.show_document?p_table=standards&p id=10099.

A complete copy of this program shall be located at each work site where hazardous chemicals have
been identified. Ask your immediate supervisor for assistance if necessary.

Container Labeling
All chemicals purchased for use by City of Hiawatha shall meet the following standards before use or
transportation to other facilities:

e Contents must be clearly labeled by manufacturer.
¢ Container labels must have appropriate hazard warnings.
e Container labels must list name, number, and address of manufacturer.

If a container does not meet these standards, it shall be secured against use.

When a secondary container such as sprayers, gas cans, and buckets are used to disperse, mix, or carry a
chemical, it must be labeled. Labels should include name of the chemical and appropriate hazard
warnings. Containers missing original labels should also be re-labeled.

Chemical Inventory List

All chemicals that are physical or health hazards must be included in an inventory for each department.
Physical or health risks are noted on the container or on a material safety data sheet (SDS) provided by
the manufacturer or retailer. Each department is responsible for keeping the inventory.

The list shall be updated every time a new chemical is introduced into or removed from the workplace.

The program administrator may designate a person from each department to maintain the chemical
inventory for that department.
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Safety Data Sheets

SDS are written or printed materials that identify the safety and health risks of a chemical, the routes of
exposure and precautions to use when handling the chemical. The vendor or manufacturer provides a
SDS upon purchase and request. Each chemical in the inventory shall have a corresponding SDS.

E. Lockout/ Tagout Policy

Purpose

This program was created to provide our employees with procedures and policies to properly identify and
control hazardous energy sources to ensure their safety and health. This program was prepared in
accordance with OSHA regulation Section 1910.147 Control of Hazardous Energy Sources.

The entire report can be found at
https://www.osha.gov/pls/oshaweb/owadisp.show_document?p_table=STANDARDS&p_id=9805.

A complete copy of this program shall be located at each work site where servicing or maintenance of
machines or equipment occurs, including temporary maintenance and construction sites. Ask your
immediate supervisor for assistance if necessary.

Definitions

Affected employee — An employee whose job requires him/her to operate or use a machine or equipment
on which servicing or maintenance is being performed under lockout/tagout, or whose job requires
him/her to work in an area in which such servicing or maintenance is being performed.

Authorized employee — A person who locks out or tags out machines or equipment in order to perform
servicing or maintenance on that machine or equipment. An affected employee becomes an authorized

employee when that employee’s duties include performing servicing or maintenance covered under this
section.

Energy source — any source of electrical, mechanical, hydraulic, pneumatic, chemical, thermal or other
energy.

Lockout — the placement of a lockout device on an energy isolating device, in accordance with an
established procedure ensuring that the energy isolating device and the equipment being controlled cannot
be operated until the lockout device is removed.

Tagout — the placement of a tagout device on an energy isolating device, in accordance with an
established procedure, to indicate that the energy isolating device and the equipment being controlled may
not be operated until the tagout device is removed.

*For a complete listing of all definitions refer to OSHA regulation Section 1910.147(b).
Lockout/Tagout Procedures

Prior to initiating the lockout/tagout procedure, all employees servicing or providing maintenance on
machinery or equipment shall review the Equipment and Machinery Evaluation form to inform the

employees which energy sources are present and the procedures to follow to isolate the energy sources.
See Equipment and Machinery Evaluation form on page 26 of this document.
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F. Use of Vehicles

Purpose
Policies and procedures for use of vehicles were established to promote the principle of safe driving by all
City of Hiawatha employees.

Applicability

These policies and procedures apply to all city employees who drive city owned, rented or leased vehicles
AND to employees who operate their own vehicles as part of their regular job duties. These policies and
procedures do not limit law enforcement officers in the line of duty as provided by the Code of Iowa.

Responsibilities
The Safety Committee is responsible for developing and updating city vehicle safety policies and
procedures, and reviewing all motor vehicle accidents occurring with city owned vehicles.

Department heads/supervisors will enforce the provisions of these policies and procedures while
ensuring their employees have valid acquired licenses and are held accountable for their driving
performance.

The City will follow procedures outlined in Driver’s License Check and Flagging Program to verify the
validity of driver's licenses for new employees and volunteers, who will drive for the city, and to maintain
a flagging system, which will ensure continued license validity for existing employees and volunteers
who drive for the city on an annual basis. This system will ensure that city drivers meet the city's standard
for driving city vehicles or privately owned vehicles on official city business. The Driver’s License
Check and Flagging Program is located in the Employee Policy Manual.

Basic Operating Policies and Procedures

The image of the City of Hiawatha and its workers is directly related to their driving behavior. All drivers
will conduct themselves in a manner that reflects positively on the city. This requires every driver to
exhibit safe driving habits, courtesy and defensive driving skills in dealing with citizens at all times.
Drivers are also to comply with all the following basic operating policies and procedures:

e Obey all speed limits, traffic signs and all other traffic safety laws.

Seatbelts shall be worn in accordance with all applicable laws and Seatbelt/Restraint
Policy located in the Employee Policy Manual.

e City vehicles will not be driven or occupied by persons other than City of Hiawatha
employees unless a person has authorization from the respective department
head/supervisor.

¢ The improper, careless, negligent, destructive, or unsafe use or operation of equipment or
vehicles can result in disciplinary action, up to and including termination.

¢ City vehicles will be left in a safe and secure condition at all times.
Employees will not drive a city owned vehicle (or personal vehicle if using to conduct
city business) while under the influence of alcohol or controlled substances OR under
the influence of prescription drugs which adversely affect driver performance or
judgment.

*All other policies and procedures related to the use of city vehicles are located in the Employee
Policy Manual.
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G. OSHA

The City of Hiawatha and all their employees will comply with all OSHA regulations 1910 and 1926. All
regulations and standards can be found at www.osha.gov. Any employee who fails to comply may be subject
to disciplinary procedures as outlined in the City of Hiawatha Employee Policy Manual.

H. Personal Protective Equipment (PPE)

Purpose
The goal of this policy is to protect all City of Hiawatha employees from potential workplace hazards that
can be abated by the use of Personal Protective Equipment (PPE).

This policy is in compliance with OSHA regulation Section 1910.132 through 1910.139 regarding PPE.

Required Programs—Based on Needs Assessment of Workplace Hazards

Employees must use the appropriate personal protective equipment when performing any task or
workplace function where there is a reasonable probability of preventing injury with said use. These
stipulations also apply to supervisors, management personnel and visitors while they are in a potentially
hazardous area.

Eye and face protection (OSHA regulation Section 1910.133)

Suitable eye protectors (safety glasses, goggles, face shields, wire mesh masks, etc.) must be provided
where there is potential for injury to the eyes or face from flying particles, molten metal, liquid chemicals,
acids or caustic liquids, chemical gases or vapors, body fluids, potentially injurious light radiation or a
combination of these.

Respiratory Protection (OSHA regulation Section 1910.134)

Devices such as dust masks, canister respirators, self-contained breathing apparatus or other such
apparatus must be provided to employees that are exposed to harmful dust, fogs, fumes, mists, gases,
smoke, sprays, or vapors. Persons working in oxygen deficient or oxygen enhanced atmospheres must
also be protected. Persons using the devices must be fit-tested to the device, tested to see if they are
physically able to use the devices, and trained in the use and care of the devices.

Head Protection (OSHA regulation Section 1910.135)

Employees working in a location where there is danger of being struck in the head by falling objects or
other dangers from above such as electrical hazards must wear head protection. The head protection must
meet the requirements of American National Standards Institute (ANSI) Z89.1-1986.

Foot & Leg Protection (OSHA regulation Section 1910.136)

Persons must have foot and leg protection if their feet are subject to crushing foot injury. The feet must
also be protected from puncture by sharp objects, molten metal and hot, wet and/or slippery surfaces. This
also requires leg protection for persons using chainsaws and other devices that could cause injury to legs.

Hand & Arm Protection (OSHA regulation Section 1910.138)

Workers hands and arms must be protected from cuts, burns, chemicals, bodily fluids and other
recognized hazards. Proper hand wear must be selected for the task. Material safety data sheets specify
the type of hand wear needed for handling various chemicals.
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Other Related Issues

Occupational Noise Exposure — Hearing Conservation (OSHA regulation Section 1910.95)

Hearing protection must be provided for persons exposed to noise levels exceeding limits set forth in
1910.95. The noise level of the workplace must be measured to determine if hearing protection is
required. The employer must furnish ear protection that will diminish the noise to acceptable levels. Foam
earplugs, ear “muffs,” or other suitable method may be used to reduce noise exposure when no other way
to reduce the noise level is possible.

Annual audiometric testing will be performed on all employees whose exposures equal or exceed an 8-
hour time-weighted average time weighted average (TWA) of 85 decibels. Testing will be conducted by a
licensed technician at MercyCare Occupational Health at no cost to the employees.

Water hazards

A U.S. Coast Guard approved life jacket or buoyant work vest is required when there is danger of falling
into water at the work site. For emergency rescue operations, boats and ring buoys with at least 90 feet of
line are required when working over or on water.

Visibility issues
Day workers are required to wear Class 2 Hi Visibility safety vests when working in the road right-of-
way and exposed to traffic hazards.

Employees working areas where there is danger of moving vehicle traffic at night or in low light
conditions are required to wear Class 3 Hi Visibility safety vests or clothing with reflective material
designed for high nighttime visibility.

Seatbelts
It is the policy of the City of Hiawatha that all employees and occupants of city/county vehicles,
equipment, personal and rental cars used on official business use safety belts and shoulder restraints.

Per the exemption in Section 321.445 (b), in specific situations including garbage / yard waste truck
operators on a collection route, employees on a meter reading route or performing street patching work
are exempt from the safety belt requirements while actively performing the job duties requiring the
employee to alight from and reenter the vehicle at frequent intervals, providing the vehicle does not
exceed 25 miles per hour between stops. Employees shall comply with the law at all other times.
Employees operating equipment with rollover protection “ROPS” shall also wear safety belts when
operating the equipment.

(Refer to the City of Hiawatha’s Seatbelt / Restraint Policy in the Employee Policy Manual for additional
information and/or requirements)

Personal protective (PPE) wear

PPE that is worn frequently or daily and is sized or customized for a specific employee (i.e. steel toed
footwear, prescription safety glasses, etc.) is considered “personal protective wear.” Employees should
refer to their departmental Standard Operating Procedure Manual to determine who is responsible for
purchasing the personal protective wear, as well as, the recommended replacement schedule for said
item(s).

PPE requirements by department can be found in the Employee Policy Manual and each department
supervisor is responsible to make sure employees have the appropriate PPE and understand how and
when to use it.
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I. Excavation and Trenching

Purpose
This purpose of this policy is to provide policies and procedures for excavation and trenching operations.

An excavation is defined as any man-made cut, cavity, trench or depression in an earth surface formed by
earth removal.

A trench is defined as a narrow excavation (in relation to its length) made below the surface of the
ground. In general, the depth is greater than the width, but the width of a trench (measured at the bottom)
is not greater than 15 feet (4.6 m). If forms or other structures are installed or constructed in an excavation
so as to reduce the dimension measured from the forms or structure to the side of the excavation to 15 feet
(4.6 m) or less (measured at the bottom of the excavation), the excavation is also considered to be a
trench.

A complete copy of the Excavation and Trenching manual shall be located at each work site
containing employees who are responsible for performing excavation and trenching operations, and all
excavation job sites. Ask your immediate supervisor for assistance if necessary.

J. Severe Weather and Lightning Safety

Severe Thunderstorm:

When the National Weather Service issues a “Severe Thunderstorm” or lightening is present,
employees should immediately take shelter in buildings and inform others present to do the
same. Avoid areas where windows are located. A weather radio should remain tuned to the
emergency-broadcasting network. Those in the building should remain in the safe area until the
event has ceased and all warnings have expired.

Severe Thunderstorm Warnings are not issued based on lightning. All thunderstorms produce
thunder and lightning and are potentially deadly. A Severe Thunderstorm Watch or a Tornado
Watch are issued when conditions are favorable for the development of severe storms (wind
gusts in excess of 58 MPH, quarter size hail or larger, or tornadoes). If you hear thunder,
lightning is close enough to pose an immediate threat. A Severe Thunderstorm or Tornado
Warning is issued when severe weather has been detected or may be imminent.

Note: the National Weather Service does not have to issue a warning for the Severe Weather
Policy to be in effect.

Lightning:

The following locations can serve as shelters from lightning:
e Maintenance Facility located at 1410 Robins Road
e City Hall located at 101 Emmons Street
e Fire Station located at 60 10th Avenue
e Any other fully enclosed building

Lightning Safety Indoors:
While seeking shelter in a fully enclosed building, do not make contact with anything that can
conduct electricity such as electrical equipment, cords and corded phones.
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Other indoor precautions:
e Avoid plumbing fixtures including sinks, baths and faucets.
e Stay away from windows and doors and stay off porches.

e Do not lean against concrete walls or lie on concrete floors; they may contain metal bars
inside.

In an urgent situation where an employee cannot access a designated shelter in a safe manner, the
following locations may be used as a storm/lightning shelter:

e Inside the bathroom of a shelter (shelters with open sides are not acceptable).
e Inside a hard-topped metal vehicle with the windows rolled up (mowers, tractors,
excavation equipment, and other equipment and vehicles are not acceptable).

What to do if someone is struck by lightning:

Lightning victims do not carry an electrical charge, are safe to touch, and need urgent medical
attention. Cardiac arrest is the immediate cause of death for those who die. Some deaths can be
prevented if the victim receives the proper first aid immediately.

Call for help. Call 9-1-1 or your local ambulance service.

Give first aid. Do not delay CPR if the person is unresponsive or not breathing. Use an
Automatic External Defibrillator if one is available.

If possible, move the victim to a safer place. Lightning can strike twice. Don’t become a victim.

Caught Outside During Severe Weather:

There is no safe place outside during severe weather and there may be nothing to prevent the
chance of being struck by lightning. This is why it is imperative that employees get to a
designated storm/lightning shelter at the first signs of severe weather.

In the event an employee is caught outside during severe weather, NOAA recommends taking
the following precautions to decrease the risk of being struck by lightning:

e Avoid tall structures or objects such as isolated tall trees, hilltops, utility poles, cell phone
towers, cranes, large equipment, ladders, scaffolding, or rooftops.

e Avoid open areas such as fields. Never lie flat on the ground.

® Make your way to dense areas of smaller trees surrounded by larger trees, or retreat to
low lying areas (valleys or ditches but watch for flooding).

e Avoid bodies of water such as pools, streams, lakes, and rivers.

e Avoid wiring, plumbing, and fencing.

e Do not take shelter in sheds, pavilions, tents, or covered porches.
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Severe Weather Procedures — Employee Responsibilities:
Within Hiawatha, it is anticipated that an employee should be able to reach their vehicle within
five minutes and a safe shelter location within 10 minutes.

When severe weather or lightning is heard, seen or detected within a five mile radius of
Hiawatha, all outdoor activity shall stop and employees working outside shall seek shelter in a
designated storm/lightning shelter immediately. Employees shall remain in storm/lightning
shelter until all severe weather is outside of a 10 mile radius of Hiawatha, waiting a minimum of
30 minutes from the last observed lightning or thunder before resuming normal work activities.
The weather status must be verified using NOAA weather reports.

Employees should take shelter when they are aware of lightning. Employees should not wait for
supervisor to notify them. If sheltering because of severe weather, employees should notify their
supervisor once they are safe.

Employees with the responsibility for job duties involved with a recreation program such as
Adventure Camp must relocate all participants of the recreation program (including themselves)
to a designated storm shelter immediately.

Severe Weather Procedures — Supervisor Responsibilities

When severe weather is within 20 miles headed toward Hiawatha, department supervisors shall
be responsible for notifying employees with potential exposure to an occupational safety hazard,
of the possibility of severe weather and lightning,

When severe weather or lightning is heard, seen, or detected within a five mile radius of
Hiawatha, supervisors must ensure that all outdoor work activity ceases and employees seek
shelter in a designated storm/lightning shelter.

Supervisors must ensure that employees remain in shelter until all severe weather is outside of a
10 mile radius of Hiawatha, waiting a minimum of 30 minutes from the last observed lightning
or thunder before resuming normal work activities.

When outdoor work activities are required, supervisors shall continuously monitor weather
conditions including watching for darkening clouds and increasing wind speeds, which can

develop into severe storms.

A complete copy of the Severe Weather Policy is located in the Emergency Action Plan for each city
facility. Ask your immediate supervisor for assistance if necessary.
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Emergency Procedures

The following actions should be taken in the event of an emergency regarding any City of Hiawatha
employee:

Call 911.

Make sure the scene is SAFE before providing assistance.

Provide appropriate assistance to the injured person.

Notify department head/supervisor and Safety Administrator immediately.

ek el S =

* Each City of Hiawatha Building will have emergency
contacts and telephone numbers posted in a clear manner.

Incident and Injury Reporting and Investigation

Many incidents and injuries occurring in the workplace or that involve City of Hiawatha equipment
and/or properties are preventable. In order to prevent future incidents and injuries, it is necessary to
immediately review the circumstances surrounding each incident. Once the primary cause for the incident
has been established, City of Hiawatha shall take action to prevent recurrence. The City of Hiawatha
Safety Committee has developed an Incident Review Report to help facilitate this investigation. The
pertinent department head/supervisor is responsible for completing the form and turning it into the City of
Hiawatha Safety Administrator.

If the incident involves a City of Hiawatha vehicle, law enforcement will be called as outlined in the Drug
and Alcohol Testing for Non-CDL Employees section of this manual. Incidents involving a City of
Hiawatha vehicle may also involve post accident drug and alcohol testing under certain conditions
described in the Drug and Alcohol Testing for Non-CDL Employees and DOT Drug and Alcohol Testing
for CDL Employees sections of this manual. Refer to pages 18-23.

The Safety Administrator is responsible for presenting all Incident Review Reports at the next Safety
Committee meeting where the incident will be reviewed and corrective action discussed. If applicable, a
written recommendation will be given to the pertinent department head/supervisor and a written response
from them will be required.

All incident reports and applicable paperwork will be kept on file along with a copy of the OSHA 300 log
for the year that the incident occurred. In accordance with Public Law 91-596 and 29 CFR 1904, OSHA’s
recordkeeping rule, the City of Hiawatha will keep these forms/records on file for 5 years following the
year to which it pertains.
See Incident Review Report on page 23-25 of this document.

Company Nurse
As a member if the lowa Municipalities Workers” Compensation Association (IMWCA), City of
Hiawatha employees are required to report all potential work-related injuries using Company Nurse.
Reporting claims through Company Nurse provides employee’s access to 24-hour, seven days a week

claims reporting and medical recommendations (triage) from a registered nurse.

To report an incident to Company Nurse, call 1-888-770-0928.

17 |Page





Employees that fail to report incidents to Company Nurse within 24 hours may be subject to discipline
according to the City of Hiawatha Employee Policy Manual.

Post Incident Procedures
Employees involved in any incident/injury must:
1. Notify their Department Head/Supervisor immediately.
Report the incident/injury to Company Nurse within 24 hours.

3. Report to MercyCare Occupational Health for evaluation and treatment (if determined
necessary).

~

Department Head/Supervisors are responsible for:

—t

Confirming employee contacts Company Nurse within 24 hours of incident/injury.

2. Ensuring employee reports to MercyCare Occupational Health for evaluation and
treatment (if necessary).

3. Completing an Incident Review Report (see pages 23-25 of this document) and return it

to Safety Administrator within 24 hours. (Incident Review Reports are also available

from the Safety Administrator).

Designated Healthcare Provider Policy

Effective February 3, 2015, the City of Hiawatha designated MercyCare Occupational Heath located at
5264 Council Street NE Suite 700 in Cedar Rapids, lowa, 52402 as its Workers’ Compensation
authorized treating healthcare provider as provided by law under Chapter 85.39 of the Code of Iowa.
Employees with a work-related illness or injury will be required to have their initial evaluation with
MercyCare Occupational Health. If appropriate, and with prior approval from IMWCA, MercyCare
Occupational Health may make referrals to other specialists.

If an employee decides to go to another provider without the referral from MercyCare Occupational
Health and IMWCA, the employee will be responsible for ALL expenses related to those visits. No
Workers® Compensation benefits may be claimed unless seen by MercyCare Occupational Health.

Return to Work Program

Purpose

It is the purpose of this program to provide guidelines for employees injured on the job who are unable to
return to his/her regular job classification upon returning to work. City of Hiawatha Employees shall
refer to the Employee Policy Manual for rules regarding Returning to Work after any incident or
injury.

The City may offer an employee who has suffered a medically certified injury, illness or disability a
position with modified responsibilities on an interim basis. If the employee’s physician releases the
employee to return to work in a modified capacity, the employee must return to work at the time
specified. Any employee who refuses to return to a modified duty position may jeopardize the
employee’s entitlement to certain workers’ compensation benefits.

Employee and immediate supervisor are required to sign a Return to Work Agreement before the
employee begins temporary modified/light duty.
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Drug and Alcohol Testing for Non-CDL (Commercial Driver’s License) Employees

1

Drug and Alcohol Testing of Employees and Prospective Employees. The City may
conduct testing of both prospective employees and current employees as specified in the
numbered list presented in this section.

Drug Testing. The City may conduct pre-employment drug testing designed to prevent
hiring individuals who use illegal drugs or who abuse legal drugs. The City will also
conduct drug and alcohol testing of current employees in an effort to discourage and
prevent employees from using illegal drugs and abusing legal drugs. The employee or
prospective employee may provide any information which may be relevant to the drug or
alcohol test. Such information may include identification of prescription or
nonprescription drugs currently or recently used, or any other relevant medical
information. All precautions will be taken to ensure that the testing will only measure,
and the records concerning the testing only make use of information regarding drugs or
alcohol in the body.

Urine specimens may be analyzed for, up to and including the following drugs: (1)
Cocaine, (2) Opiates, (3) Marijuana, (4) Amphetamines, (5) Phencyclidine (PCP), (6)
Benzodiazepine, (7) Barbiturates, (8) Methadone, (9) Methamphetamines, (10)
Oxycodone, (11) Ethanol, (12) MDMA, (13) Propoxyphene, and (14) Buprenorphine.

Prospective employees. The City will conduct a pre-employment drug screen of all
prospective employees who will be required to operate City vehicles. The City must
receive a "negative" report on the drug screen in order for a prospective employee to be
considered qualified for employment. If such a "negative" report is not received, the
prospective employee will not be considered qualified for employment and the
application process will be terminated. If a conditional offer of employment has been
extended, the offer will be withdrawn.

Active Employee Drug and Alcohol Testing Program. The City may require current
employees to undergo drug or alcohol testing in the following circumstances:

a. Reasonable Suspicion. The City may require that an employee undergo a drug or
alcohol test if the City has evidence that an employee is using or has used drugs or
alcohol in violation of the City's written policy. This evidence must be drawn from
specific objective and particularly facts and reasonable inferences drawn from those
facts in light of experience. Facts and inferences may be based upon, but not limited
to, any of the following:

e Observations made at work, such as direct observation of drug or alcohol use or
abuse or of the physical symptoms of being impaired due to drug or alcohol use.

e Abnormal conduct or erratic behavior while at work or a significant deterioration in
work performance.

e A report of drug or alcohol use provided by a reliable and credible source.

e Evidence that an individual has tampered with any drug or alcohol test during the
individual’s employment with the Company.
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e Evidence that an employee has manufactured, sold, distributed, solicited, possessed,
used, or transferred drugs or alcohol while on the employer's premises or while
operating the employer's vehicle, machinery, or equipment.

In order to conduct drug or alcohol testing, all supervisory personnel involved with drug or alcohol testing
shall attend a minimum of two (2) hours of initial training and will attend thereafter on an annual basis, a
minimum of one hour of subsequent training. Training will include education on signs and symptoms of
drugs and alcohol misuse, determining the need for reasonable cause testing, and testing requirements. This
training will be at least one (1) hour in duration for alcohol education and at least one (1) hour for drug

education.

All trained supervisory personnel observing abnormal conduct or erratic behavior displayed by an employee,
must enlist the help of the City Administrator or City Clerk, or another trained supervisor in their absence,
before drug or alcohol testing is ordered.

4.

Rehabilitation Testing. The City may conduct drug or alcohol testing of employees
during and after completion of drug or alcohol rehabilitation. An employee may be
required to submit to evaluation by a Substance Abuse Professional (SAP) and will
undergo treatment as recommended by the SAP in these circumstances Upon an
employee’s positive drug or alcohol test in these circumstances, the employee will be
terminated.

Workplace Accident Testing. The City will conduct drug or alcohol testing if a workplace
accident occurs while an employee is operating a City vehicle, tool or equipment, when
any of the following conditions apply: 1) an accident results in an injury to a person
which, if suffered by an employee, constitutes an injury other than a minor injury
requiring only first aid treatment which does not involve medical treatment, loss of
consciousness, restriction of work or motion, or transfer to another job, where a record or
report could be required under lowa Code Chapter 88 Occupational Safety and Health, or
2) an accident resulted in damage to property, including equipment, in an amount
reasonably estimated at the time of the accident to exceed one thousand dollars
($1,000.00).

If a workplace accident occurs while an employee is operating a City vehicle, tool or
equipment and any of the conditions listed in Item (5) above apply; the employee’s
supervisor may call law enforcement to investigate the accident immediately after
occurrence. The employee’s supervisor will make the determination on the necessity to
consult with law enforcement to determine if the damage threshold has been met.
Exception: If the accident involves a motor vehicle on the roadway and the amount
of damage is reasonably estimated at one thousand and five hundred dollars
($1,500.00) or more, the employee’s supervisor will call law enforcement to
investigate the accident immediately.

If the employee’s supervisor consults with law enforcement after a workplace accident
occurs, the supervisor will request an accident report from law enforcement. If the
supervisor does not consult with law enforcement after a workplace accident occurs, the
supervisor will prepare an accident report containing the date, time, detailed description
of accident and estimated damage to vehicle, tools or equipment and submit a copy of the
accident report to the City Clerk’s office.

Federal Laws and Regulations. The City may conduct drug or alcohol testing as required
by a federal law or regulation or by law enforcement. Such testing will apply to those
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employees who have a commercial drivers' license (CDL) and are subject to drug and
alcohol testing by federal DOT standards, separate and apart from testing of other
employees under this policy.
*A complete copy of the Substance Abuse Policy is located in the Employee Policy Manual.
DOT Drug and Alcohol Testing for CDL (Commercial Driver’s License) Employees
What Tests are Required and When Will I Be Tested?
There are five situations where testing is done to determine the presence of alcohol and/or drugs.
1. Pre Employment - Post Offer Testing
A controlled substances test is required before a new hire or a person transferring into a
driving position from elsewhere in the company can perform any safety-sensitive
function. Education will be provided to all employees regarding the effects of drugs and
alcohol, signs and symptoms of a drug or alcohol problem, information regarding
assistance for abuse problems and testing requirements. §382.601.
2. Post Accident Alcohol Testing when any of the following conditions are met:

e [fthere is a fatality.

e [fthe driver of City of Hiawatha truck receives a citation under state or local law
within 8 hours for a moving violation arising from the accident and if the accident
involved:

o Bodily injury to any person who, as a result of the injury, immediately receives
medical treatment away from the scene of the accident OR

o One or more motor vehicles incurring disabling damage as a result of the
accident, requiring the motor vehicle to be transported away from the scene by a
tow truck or other motor vehicle.

e At the discretion of City of Hiawatha management following an accident.
Alcohol testing MUST be done within 2 hours of the accident. If the test cannot be
performed within 2 hours, the employer must prepare a record stating why the test
wasn’t given. If the test cannot be performed within 8 hours, the employer should not
give the test and must prepare a record stating why the test could not be given within
that time.

Post Accident Drug Testing when any of the following conditions are met:

e Ifthere is a fatality.

e If'the driver of a City of Hiawatha truck receives a citation under state or local law

within 32 hours for a moving violation arising from the accident AND if the accident
involved:
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o Bodily injury to any person who, as a result of the injury, immediately receives
medical treatment away from the scene of the accident, OR

o One or more motor vehicles incurring disabling damage as a result of the
accident, requiring the motor vehicle to be transported away from the scene by a
tow truck or other motor vehicle.

Post-accident drug testing must be performed within 32 hours. If the test cannot be
performed within 32 hours, the employer should not give the test and must prepare a
record stating why the test could not be given within that time.

Nothing in the regulations should delay medical attention for those who are injured. The
employer must provide the necessary information and instructions to allow the driver to
be tested or to get emergency medical care.

A driver subject to post-accident alcohol testing must remain available for testing. Not
remaining available for testing is considered a refusal to test.

The employer must provide drivers with necessary post-accident information, procedures,
and instructions BEFORE the driver operates a commercial motor vehicle.

Immediately notify Steve Perrin at (563) 559-0343 or C.J. Cooper & Associates, Inc. at
1-800-241-3926 or 319-377-5373.

Random Testing

Random testing for alcohol must be completed just before, during, or immediately after
performing a safety-sensitive function. Random testing for drugs can be done anytime
you are at work for your employer. Once you are notified that you have been selected for
testing, you must proceed immediately to the test site.

Unannounced random testing is required for a certain percentage of drivers each year.
The tests must be reasonably spaced throughout the year. The random selection process
must ensure that each driver has an equal chance of being tested each time selections are
made. One method is a computer-generated system using social security number, payroll
identification number, or other identifying number. Methods such as pulling names out
of a hat are not acceptable.

Reasonable Cause

If the employer has reason to believe that your behavior or appearance may indicate
alcohol or drug use. Observations for alcohol testing must be made just before, during or
just after the performance of a safety-sensitive function. Observations for drug testing
will be made at any time while you are at work for your employer.

A driver will be required to submit to a drug and/or alcohol test when reasonable
suspicion exists. §382.307 Reasonable suspicion exists when a driver’s appearance,
speech, or odors of breath and/or body, or physical symptoms indicate drug and/or
alcohol use. Observations must be personally observed and documented by at least one
City of Hiawatha trained official. A “trained official” is one who has undergone at least
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2 hours of education, which included behavioral, physical, speech, and performance
indicators of possible drug and/or alcohol use.

5. Return-to-Duty and Follow-up Tests

Return-to-duty testing is required for drivers who tested positive for drugs, failed an
alcohol test, or refused to take a drug or alcohol test. In order to return to performing
safety-sensitive functions an alcohol concentration of less than 0.02 and/or a negative
drug test is required. There are also referral, evaluation and treatment requirements that
must be met.

Follow-up testing is required for drivers who tested positive for drugs, failed an alcohol
test, or refused to take a drug or alcohol test. The regulations call for a minimum of six
(6) follow-up tests during the first year back in a safety-sensitive position, in addition to
the random tests. However, follow-up testing can continue for up to five (5) years.

Only the Substance Abuse Professional can set the number, frequency and length of time
that follow-up testing is required.

Should City of Hiawatha choose to retain the driver, all Return-To-Duty and Follow-up
testing will be at the employee’s expense.

*A complete copy of the DOT Drug and Alcohol Policy is located in the Employee Policy Manual.
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Incident Review Report

Prior to completing this form, the supervisor should review applicable safety procedures, policies
and job hazard analysis to compare the circumstances of the incident to the prescribed guidelines.

Employee Department:

Employee Name:

Location of incident:

What task was the employee performing at time of incident?

Date of Incident:;

Time of Incident:

Is there a procedure for this task? Circle one: Yes No
If yes, answer the following:
Was employee following the written procedure? Yes No
If the answer is no, why not?
Were the proper tools or equipment being used? Yes No

If the answer is no, why not?

Were tools or equipment in good condition?

If the answer is no, why not?

Yes No N/A
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Was the correct personal protective equipment used? Yes No N/A

If the answer is no, why not?

If the answer is yes, what type of PPE was used?

Were there housekeeping or environmental problems: ie. Burnt out light bulbs in stairwell or hoses left on
floor?

Yes No N/A

If the answer is yes, what?

Were immediate corrective steps taken to address causes? Yes No N/A

If the answer is yes, what?

If the answer is no, why not?
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Any recommendations for long-term corrections?

Name of Immediate Supervisor:
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City of Hiawatha, Iowa
Equipment and Machinery Evaluation

Equipment:

Number/Description:

Location:

Check all that apply:
#Electrical
#Gravity
#Hydraulic
#Spring
#Pneumatic
#Other:

Procedures to isolate energy sources:
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City of Hiawatha Employee
Hepatitis B Voluntary Consent Form

This is to certify that I, , have been offered the Hepatitis
B Vaccine through the City of Hiawatha, due to the possibility of exposure created by my employment,

I 'have read the prescribed information for the Hepatitis B Vaccine and understand the usage,
contraindications, precautions, adverse reactions, dosage and administration related to the vaccine.

I understand that I must have three (3) doses of the vaccine to confer immunity and that that cost
of the Hepatitis B Vaccine will be assumed by the City of Hiawatha.

I understand that there is no guarantee that I will become immune or that I will not experience
any adverse side effects from the vaccine.

I have read this form and understand its contents; therefore I request that the Hepatitis B Vaccine
be given to me.

I believe I have received the Hepatitis B vaccine series in the past; therefore I request to
receive a Hepatitis B Tighter blood draw to determine immunity.

Employee’s Signature Date

Witness Signature Date
MercyCare Occupational Health

Vaccination Lot Injection Signature from Manufacturer
Date Number Site whom given
Tlghterll)l:t):d Dray Blood Draw Site Signature from whom drawn
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City of Hiawatha Employee
Hepatitis B Declination Form

This is to certify that I, , understand that due to my
occupational exposure to blood or other potentially infections materials that I may be at risk of acquiring
the Hepatitis B Virus (HBV) infection.

City of Hiawatha has given me the opportunity to be vaccinated at no charge, however I am
declining the vaccination at this time.

I'understand that by declining vaccination, I continue to be at risk of acquiring Hepatitis B Virus
infection.

I'understand that in the future, while employed by City of Hiawatha, I may choose to have the
Hepatitis B Vaccination Series at no charge to me.

I have read this form and understand its contents.

Employee’s Signature Date

Witness Signature Date

If you are declining vaccination because you have previously received the Hepatitis B vaccine
series, please list facility/employer where you received the vaccine and approximate date of
receipt:

Facility/Employer

Date of vaccines
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City of Hiawatha Safety Manual
Official Certification

We, the City Council of the City of Hiawatha along with each Department Head, do hereby certify

and adopt The City of Hiawatha Safety Manual on this day of

, 2017, All City

of Hiawatha employees are to abide by all terms of this manual and any of its future updates.

Dick Olson, Council Member

Dennis Norton, Council Member

Bob Rampulla, Council Member

Kelly Kornegor, City Clerk

Kelly Willadsen, Parks and Recreation Director

Patrick Parsley, Community Development
Director

Rod Jasa, Public Works Superintendent

Mike Nesslage, Fire Chief

Aime Wichtendahl, Council Member

Marty Bruns, Council Member

Kim Downs, City Administrator

Jeaneal Weeks, Library Director

Marty Recker, Water Superintendent

John Bender, City Engineer

Dennis Marks, Police Chief

Cindy Kudrna, Finance Director
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City of Hiawatha Safety Policy
Employee Acknowledgment

The City of Hiawatha is firmly committed to your safety. We will do everything possible to provide
you a safe working environment thus preventing workplace injuries from occurring. Our employees
are our most important asset and their safety is our primary concern. As a condition to employment
with the City of Hiawatha, all employees must acknowledge the following:

I have read, understood and accepted the City of Hiawatha Safety Policy and will abide by its
terms at all times.

I am responsible for following safe work practices and I understand my responsibilities in
helping the City of Hiawatha maintain safe working environments.

I will wear all proper Personal Protective Equipment as directed when necessary.

I will take any safety concerns to my department head/supervisor or any member of the City
of Hiawatha Safety Committee immediately.

I will report all incidents and injuries immediately to my department head/supervisor (no
matter how slight).

I 'am aware that the City of Hiawatha and IMWCA partner with Company Nurse and will
follow all guidelines regarding reporting to them within 24 hours of any incident or injury.

1 understand that failure to comply with any part of this safety policy may result in
disciplinary action.

I acknowledge that polices are subject to change at any time and that revisions to the Safety
Manual will occur in these instances. I understand that such revisions may supersede existing
policies, and agree to follow all revisions.

The previous City of Hiawatha Safety Policy that I received will be kept and any revisions will be
attached to it. If T have any questions or concerns regarding any of its contents or any safety issues I
will discuss it with my department head/supervisor or any member of the City of Hiawatha Safety
Committee before entering a job site where I do not feel secure.

Employee Signature and Date Supervisor Signature and Date
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DRAFT

RESOLUTION NO. 18-
City Council

RESOLUTION APPROVING AMENDED
SAFETY MANUAL

WHEREAS, the Safety Committee reviewed and determined it necessary to
amend the Safety Manual to add lightning safety procedures as outlined in the attached
Exhibit “A,” and

NOW, THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE
CITY OF HIAWATHA, IOWA, to concur with the Safety Committee recommendation
and said Safety Manual is hereby amended, approved and adopted.

AYES:
NAYS:
ABSENT:
PASSED AND APPROVED this 21* day of February, 2018.
Bill Bennett, Mayor
ATTEST:

Kelly Kornegor, City Clerk






AGENDA
HIAWATHA CITY COUNCIL
REGULAR MEETING
Wednesday, February 21, 2018

HIAWATHA COUNCIL CHAMBERS (101 Emmons Street Upper Floor) — 5:30 P.M.

A. Call to Order — Roll

B. Approval of Agenda

C. Approval of Consent Agenda
Note: These are routine items and will be enacted by one motion without separate discussion unless Council
requests an item be removed to be considered separately.

1.

Approval of Bills
Month End Reports

a. Finance Director’s Report — January 2018

b. City Clerk’s Report — January 2018
Department Reports: Community Development, Fire, Library, Parks and Recreation, Police, and
Public Works
Approval of upgrade to current liquor license — adding Class E Liquor License (LE) for Casey’s
General Store #2764 located at 780 N Center Point Road, effective immediately

D. Citizens Input - (3 Minutes) limited to items not on current agenda
E. Report from Council Members / Mayor / City Administrator

F. Business

1.

Consider Motion setting a public hearing date (March 7, 2018 @ 5:30 P.M.) to consider the FY 2019
Budget and directing publication of notice

Not to Exceed $1,225,000 General Obligation Capital Loan Notes
a. Consider Resolution fixing date (March 21, 2018 @ 5:30 P.M.) for a meeting on the
authorization of a Loan Agreement and the issuance of Not to Exceed $1,225,000
General Obligation Capital Loan Notes of the City of Hiawatha, State of lowa (For
Essential Corporate Purposes), and providing for publication of notice thereof

Not to Exceed $50,000 General Obligation Capital Loan Notes
a. Consider Resolution fixing date (March 21, 2018 @ 5:30 P.M.) for a meeting on the
authorization of a Loan Agreement and the issuance of Not to Exceed $50,000
General Obligation Capital Loan Notes of the City of Hiawatha, State of Iowa (For
General Corporate Purposes), and providing for publication of notice thereof

Consider Resolution approving the installation of four (4) LED street lights and poles along Kacena
Road and Sherman Road

Consider Resolution approving a 28E Agreement between the City of Hiawatha and Linn County for
the construction of the Edgewood Road Repaving Project Phase II

Consider Resolution approving and authorizing execution of a Detour Agreement between the City
of Hiawatha and Linn County Secondary Road Department for the temporary use of Edgewood
Road

2016-2017 Emmons Street/North Center Point Road/Robins Road Intersection Improvements Phase
2 Roadway Package Project
a. Consider Resolution approving Change Order #6 reflecting a decrease in contract
amount with Rathje Construction Co.
b. Consider Resolution approving Pay Estimate #13 for payment of contract work
completed to Rathje Construction Co.

2017-2018 Edgewood Road Culvert and Grading Project Phase I from Tower Terrace Road north to
County Home Road
a. Consider Resolution approving Pay Estimate #1 for payment of contract work
completed in connection with a 28E Agreement with Linn County

Safety Policies and Procedures
a. Consider Resolution approving and adopting amended Respiratory Protection Program
b. Consider Resolution approving and adopting amended Emergency Action Plans for
Public Library, Public Works Facility and City Hall
c. Consider Resolution approving and adopting amended Safety Manual





G. Placement of items for next Agenda/Work Session

H. Adjourn

NOTE: The posted agenda items may be added or deleted up to 24 hours before the start of the meeting.
Contact the City Clerk’s Office the day of the meeting to confirm the status of any particular agenda item.






Fri Feb 16, 2018 9:18 AM ACCOUNTS PAYABLE PAYMENT LISTING PAGE 1

VENDOR NO NAME PAYMENT AMT
DESCRIPTION AMOUNT

1970 ACCESS SYSTEMS 8.73
COPIER CONTRACT 8.73

805 AIRGAS NORTH CENTRAL 63.07
OXYGEN 63.07

3225 ALLEN, TARA 30.00
FITNESS INSTRUCTOR 30,00

519 ALLIANT ENERGY 3,331.00
N 18TH AVE ST LIGHT POLE INSTA 3,331.00

3143 AUTOZONE 47.97
SHOP SUPPLIES 11.99
SHOP SUPPLIES 35.98

3217 AXON ENTERPRISE 186.00
BATTERY PACK 186.00

2422 BAKER & TAYLOR 3,306.96
BOOK/MATERIALS 1,200.20
BOOK/MATERTALS 1,829.10
BOOK/MATERTALS 277.66

1008 BOUND TREE MEDICAL, LLC 375.26
SUPPLIES 147.00
SUPPLIES 155.00
SUPPLIES 73.26

2071 CASEY'S GENERAL STORES, 3,110.46
FUEL §5.54
FUEL 117.79
FUEL 169.13
FUEL 119.54
FUEL 2,374.15
FUEL 233.20
FUEL 5.55
FUEL 5.56

1614 COW-GOVERNMENT, INC 486.08
POWERSTRIPS 486.08

24 CITY OF CR TREASURER 10,005.00
FEBRUARY SUBSIDY 10,005.00

1157 3 COOPER & ACCOC., INC. 35.00
TESTING 35.00

925 CLARK'S PHARMACY 239.66
SUPPLIES--AMBULANCE 239.66

76 COPYWORKS 51.75
COPIES 51.75

356 DARRAH'S TOWING 47.50
TOWING 47.50

158 DATA TECHNOLOGLES, INC 200.00
ANNUAL LICENSE FEE 200.00

316 DAVE SCHMITT CONSTRUCTION 1,018.00
EMMONS ST SEWER TELEVISING 1,018.00

2582 DISCOUNT PAPER PRODUCTS 90.08
SUPPLIES 90.08

2596 FRESH SCENTS OF IOWA 84.00
SUPPLIES 42.00
SUPPLIES 42.00
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FriFeb 16, 2018 9:18 AM ACCOUNTS PAYABLE PAYMENT LISTING PAGE 2

VENDOR NO NAME PAYMENT AMT
DESCRIPTION AMOUNT

30 GAZETTE COMMUNICATIONS, I 31.97
BUDGET WORK SESSION 1-29-18 §.99
SPECTAL MTG 1-24-18 10.99
SPECTAL MEETING 2-5-18 11.99

3072 H & H FUN RIDES 525.00
FUN FEST CONTRACT 525.00

33 HALL & HALL ENGINEERS, IN 2,872.50
EMMONS ST RECONSTRUCTION 1,341.50
EMMONS ST RECONSTRUCTION 1,341.50
GENERAL ENGINEERING 189.50

2357 HEARTLAND SHREDDING INC 90.00
SHREDDING SERVICES 65.00
SHREDDING SERVICES 25.00

1449 HIAWATHA AMERICAN LEGION 75.00
LOCKER RENT 25.00
SEASONAL DECORATION STORAGE 50.00

172 HYDRA-FAB 5,102.93
VEHICLE REPAIRS 2,551.46
VEHICLE REPAIRS 2,551.47

42 TA ONE CALL 60.30
UNDERGROUND LOCATES 30.15
UNDERGROUND LOCATES 30.15

1865 INTECONNECT, INC 1,730.40
IT SERVICE 1,730.40

390 IWI MOTOR PARTS 58.65
VEHICLE MAINT SUPPLIES 58.65

374 7 & A PRINTING, INC. AND 1,720.00
FEBRUARY NEWSLETTER 1,720.00

1582 JP GASWAY 47.30
OFFICE SUPPLIES 29.57
OFFICE SUPPLIES 17.73

440 LEAGUE OF WOMEN VOTERS 40.00
J WEEKS REGISTRATION 40.00

1512 LEDERER WESTON CRAIG PLC 2,388.60
LEGAL FEES 1,221.00
LEGAL FEES 627.60
LEGAL FEES 540.00

2671 LELLIG, MATTHEW 236.02
M LELLIG TRAINING REIMBURSEMEN 236.02

83 LINN CO RURAL ELECTRI 1,700.39
ELECTRIC UTILITIES 356.54
ELECTRIC UTILITIES 258.00
ELECTRIC UTILITIES 229.64
ELECTRIC UTILITIES 229.64
ELECTRIC UTILITIES 121.08
ELECTRIC UTILITIES 109.56
ELECTRIC UTILITIES 61.54
ELECTRIC UTILITIES 28.53
ELECTRIC UTILITIES 41,97
ELECTRIC UTILITIES 141,78
ELECTRIC UTILITIES 40.59
ELECTRIC UTILITIES 18.96
ELECTRIC UTILITIES 18.55
ELECTRIC UTILITIES 18.82
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Fri Feb 16, 2018 9:18 AM ACCOUNTS PAYABLE PAYMENT LISTING PAGE 3
VENDOR NO NAME PAYMENT AMT
DESCRIPTION AMOUNT

ELECTRIC UTILITIES 18.69
ELECTRIC UTILITIES 6.50

3227 LISCOM, CHRIS 246.89
C LISCOM TRAINING REIMBURSEMEN 246.89

2104 LOWE'S 664.92
SUPPLIES 113.34
SUPPLIES 227.92
SUPPLIES 10.42
SUPPLIES 68.80
SUPPLIES 122.87
SUPPLIES 4.2
SUPPLIES 77.35

1603 MERCY CARE COMMUNITY PHYS 344.50
MEDICAL TESTING 344,50

563 METRO STUDIOS, INC. 107.50
JANUARY ADDITIONAL MAINTENANCE 32.50
FEBRUARY MAINTENANCE 75.00

50 MIDWAY QUTDOOR EQUIPMENT 136.68
SUPPLIES 42,85
SUPPLIES 44,83
SUPPLIES 49,00

497 MIDWEST JANITORIAL SUPPLY 1,954.64
JANUARY CLEANING 977.32
FEBRUARY CLEANING 977.32

456 MIDWEST LIVING 40,00
SUBSCRIPTION--LIBRARY 40.00

180 MOLO OIL COMPANY 59.50
CAR WASHES 3.50
CAR WASHES 3.50
CAR WASHES 52.50

3199 NEWPORT GROUP, INC 1,200.00
COMPENSATION SURVEY 1,200.00

2194 OFFICE EXPRESS 136.42
SUPPLIES 49,98
SUPPLIES 26.64
SUPPLIES 59.80

325 ORKIN EXTERMINATING 699.36
ANNUAL EXTERMINATION SERVICE 699.36

1655 P & K MIDWEST, INC 71.51
SUPPLIES 71.51

1730 PAT MCGRATH CHEVYLAND 60.19
#800 REPAIRS 60.19

721 PCC 1,780.07
BILLING SERVICE--AMB 1,780.07

884 PITNEY BOWES, INC 145,98
POSTAGE 145.98

804 RAPIDS REPRODUCTIONS, INC 15.68
SUPPLIES 15.68

54 RECORDED BOOKS, LLC 378.39
LIBRARY BOOKS 31.99
LIBRARY BOOKS 198.00
LIBRARY BOOKS 74,20
LIBRARY BOOKS 74.20
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City of Hiawatha

FriFeb 16,2018 9:18 AM ACCOUNTS PAYABLE PAYMENT LISTING PAGE 4
VENDOR NO NAME PAYMENT AMT
DESCRIPTION AMOUNT
2047 RELIANT FIRE APPARATUS 314.96
#284 MIRROR CONTROLS 314.96
1162 RICKLEFS EXCAVATING LTD. 5,735.00
MITCHELL DR FORCEMAIN REPAIRS 5,735.00
2080 STOREY KENWORTHY 65.98
OFFICE SUPPLIES 32.9
OFFICE SUPPLIES 32.99
2648 SWANK 369.00
ANNUAL LICENSE RENEWAL 369.00
1532 TITAN MACHINERY 1,128.33
#550 REPAIRS/SUPPLIES 1,129.33
#550 REPAIRS/SUPPLIES 1.00-
1284 ULTRAMAX 372.00
TRAINING SUPPLIES 372.00
842 UNIQUE MANAGEMENT SERVICE 62.65
COLLECTION SERVICE--LIB 62.65
2534 US BANK 675.52
COPIER CONTRACT 675.52
REPORT TOTAL 56,161.25
APPMNTRP 09.29.17 sk - OPER: CK






BILLS PAID PREVIOUSLY

AFLAC

AUTHORIZE.NET

AVESIS

CASEY'S GENERAL STORE
CITY OF HIAWATHA
COLLECTION SERVICES
DELTA DENTAL

FARMERS STATE BANK
FARMERS STATE BANK
FEDERAL, FICA, MEDICARE
GLOBAL PAYMENTS

ICMA

IPERS

KABEL

LEAGUE OF WOMEN VOTERS
LINCOLN NATIONAL
PAYROLL

POSTMASTER

STATE TAXES

UNITED WAY

US BANK

VISA

WAGEWORKS

WELLMARK

INSURANCE PREMIUM
MERCHANT FEES
PREMIUMS

FUEL

LIBRARY DONATIONS
SERVICE FEES
INSURANCE PREMIUM
MERCHANT FEES
ACH FEES
WITHHOLDING
MERCHANT FEES
RETIREMENT FEES
RETIREMENT FEES
CONTRACTUAL
REGISTRATION
INSURANCE PREMIUM
NET PAYROLL (JAN)

POSTAGE NEWSLETTERS

TAXES
CONTRIBUTION
COPIER CONTRACT
VISA PURCHASES
CONTRACTUAL
INSURANCE PREMIUM

$1,313.62
$44.75
$319.69
$3,106.61
$280.00
$1,538.76
$3,189.86
$25.97
$21.64
$70,995.63
$246.23
$530.00
$41,400.36
$1,943.85
$70.00
$1631.24
$182,069.30
$586.72
$12,509.00
$20.00
$650.95
$9,615.64
$639.70
$37,883.12

$370,632.64






Applicant License Application ( )

Name of Applicant: CASEY'S MARKETING

Name of Business (DBA): CASEY'S GENERAL STORE #2764
Address of Premises: 780 N CENTER POINT RD

City Hiawatha County: Linn Zip: 52233
Business (319) 395-9711
Mailing PO BOX 3001
City ANKENY State 1A Zip: 50021

Contact Person

Name JESSICA FISHER, STORE OPERATIONS
Phone: (515) 446-6404 Email JESSICA.FISHER@CASEYS.COM

Classification Class E Liguor License (LE)

Term:12 months
Effective Date: 04/01/2018
Expiration Date: 01/01/1900
Privileges:

Class B Native Wine Permit

Class C Beer Permit (Carryout Beer)
Class E Liguor License (LE)
Sunday Sales

Status of Business

BusinessType: Publicly Traded Corporation

Corporate ID Number:  XXXXXXXXX Federal Employer ID XXXXXXXXX

Ownership

42-0935283 CASEY'S GENERAL
STORE INC

First Name: 42-0935283 Last Name: CASEY'S GENERAL STORE. INC.
City: ANKENY State: lowa Zip: 50021
Position: OWNER

% of Ownership: 100.00% U.S. Citizen: Yes

Michael Richardson

First Name: Michael Last Name: Richardson

City: PLEASANT HILL State: lowa Zip: 50327
Position: PRESIDENT

% of Ownership: 0.00% U.S. Citizen: Yes

JOHN SOUPENE
First Name: JOHN Last Name: SOUPENE





City: ANKENY

Position: VICE-PRESIDENT
% of Ownership: 0.00%

JULIA JACKOWSKI

First Name: JULIA

City: URBANDALE
Position: SECRETARY

% of Ownership: 0.00%
JAMES PISTILLO

First Name: JAMES
City: URBANDALE
Position: TREASURER

% of Ownership: 0.00%

Insurance Company Information

State: lowa Zip: 50021

U.S. Citizen: Yes

Last Name: JACKOWSKI
State: lowa Zip: 50322

U.S. Citizen: Yes

Last Name:  PISTILLO
State: lowa Zip: 50323

U.S. Citizen: Yes

Bond Effective 2

Outdoor Service Effective

Temp Transfer Effective

Insurance Company: Merchants Bonding Company
Policy Effective Date: 04/01/2018

Policy Expiration 01/01/1900
Dram Cancel Date:
Outdoor Service Expiration

Temp Transfer Expiration Date:







Wed Feb 14, 2018 9:55 AM BANK CASH REPORT Page 1
2018
BANK NAME DECEMBER JANUARY ~ JANUARY JANUARY OUTSTANDING JAN BANK
FUND GL  NAME CASH BALANCE RECEIPTS ~ DISBURSMENTS ~ CASH BALANCE  TRANSACTIONS BALANCE
FARMERS STATE BANK
BANK FARMERS STATE BANK 5,307,352.30
001  CASH--GENERAL FUND 1,325,404.52 273,610.68 343,985.79  1,255,029.41
001  CASH--TREES FOREVER GRANT 252.44 0.00 0.00 252,44
001  CASH--HISTORY 1,562.19 0.00 0.00 1,562.19 1,847.28
110 CASH--ROAD USE 379,963.71 60,532.53 §1,174.70 389,321.54 247,85
111 CASH--I-)0BS 0.00 0.00 0.00 0.00
112 CASH--EMPLOYEE BENEFITS 145,232.33 39,923.20 75,187.82 109,967.71 916.36
115 CASH--VETERAN'S MEMORIAL 40,250.00 0.00 0.00 40,250.00
119 CASH--EMERGENCY FUND 14,942.43 0.00 0.00 14,942.43
121 CASH--LOST(10-14) b,528.43 0.00 0.00 6,528.43
123 CASH--LOST(15-24) 713,887.03 76,023.03 0.00 789,910.06
125  CASH--TIF 317,338.70 78,440.99 4,254.50 391,525.19 623.00
167  CASH--FIRE TRUST 6,009.84 5.75 0.00 6,075.59
177 CASH--POLICE FORFEITURE 2,335.74 0.00 324,45 2,011.29
179 CASH--K-9 36,455.05 0.00 525.39 35,929.66
180  CASH--POLICE TRUST/DONATIONS 1,120.66 0.00 926.54 194,12
190 CASH--GEN EQUIP RESERVE 24,918.75- 63,181.41 §4,137.82 45,875.16-
200  CASH--DEBT SERVICE 249,276.40 63,511.36 306,227.49 6,560.27
301 CASH--PROJECTS 77,440.33 2,873.29 3,544.05 76,769.57
319 CASH-LIBRARY EXPANSION DONATIO 0.00 0.00 0.00 0.00
320 CASH--LIBRARY TRUST/DONATIONS 499,939.94 15,279.50 40.39 515,179.05
321  CASH--LOST(OLD) PROJECTS 0.00 0.00 0.00 0.00
322 CASH--LOST(10-14) PROJECTS 158,152.97 0.00 20,000.00 138,152.97
323 CASH--LOST(15-24) PROJECTS 1,068,464.45 0.00 0.00 1,068,464.45
325  CASH--TIF PROJECTS 129,166.23 944,08 2,785.05 127,325.26
600  CASH--WATER 62,615.48- 41,176.92 37,104.44 58,543.00- 119.84
610  CASH--SEWER 275,912.45 89,461.86 61,604.24 303,770.07
610  CASH--SEWER SINKING 0.00 0.00 0.00 0.00 45.76
740 CASH--STORM SEWER 84,034.27 12,210.61 6,923.66 89,321.22 41.68
790 CASH--ENTERPRISE EQUIP RESERVE 39,615.37 172.40 0.00 39,787.77
FARMERS STATE BANK TOTALS 5,485,811.25 817,347.61 998,746.33  5,304,412.53 3,841.77  5,308,254.30
WARNING - BANK TOTALS DO NOT EQUAL THE GENERAL LEDGER ACCOUNT TOTALS DIFFERENCE --> 902.00
PETTY CASH
BANK PETTY CASH 500.00
001  PETTY CASH--CITY HALL GENERAL 450.00 0.00 0.00 450.00
001  PETTY CASH--LIBRARY 50.00 0.00 0.00 50.00
PETTY CASH TOTALS 500.00 0.00 0.00 500.00 0.00 500.00
HIAWATHA BANK & TRUST-MM
BANK HIAWATHA BANK & TRUST-MM 213,182.38
121 MONEY MARKET--LOST(10-14) 213,153.47 28.91 0.00 213,182.38
HIAWATHA BANK & TRUST-MM TOTAL  213,153.47 28.91 0.00 213,182.38 0.00 213,182.38
BKCASHRP 10.03.17 Fedekk City of Hiawatha Fokkk OPER: KG
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2018

BANK NAME DECEMBER JANUARY  JANUARY JANUARY QUTSTANDING JAN BANK

FUND GL  NAME CASH BALANCE RECEIPTS ~ DISBURSMENTS  CASH BALANCE  TRANSACTIONS BALANCE
TPAIT

BANK IPAIT 11,062,000.00

001  INVESTMENTS--GENERAL FUND 600,000.00 0.00 0.00 600,000.00

110 INVESTMENTS--ROAD USE 200,000.00 0.00 0.00 200,000.00

112 INVESTMENTS--EMPLOYER BENEFITS 0.00 0.00 0.00 0.00

125 INVESTMENTS--TIF §51,427.50 3,572.50 0.00 §55,000.00

167  INVESTMENTS--FIRE TRUST 7,000.00 0.00 0.00 7,000.00

190  INVESTMENTS--GEN EQUIP RESERVE  1,500,000.00 0.00 50,000.00  1,450,000.00

200 INVESTMENTS--DEBT SERVICE 1,243,772.51 306,227.49 0.00 1,550,000.00

301 INVESTMENTS--PROJECTS 3,500,000.00 0.00 0.00  3,500,000.00

320 INVESTMENTS--LIBRARY TRUST/DON 0.00 0.00 0.00 0.00

321 INVESTMENTS--LOST(OLD)PROIECTS 0.00 0.00 0.00 0.00

325 INVESTMENTS--TIF PROJECTS 1,150,000.00 0.00 0.00 1,150,000.00

610  INVESTMENTS--SEWER 1,300,000.00 0.00 0.00 1,300,000.00

740 INVESTMENTS--STORM SEWER 240,000.00 0.00 0.00 240,000.00

790 INVESTMENTS--ENTERPRISE EQUIP 210,000.00 0.00 0.00 210,000.00
IPAIT TOTALS 10,802,200.01 309,799.99 50,000.00 11,062,000.00 0.00 11,062,000.00
TOTAL OF ALL BANKS 16,501,664.73  1,127,176.51  1,048,746.33 16,580,094.91 3,841.77  16,583,936.68

Kelly Kornegor,

BKCASHRP 10.03.17

dededede

City Clerk

City of Hiawatha

Bill Bennett, Mayor

Fkkk

OPER: KG





Mon Feb 12, 2018 4:13 PM OUTSTANDING TRACI';II?ACTION REGISTER Page 1
EN
BANK NO NAME CHECKS AND
MOD CODE NUMBER  DATE PERIOD VEND/EMPL OTHER NUMB DEPOSITS ~ WITHDRAWALS  RECONCILING VOIDED MANUAL
1 FARMERS STATE BANK STATEMENT DATE: 1/31/2018
AP CHK 51538 10/08/10 04/11 MESCHER, ABBY 5.00
AP CHK 55182 7/06/12 01/13 HANNA, DAVID .28
AP CHK 55864 11/09/12 05/13 ARD, BROWN MONTHE 2.00
AP CHK 61037 3/20/15 09/15 SCHRYBA-MEAD, STACY 25.00
AP CHK 61723 7/02/15 (01/16 SELLMAN, JOHN .06
AP CHK 61979 8/21/15 02/16 GOODLOVE, JENNIFER 35.00
AP CHK 62720 11/25/15 06/16 LELLIG, MATTHEW 430.56
AP CHK 65871 7/07/17 (01/18 PAULSON, JASON 30.00
AP CHK 66257 9/22/17 03/18 JUSTICE CORP OF IOWA 200.00
AP CHK 66704 12/22/17 06/18 DAVIS, KAYLA 105.00
AP CHK 66706 12/22/17 06/18 DODSON, STEVE 9.63
AP CHK 66847 1/19/18 07/18 AHLERS LAW FIRM 623.00
AP CHK 66871 1/19/18 07/18 INTL SOCIETY OF FIRE SERV 125.00
AP CHK 66894 1/19/18 07/18 WEEKS, JEANEAL 90.00
AP CHK 66899 1/25/18 07/18 ICMA RETIREMENT TRUST--30 530.00
AP CHK 66900 1/25/18 07/18 LINCOLN NATIONAL LIFE INS 529,25
AP CHK 66909 1/26/18 07/18 LINCOLN NATIONAL LIFE INS 1,101.99
BANK TOTAL .00 3,841.77 .00
DEPOSITS-CHECKS 3,841.77-
BKOUTSRP 10.03.17 Fedkkk Fededede OPER: KG

City of Hiawatha





FARMERS STATE BANK

FSB

Member FDIC » myfsbonline.com
1240 8th Ave
Marion, IA 52302

RETURN SERVICE REQUESTED
CITY OF HIAWATHA

101 EMMONS ST
HIAWATHA 1A 52233-1610

Statement Ending 01/31/2018

Page 1 of 34

Contact Us
Phone
Toll Free

(319) 377-4891
(888) 461-0821
Farmers State Bank

1240 8th Avenue
Marion, 1A 52302

Mail

Online

www.myfsbenline.com

Summary of Accounts
Account Type

Account Number Ending Balance

Public Fund Int Ckg

$5,307,352.30

Public Fund Int Ckg-

Account Summary

Date Description Amount
12/30/2017 Beginning Balance $5,698,182.52

89 Credit(s) This Period $751,794.23

179 Debit(s) This Period $1,142,624.45
01/31/2018 Ending Balance $5,307,352.30
Account Activity
Bl:t:sactlon Description Debits Credits Balance
12/30/2017  Beginning Balance $5,698,182.52
01/02/2018  BANKCARD MERCH DEP 948907192153493 1 $32.55 $5,698,215.07
01/02/2018  BANKCARD MERCH DEP 948907192153493 1$82.50 $5,698,297.57
01/02/2018  HIAWATHA CITY LISCUM, CHRISTO* EMP NUM 0001541* $143.90 $5,698,441.47
) 3306913462* 171228* R02/

01/02/2018  CYBERSRC BKCD DEPST 8640000139761 {10 Y (gg " $294.99 $5,698,736.46
01/02/2018  GLOBAL PAYMENTS GLOBAL DEP 8788242855873 || Q 4| (» 3 « $330.00 $5,699,066.46
01/02/2018  AUTHNET GATEWAY BILLING 99985795 $25.00 $5,699,041.46
01/02/2018 BANKCARD MERCH FEES 948907192153493 $25.97 $5,699,015.49
01/02/2018 KABEL BUSINESS Kabel Bus PAID JANUARY 20 $350.00 $5,698,665.49
01/02/2018  AFLAC INSURANCE G8660524476 $605.35 $5,698,060.14
01/02/2018 IA REV PAY |IA DEPT OF REV TXP* 0426025060001* 205* $12,080.00 $5,685,980.14

20171231* R* 0001208000* 73620025
01/02/2018 IPERS PAYROLL 57319 $39,936.63 $5,646,043.51
01/02/2018 CHECK # 66633 $140.00 $5,645,903.51
01/02/2018 CHECK # 66689 $56.40 $5,645,847.11
01/02/2018 CHECK # 66701 $1,193.04 $5,644,654.07
01/02/2018 CHECK # 66718 $432.55 $5,644,221.52
01/02/2018 CHECK # 66720 $695.00 $5,643,526.52
01/02/2018 CHECK # 66752 $6.88 $5,643,519.64






Description Address Applicant Valuation Amount Paid

build out 2 bathrooms 1450 ROBINS Road HAWKEYE DRIVE LLC $25,000.00 $366.80
Totals for: $25,000.00 $366.80
Existing home demo beca2410 WOLF CREEK TRL Johannes Brothers Construction, Inc. $0.00 $45.00
Totals for: $0.00 $45.00
Wiring of basment finish {2365 GREY WOLF Electrical Concepts LLC $4,000.00 $73.00
Wiring of new home and {314 WORTHINGTON Court Duball Electric $9,000.00 $118.00
wiring of new home 2265 HERITAGE GREEN Drive Duball Electric $8,655.00 $118.00
Wire New Dwelling 2410 WOLF CREEK TRL PRICE INDUSTRIAL ELECTRIC, INC. $9,400.00 $127.00
Adding two bedrooms to [3509 FITZROY Road Michael Modrzejewski $2,500.00 $64.00
Kitchen Remodel 1052 MILSTEAD DR Open Gates Group $2,500.00 $64.00
Wire New Home 3523 REED RD Universal Electric Co. $11,000.00 $136.00
Upgrade Electrical Panel (903 1/2 Heefner Street Premier Electrical Services Co $500.00 $45.00
Meter Repair 1061 LYNDHURST Drive Munson Electric Inc. $400.00 $45.00
Bathroom Remodel 305 3RD AVE Novak Electric Inc $500.00 $45.00
electrical, new panel, out|1450 ROBINS Road HAWKEYE ELECTRICAL CONTRACTORS $7,000.00 $140.00
Upgrade electrical panels|903 HEEFNER Street Premier Electrical Services Co $1,000.00 $45.00
Main Service Upgrade  |701 WILLMAN ST Premier Electrical Services Co $2,000.00 $45.00
Add Outlets and change 2252 BLAIRS FERRY Road ACTERRA GROUP $1,625.00 $63.00
Installing a 2.950 kW roof{2035 LITCHFIELD DR Moxie Solar $4,065.00 $82.00
Totals for: $64,145.00 $1,210.00
Gas (Ecaro) System for th{855 METZGER DR Continental Fire Sprinkler Co $0.00 $83.00
New wet sprinkler system 805 TOWER TERRACE Road Continental Fire Sprinkler Co $0.00 $360.00
Totals for: $0.00 $443.00
Temporary LP tank for ou|1031 KACENA RD Graham Construction $0.00 $50.00
Totals for: $0.00 $50.00
kitchen remodel 3509 FITZROY Road Michael Modrzejewski $500.00 $45.00
two new supply runs, pos|2365 GREY WOLF JP PLumbing $500.00 $45.00
hvac 2080 LITCHFIELD DR NOVAK HEATING & AIR CONDITIONING $6,167.00 $100.00
hvac 3042 DELL RIDGE CT NOVAK HEATING & AIR CONDITIONING $7,500.00 $109.00
furance and air conditiond2210 WOLF CREEK TRL ILTENS $4,460.00 $82.00
NEW CONSTRUCTION HV{331 WORTHINGTON Court COLONY HEATING & AIR CONDITIONIN( $8,020.00 $118.00
Garage Heater 2375 WOLF RUN CMR Heating and Cooling $1,900.00 $45.00
Add bath fan and supply 1086 RAINBOW Boulevard AIR COMFORT, INC $600.00 $45.00






Description Address Applicant Valuation Amount Paid

Install Hanging Heater  |1450 ROBINS Road LADCO INC $2,900.00 $89.60
Installation of a new 10 T{1020 NORTH CENTER POINT RD [LADCO INC $12,901.57 $154.00
Totals for: $45,448.57 $832.60
warehouse/office flex spd 1700 HAWKEYE DR Schnoor-Bonifazi Engineering & Surveyi $0.00 $150.00
Totals for: $0.00 $150.00
R.0. and finish plumbing 42365 GREY WOLF Hinz Plumbing $2,000.00 $45.00
Kitchen Remodel 1052 MILSTEAD DR Beck Plumbing $2,500.00 $55.00
build out 2 bathrooms ind1450 ROBINS Road Hanna Plumbing $9,850.00 $177.80
Gas lines from meters to {1089 LONGFELLOW Drive Hanna Plumbing and Heating Inc. $3,424.00 $175.20
Install Sewer and water s§2265 HERITAGE GREEN Drive KOELKER EXCAVATING, INC $500.00 $45.00
Install sewer and water s§314 WORTHINGTON Court KOELKER EXCAVATING, INC $500.00 $45.00
Adding two bedrooms in {3509 FITZROY Road Michael Modrzejewski $2,500.00 $64.00
single family home with g|3523 REED RD 5 STAR PLUMBING $10,300.00 $136.00
Sewage Ejection System |755 METZGER Drive Plumb Tech Inc $6,000.00 $127.40
Install Sewer/ Water 3523 REED RD ROGERS CONCRETE CONSTRUCTION IN{ $1,000.00 $45.00
emergency repair/replacd102 A AVE KEN WAY EXCAVATING SERVICE, INC $6,000.00 $127.40
complete interior plumbif3009 FORREST MEADOW Lane |Best Plumbing $16,000.00 $181.00
Water Stop Box Repair  [1340 BLAIRSFERRY Road KEN WAY EXCAVATING SERVICE, INC $2,000.00 $45.00
bathroom remodel 305 3RD AVE Affordable Plumbing & Remodeling $1,000.00 $45.00
Totals for: $63,574.00 $1,313.80
7/1/2018 Grass/Grade/S42911 Savannah Drive Steve Rushford $0.00 $75.00
New single family house (3523 REED RD jw homebuilders $370,104.64 $1,645.00
Kitchen remodel 1052 MILSTEAD DR Williams Construction $15,000.00 $172.00
New O Lot Line 2265 HERITAGE GREEN Drive Sattler Homes and Remodeling $396,669.38 $1,737.00
Finishing a Basement 2365 GREY WOLF Trego Homes LLC $56,982.00 $199.00
New O Lot Line 314 WORTHINGTON Court Sattler Homes and Remodeling $291,997.14 $1,381.00
Adding Bedrooms To Basq3509 FITZROY Road Michael Modrzejewski $10,000.00 $127.00
Sod 4/1/18 Sidewalk 4/1/3029 Valley Ct J Murphy S0.00 $75.00
Totals for: $1,140,753.16 $5,411.00
Abandon gas service to aq707 JERRYS LN MidAmerican Energy $0.00 $0.00
INSTALL NATURAL GAS T(855 METZGER DR MIDAMERICAN $0.00 $0.00
Bore across Metzger fron|755 METZGER DR ImOn Communications $0.00 $100.00
Totals for: $0.00 $100.00






Description Address Applicant Valuation Amount Paid

1 Ground Sign 2203 BLAIRSFERRY Nesper Sign $0.00 $45.00

sign permit 1710 HAWKEYE Drive MEDIAQUEST $0.00 $45.00

1 New Wall Sign 1165 INDUSTRIAL Avenue ESP Print Solutions $0.00 $45.00

remove awning and instal2166 Blairs Ferry Rd Sign Pro $0.00 $45.00

Totals for: $0.00 $180.00
$1,338,920.73 $10,102.20
$4,014,871.11 $21,731.40
$1,338,920.73 $10,102.20
$4,014,871.11 $21,731.40
$2,069,338.00 $13,684.00

$306,775.00

$5,774.00







Description Address Applicant Valuation Amount Paid
build out 2 bathrooms {1450 ROBINS Road HAWKEYE DRIVE LLC $25,000.00 $366.80
Totals for: $25,000.00 $366.80
Existing home demo beca 2410 WOLF CREEK TRL Johannes Brothers Construction, Inc. $0.00 $45.00
Totals for: $0.00 $45.00
Wiring of basment finish {2365 GREY WOLF Electrical Concepts LLC $4,000.00 $73.00
Wiring of new home and {314 WORTHINGTON Court Duball Electric $9,000.00 $118.00
wiring of new home 2265 HERITAGE GREEN Drive Duball Electric $8,655.00 $118.00
Wire New Dwelling 2410 WOLF CREEK TRL PRICE INDUSTRIAL ELECTRIC, INC. $9,400.00 $127.00
Adding two bedrooms to (3509 FITZROY Road Michael Modrzejewski $2,500.00 $64.00
Kitchen Remodel 1052 MILSTEAD DR Open Gates Group $2,500.00 $64.00
Wire New Home 3523 REED RD Universal Electric Co. $11,000.00 $136.00
Upgrade Electrical Panel [903 1/2 Heefner Street Premier Electrical Services Co $500.00 $45.00
Meter Repair 1061 LYNDHURST Drive Munson Electric Inc. $400.00 $45.00
Bathroom Remodel 305 3RD AVE Novak Electric Inc $500.00 $45.00
electrical, new panel, out{1450 ROBINS Road HAWKEYE ELECTRICAL CONTRACTORS $7,000.00 $140.00
Upgrade electrical panels|903 HEEFNER Street Premier Electrical Services Co $1,000.00 $45.00
Main Service Upgrade  |701 WILLMAN ST Premier Electrical Services Co $2,000.00 $45.00
Add Outlets and change 2252 BLAIRS FERRY Road ACTERRA GRQUP $1,625.00 $63.00
Installing a 2.950 kW roof{2035 LITCHFIELD DR Moxie Solar $4,065.00 $82.00
Totals for: $64,145.00| $1,210.00
Gas (Ecaro) System for th{855 METZGER DR Continental Fire Sprinkler Co $0.00 $83.00
New wet sprinkler systern}805 TOWER TERRACE Road Continental Fire Sprinkler Co $0.00 $360.00
Totals for: $0.00 $443.00
Temporary LP tank for ou/1031 KACENA RD Graham Construction $0.00 $50.00
Totals for: $0.00 $50.00
kitchen remodel 3509 FITZROY Road Michael Modrzejewski $500.00 $45.00
two new supply runs, pos{2365 GREY WOLF JP PLumbing $500.00 $45.00
hvac 2080 LITCHFIELD DR NOVAK HEATING & AIR CONDITIONING $6,167.00 $100.00
hvac 3042 DELL RIDGE CT NOVAK HEATING & AIR CONDITIONING $7,500.00 $109.00
furance and air condition{2210 WOLF CREEK TRL ILTENS $4,460.00 $82.00
NEW CONSTRUCTION HV{331 WORTHINGTON Court COLONY HEATING & AIR CONDITIONIN( $8,020.00 $118.00
Garage Heater 2375 WOLF RUN CMR Heating and Cooling $1,900.00 $45.00
Add bath fan and supply 41086 RAINBOW Boulevard AIR COMFORT, INC $600.00 $45.00






Description Address Applicant Valuation Amount Paid
Install Hanging Heater 1450 ROBINS Road LADCO INC $2,900.00 $89.60
Installation of a new 10 T{1020 NORTH CENTER POINT RD |LADCO INC $12,901.57 $154.00
Totals for: $45,448.57 $832.60
warehouse/office flex spg 1700 HAWKEYE DR Schnoor-Bonifazi Engineering & Surveyi $0.00 $150.00
Totals for: $0.00 $150.00
R.0. and finish plumbing 42365 GREY WOLF Hinz Plumbing $2,000.00 $45.00
Kitchen Remodel 1052 MILSTEAD DR Beck Plumbing $2,500.00 $55.00
build out 2 bathrooms ind1450 ROBINS Road Hanna Plumbing $9,850.00 $177.80
Gas lines from meters to {1089 LONGFELLOW Drive Hanna Plumbing and Heating Inc. $3,424.00 $175.20
Install Sewer and water s§2265 HERITAGE GREEN Drive KOELKER EXCAVATING, INC $500.00 $45.00
Install sewer and water s4314 WORTHINGTON Court KOELKER EXCAVATING, INC $500.00 $45.00
Adding two bedrooms in {3509 FITZROY Road Michael Modrzejewski $2,500.00 $64.00
single family home with g/3523 REED RD 5 STAR PLUMBING $10,300.00 $136.00
Sewage Ejection System |755 METZGER Drive Plumb Tech Inc $6,000.00 $127.40
Install Sewer/ Water 3523 REED RD ROGERS CONCRETE CONSTRUCTION IN $1,000.00 $45.00
emergency repair/replac§d102 A AVE KEN WAY EXCAVATING SERVICE, INC $6,000.00 $127.40
complete interior plumbif3009 FORREST MEADOW Lane  |Best Plumbing $16,000.00 $181.00
Water Stop Box Repair (1340 BLAIRSFERRY Road KEN WAY EXCAVATING SERVICE, INC $2,000.00 $45.00
bathroom remodel 305 3RD AVE Affordable Plumbing & Remodeling $1,000.00 $45.00
Totals for: $63,574.00| $1,313.80
7/1/2018 Grass/Grade/Sd2911 Savannah Drive Steve Rushford $S0.00 $75.00
New single family house |3523 REED RD jw homebuilders $370,104.64| $1,645.00
Kitchen remodel 1052 MILSTEAD DR Williams Construction $15,000.00 $172.00
New O Lot Line 2265 HERITAGE GREEN Drive Sattler Homes and Remodeling $396,669.38 $1,737.00
Finishing a Basement 2365 GREY WOLF Trego Homes LLC $56,982.00 $199.00
New O Lot Line 314 WORTHINGTON Court Sattler Homes and Remodeling $291,997.14 $1,381.00
Adding Bedrooms To Bas¢3509 FITZROY Road Michael Modrzejewski $10,000.00 $127.00
Sod 4/1/18 Sidewalk 4/1/{3029 Valley Ct J Murphy $0.00 $75.00
Totals for: $1,140,753.16 $5,411.00
Abandon gas service to aq707 JERRYS LN MidAmerican Energy $0.00 $0.00
INSTALL NATURAL GAS T(855 METZGER DR MIDAMERICAN $0.00 $0.00
Bore across Metzger fron755 METZGER DR ImOn Communications $0.00 $100.00
Totals for: $0.00 $100.00






Description Address Applicant Valuation Amount Paid
1 Ground Sign 2203 BLAIRSFERRY Nesper Sign $0.00 $45.00
sign permit 1710 HAWKEYE Drive MEDIAQUEST $0.00 $45.00
1 New Wall Sign 1165 INDUSTRIAL Avenue ESP Print Solutions $0.00 $45.00
remove awning and instal 2166 Blairs Ferry Rd Sign Pro $0.00 $45.00
Totals for: $0.00 $180.00

$1,338,920.73| $10,102.20

$4,014,871.11| $21,731.40

$16,083,937.09

$119,293.20

$26,677,562.61

$177,228.08

$22,536,689.00

$138,680.70

$5,900,409.00

$62,041.50

$14,745,016.36

$109,191.00

$22,662,691.50

$155,496.68







Tue Feb 13, 2018 1:41 PM

BALANCE SHEET
CALENDAR 1/2018, FISCAL 7/2018

Page 1

MTD YTD

ACCOUNT NUMBER ACCOUNT TITLE BALANCE BALANCE
001-000-1110 CASH--GENERAL FUND 20,375.10-  1,255,029.41
001-000-1111 CASH--TREES FOREVER GRANT 0 252.44
001-000-1112 CASH--HISTORY .00 1,562.19
110-000-1110 CASH--ROAD USE 9,357.83 389,321.54
111-000-1110 CASH-~I-J0BS .00 00
112-000-1118 CASH--ENPLOYEE BENEFLTS 3,264.6-  109,967.71 oy B
115-000-111 CASH--VETERAN'S MEMORTAL 00 40,250.00 ﬁIT]Z m
1%9880%8 CASH--EMER((;EECY )FUND 00 14,94%.43 Bmk St én
121-000- CASH--LOST(10-14 00 6.528.43
123-000-1110 CASH--LOST(15-24) 76,023.03 789, 910,06 B S, 307,353, 30
125-888-1110 CASH--TIF 74,186.49 391,525.13 o
167-000-1110 CASH--FIRE TRUST 5,75 6,075.5 S
177-000-1110 CASH--POLICE FORFELTURE 324.45- LY e ® 2, 84|.71m7
179-000-1110 CASH-—K-0 §25.30- 35.929.66 :
180-000-1110 CASH--POLICE TRUST/DONATIONS 926, 54- 194,12
190-000-1110 CASH--GEN EQUIP RESERVE 20,956.41- 5,875.16- o |
200-000-1110 CASH--DEBT SERVICE 242 716.13- 6,560.7 YOI & 403. 00
301-000-1110 CASH--PROJECTS 670.76- B9 genm. -
319-000-1110 CASH-LIBRARY EXPANSION DONATIO .00 .00 fi{)
320-000-1110 CASH--LTBRARY TRUST/DONATIONS 15,239.11 515,179.05
32%-888-1118 CASH--LOSTEOBD) SROJECTS 2000 .00 5 .80 — ES
322-000-111 CASH--LOST(10-14) PROJECTS 000.00- 138,152,907
323-000-1110 CASH--LOST(15-24) PROJECTS 00 1,068,464.45 & 5‘604‘4\9. S
325-000-1110 CASH--TIF PROJECTS 1,840.97- 127,325.25
600-000-1110 CASH--WATER 4.072.48 58, 543.00-
610-000-1110 CASH--SENER 27,857.62 303,770.07
610-000-1111 CASH--SEWER SINKING 0 00
740-000-1110 CASH--STORM SEWER 5,286.95 89,321.22
790-000-1110 CASH--ENTERPRISE EQUIP RESERVE 172.40 39,787.77

CITY-CASH OPERATIONS TOTAL 181,398.72- 5,304,412.53
350-000-1112 (CASH-WATER CAPITAL IMPROVEMENT .00 .00
600-000-111 CASH-WATER OPERATIONS 32,644.97 901, 968. 21
601-000-1112 CASH-METER OPERATIONS 306.60- 64,120.60
602-000-1112 CASH-WATER MAIN REPLACEMENT 00 79,207.94-
610-000-1112 CASH-CITY UTILITIES 4862.91-  108.955.88

WATER-CASH OPERATIONS TOTAL 27,475.46 995,836.75
001-000-1120 PETTY CASH--CITY HALL GENERAL 00 450,00
001-000-1121 PETTY CASH--LIBRARY 00 50.00
600-000-1120 CASH DRAVER 00 300.00

PETTY CASH TOTAL .00 800.00
001-000-1150 INVESTMENTS--GENERAL FUND 00 600,000.00
110-000-1150 INVESTMENTS--ROAD USE 00 200,000.00

GLRPTGRP 10/05/17

OPER: CK

CITY OF HIAWATHA

Statement Writer: 00 Report Format: CASH





Tue Feb 13,2018 1:41PM

BALANCE SHEET
CALENDAR 1/2018, FISCAL 7/2018

MTD YTD

ACCOUNT NUMBER ACCOUNT  TITLE BALANCE BALANCE
112-000-1150 INVESTMENTS--EMPLOYER BENEFITS .00 .00
121-000-1150 MONEY MARKET--LOST(10-14) 28.91 213,182.38
125-000-1150 INVESTMENTS--TIF 3,572.50 855,000.00
167-000-1150 INVESTMENTS--FIRE TRUST .00 7,000.00
190-000-1150 INVESTMENTS--GEN EQUIP RESERVE 50,000.00- 1,450,000.00
200-000-1150 INVESTMENTS--DEBT SERVICE 306,227.49 1,550,000.00
301-000-1150 INVESTMENTS--PROJECTS .00 3,500,000.00
320-000-1150 INVESTMENTS--LIBRARY TRUST/DON .00 .00
325-000-1150 INVESTMENTS--TIF PROJECTS 00 1,150,000.00
610-000-1150 INVESTMENTS--SEWER .00 1,300,000.00
610-000-1152 INVESTMENTS--SEWER SINKING .00 .00
740-000-1150 INVESTMENTS--STORM SEWER 00 240,000.00
790-000-1150 INVESTMENTS--ENTERPRISE EQUIP 00 210,000.00

CITY-INVESTMENTS TOTAL 259,828.90 11,275,182.38
600-000-1160 INVESTMENTS - CAPITAL EQUIPMEN 15.66 19,089.42
600-000-1161 INVESTMENTS - WATER OPERATIONS 87.17 106,278.09
600-000-1163 INVESTMENT SAVING .00 4,051.53

WATER-INVESTMENTS TOTAL 102.83 129,419.04
600-000-1162 INVESTMENTS - WATER (D 3343 89.53 b4,674.91
600-000-1170 INVESTMENTS--HERITAGE 30101697 00 11,975.11
600-000-1171 INVESTMENTS - FARMER'S CD .00 51,319.93
600-000-1172 INVESTMENTS--HERITAGE 30101604 .00 54,062.52
601-000-1160 INVESTMENTS - METER DEPQSITS 00 23,910.14

WATER CD'S TOTAL 89.53 205,942.61
600-000-1200 BAD DEBT CLEARING ACCT .00 00
610-000-1200 BAD DEBT CLEARING ACCT .00 00

WATER TOTAL .00 00

TOTAL CASH 106,098.00  17,911,593.31

Cindy Kudrna, Finance Director Bill Bennett, M

GLRPTGRP 10/05/17 OPER: CK Statement Writer: 00 Report Format: CASH

CITY OF HIAWATHA





Tue Feb 13, 2018 1:41 PM BUDGET REPORT Page 1
CALENDAR 1/2018, FISCAL 7/2018

PCT OF FISCAL YTD 58.3%

ACCOUNT ACCOUNT TOTAL MTD YD PERCENT
NUMBER TITLE BUDGET BALANCE BALANCE EXPENDED
POLICE TOTAL 1,684,796.00 120,548.87 920,603.52 54,64
EMERGENCY MANAGEMENT TOTAL §,000.00 .00 .00 .00
FIRE DEPARTMENT TOTAL 509,389.00 26,501.31 235,431.02 46,22
AMBULANCE TOTAL 424,343.00 23,797.44 208,289.78 49.09
BUILDING/HOUSING TOTAL 412,993.00 27,892.55 241,981.55 58.59
ANIMAL CONTROL TOTAL 12,000.00 410.00 2,865.00 23.88
CITY CLEAN UP TOTAL 15,000.00 131.88 5,004.60 33.76
PUBLIC SAFETY TOTAL 3,066,521.00 199,282.05 1,614,235.47 52.64
STREETS TOTAL 891,498.00 119,191.32 601,735.35 67.50
STREET LIGHTS TOTAL 85,000.00 8,372.22 59,428.23 69.92
SNOW & ICE TOTAL 85,673.00 5,308.85 8,646.57 10.09
STREET SWEEPING TOTAL .00 .00 .00 .00
TRANSIT TOTAL 128,982.00 10,005.00 70,035.00 54.30
PUBLIC WORKS TOTAL 1,191,153.00 142,877.39 739,845.15 62,11
MOSQUITO CONTROL TOTAL 25,000.00 .00 20,000.00 80.00
HEALTH & SOCTAL SERVICES TOTA 25,000.00 .00 20,000.00 80.00
LIBRARY TOTAL 808,465.00 55,497.31 439,373.18 %4.35
PARKS TOTAL 320,494.00 9,525.14 135,999.04 42.83
RECREATION TOTAL 159,216.00 §,921.97 §4,406.20 53.01
COMMUNITY CENTER TOTAL 13,959.00 1,149.27 8,564.01 61.35
CULTURE & RECREATION TOTAL 1,302,134.00 75,093.69 668,342.43 51.33
ECONOMIC DEVELOPMENT TOTAL 738,825.00 682.00 24,561.60 3.32
HOUSING TOTAL 00 .00 .00 .00
PLAN & ZONING TOTAL 3,800.00 476.00 1,407.00 37.03
NON-PROGRAM TOTAL .00 .00 .00 .00
COMMUNITY & ECONOMIC DEV TOTA 742,625.00 1,158.00 25,968.60 3.50
MAYOR/COUNCIL TOTAL 21,196.00 1,427.66 9,214.38 43.47
CITY ADMINISTRATOR TOTAL 186,613.00 13,012.12 103,868.35 55.66
CLERK/FINANCIAL ADMN TOTAL 326,292.00 22,500.23 188,673.26 57.82
ELECTIONS TOTAL 7,000.00 5,000.25 5,000.25 1.8
LEGAL SERVICES TOTAL 45,000.00 .00 15,086.00 33.52
CITY HALL TOTAL 428,035.00 14,968.14 283,794.28 66.30
BUILDING, GROUNDS MAINT TOTAL 106,650.00 9,694.75 71,411,97 06.96
ENGINEERING TOTAL 125,970.00 8,697.77 76,163.76 60.46
NON-PROGRAM TOTAL 2,500.00 .00 1,989.46 79.58

GLRPTGRP 10/05/17

OPER: CK

CITY OF HIAWATHA

Statement Writer: 00 Report Format: FUNCTION





Tue Feb 13,2018 1:41 PM BUDGET REPORT

CALENDAR 1/2018, FISCAL 7/2018

Page 2

PCT OF FISCAL YTD 58.3%

ACCOUNT ACCOUNT TOTAL MTD YD PERCENT
NUMBER TITLE BUDGET BALANCE BALANCE EXPENDED
GENERAL GOVERNMENT TOTAL 1,249,256.00 75,300.92 755,201.71 60.45
DEBT SERVICE TOTAL 3,259,040.00 .00 257,607.17 7.90
DEBT SERVICE TOTAL 3,259,040.00 .00 257,607.17 7.90
POLICE TOTAL 30,000.00 .00 .00 .00
FIRE DEPARTMENT TOTAL 80,000.00 .00 5,591.13 6.99
AMBULANCE TOTAL .00 .00 .00 .00
STREETS TOTAL 1,890,000.00 .00 2.201.52 A2
LIBRARY TOTAL 4,201,000.00 40.39 169,366.47 4,03
PARKS TOTAL .00 .00 .00 .00
COMMUNITY CENTER TOTAL .00 .00 .00 .00
ECONOMIC DEVELOPMENT TOTAL 10,000.00 .00 2,403.00 24.03
HOUSING TOTAL .00 .00 .00 .00
CITY HALL TOTAL 13,000.00 .00 11,377.59 §7.52
BUILDING,GROUNDS MAINT TOTAL .00 .00 19,667.64 .00
DEBT SERVICE TOTAL .00 00 7,218.50 .00
CAPTIAL PROJECTS TOTAL 1,039,000.00 6,329.10 1,314,788.04 126.54
WATER TOTAL 1,580,000.00 20,000.00 60,180.00 3.81
SEWER TOTAL 630,000.00 .00 35,256.40 5.60
STORM SEWER TOTAL .00 .00 .00 .00
CAPITIAL PROJECTS TOTAL 9,473,000.00 26,369.49 1,628,126.29 17.19
CITY WATER TOTAL .00 35,395.32 300,453.41 .00
METER OPERATIONS TOTAL 10,300.00 1,821.60 21,342.05 207.20
WATER TOTAL 35,000.00 .00 00 .00
OPERATION & DISTRUBUTION TOTA 344,096.00 27,49.36 151.117.55 43.92
REPAIRS & MAINTENANCE TOTAL 242,655.00 11,013.41 98,214.22 40.47
CAPITAL OUTLAY TOTAL 97,450.00 9,989.78 69,561.51 71.38
ADMINISTRATION TOTAL 634,427.00 43,105.96 371,866.53 58.61
SEWER TOTAL 140,687.00 8,508.03 78,707.19 55.94
SEWER OPERATION & MAINT TOTAL 630,552.00 52,546.00 370,120.00 58.70
STORM SEWER TOTAL 85,508.00 6,613.72 37,505.42 43.86
TRANSFERS TOTAL .00 .00 .00 .00
ENTERPRISE FUNDS TOTAL 2,220,675.00 196,490.18 1,498,887.88 67.50
TRANSFERS TOTAL 2,891,952.00 .00 558,397.50 19.31
TRANSFER QUT TOTAL 2,891,952.00 .00 58,397.50 19.31
TOTAL EXPENSES BY FUNCTION 25,421,356.00 716,571.72 7,766,612.20 30.55

GLRPTGRP 10/05/17

OPER: CK

CITY OF HIAWATHA

Statement Writer: 00 Report Format: FUNCTION





Tue Feb 13, 2018 1:41 PM REVENUE REPORT

CALENDAR 1/2018, FISCAL 7/2018

Page 1

PCT OF FISCALYTD 58.3%

BUDGET MTD YT PERCENT
ACCOUNT NUMBER ACCOUNT TITLE ESTIMATE BALANCE BALANCE  RECEIVED
GENERAL TOTAL 4,450,224.00 212,497.56  2,801,494.04 62.95
ROAD USE TOTAL 828,832.00 58,596.47 547,338.04 b6.04
I-0BS TOTAL .00 .00 .00 .00
EMPLOYER PAID BENEFITS TOTAL 1,112,888.00 39,176.55 627,294.06 5.37
VETERAN'S MEMORIAL TOTAL 00 00 .00 00
EMERGENCY FUND TOTAL 00 00 14,15 00
LOST(10-14) TOTAL 500.00 28.91 188.26 37.65
LOST(15-24) TOTAL 875,000.00 76,023.03 557,193.41 63.68
TIF TOTAL 1,884,988.00 78,440.99  1,183,434.66 62.78
FIRE TRUST TOTAL 1,000.00 5.75 680.81 68.08
POLICE FORFEITURE TOTAL .00 .00 5.00 .00
K-9 FUND TOTAL §,000.00 .00 11,905.00  148.81
POLICE TRUST TOTAL 1,500.00 00 900.00 60.00
EQUIPMENT RESERVE FUND TOTAL 319,575.00 13,181.41 306,413.81 95.88
DEBT SERVICE TOTAL 3,179,708.00 63,511.36  1,124,850.61 35.38
CAPITAL PROJECTS TOTAL 3,187,500.00 2,873.29 89,958.95 2.82
LIBRARY EXPANSION TOTAL 2,000,000.00 11,525.00 238,564.66 11.93
LIBRARY TRUST-DONATION TOTAL 00 3,754.50 5,159.40 .00
LOST(10-14) PROJECTS TOTAL 200,000.00 .00 160,000.00 80.00
LOST(15-24) PROJECTS TOTAL 1,116,000.00 .00 .00 .00
TIF PROJECTS TOTAL 219,714.00 944,08 36,942.44 16.81
SYSTEM IMPROVEMENTS TOTAL .00 .00 .00 .00
WATER TOTAL 1,355,765.00 163,818.34  1,301,372.15 95.99
METER OPERATIONS TOTAL 10,300.00 1,515.00 16,262.59  157.89
WATER MAIN REPLACEMENT TOTAL .00 .00 .00 .00
SEWER TOTAL 1,008,000.00 89,197.04 590,468.14 58.58

GLRPTGRP 10/05/17

OPER: CK

CITY OF HIAWATHA

Statement Writer: 00 Report Format: RFUND





Tue Feb 13, 2018 1:41 PM REVENUE REPORT Page 2
CALENDAR 1/2018, FISCAL 7/2018

PCT OF FISCAL YTD 58.3%

BUDGET MTD YTD PERCENT

ACCOUNT NUMBER ACCOUNT TITLE ESTIMATE BALANCE BALANCE RECEIVED
STORM SEWER TOTAL 138,000.00 11,894.13 78,309.55 56.75
ENTERPRISE EQUIP RESERVE TOTA 49,100.00 172.40 49,764.07  101.35
TOTAL REVENUE BY FUND 21,946,594.00 §27,155.81  9,728,513.80 44.33

GLRPTGRP 10/05/17 OPER: CK CITY OF HIAWATHA Statement Writer: 00 Report Format: RFUND






TO:

HONORABLE MAYOR, HIAWATHA CITY COUNCIL

FROM: MIKE NESSLAGL, FIRE CHIEY

SUBJECT: MONTIILY RI:IX IRT, JANUARY 2018

DATE: 2/16/2018

Attached is the statistical data for the month of January 2018. We responded to 119 incidents in the month, down from

last year’s number of 133, Activity in Januarv includes:.

Reviews for all the paid/administrative staff were conducted. Although it took some time to do the reviews, we have a
great paid staff. They are highly independent and committed to the fire department, and 1 enjoy working with them.

Eight members completed an online program called “Emergency Services Risk Reduction”. The online program
consisted of five online sessions lasting about 45 minutes each. They focus on reducing death and injuries through culture
change and leadership.

I attended, along with Chief Marks, a presentation on the Feasibility Study for Consolidated 911 and Dispatch. The
consultant recommended consolidation based on improvement in efficiencies, which translates to effectiveness. The
consultants also pointed out that all three PSAPS are in need of various staffing upgrades, and both Cedar Rapids and the
Linn County PSAPS exist in the 100 vear flood plain. We will continue to atrend these meetings.

Deputy Chief Jellison and Firemedic VanWeelden continue to work on Community Paramedicine initiative. As 1 type,
they are in Minneapolis, along with other representatives from the area, at a Community Paramedicine Conference.

Jellison and VanWeelden also are working on our annual EMS Saturday, an all day training event concentrating on EMS.
They are bringing in quality regional speakers to present. This is funded through a state preparedness grant, and with very
generous support of the El Kahir Shrine.

Chief Powers and Firemedic Brunscheen have been hard at work developing our inspection program, and have completed
all the liquor inspections for the vear, and completed the two elementary schools. Brunscheen developed a “pre
inspection form” that is provided to the business ahead of time, when the inspection is scheduled. This lets the business
know what we look for when we arrive. We've received positive feedback from the businesses that they like being able to
prepare. Saves us time, and them time. All three of us have been in the process of reviewing the fire code in preparation
for the 2018 update.

As always, if you have any questions, please contact me.





Hiawatha Fire Department B I

Hiawatha, 1A
This report was generated on 2/16/2018 8:57:43 AM

Breakdown by Major Iincident Types for Date Range
Zone(s): All Zones | Start Date: 01/01/2018 | End Date: 01/31/2018

False Alarm & False Call
6.72%

Rescue & Emergency...

Service Call
79.83%

5.88%

Good Intent Call
5.04%

Hazardous Condition (No Fire)
1.68%

Fires
0.84%

Fires 1 0.84%
Rescue & Emergency Medical Service 95 79.83%
Hazardous Condition (No Fire) 2 1.68%
Service Call 7 5.88%
Good Intent Call 6 5.04%
False Alarm & False Call ' 8 6.72%
TOTAL 119 100.00%

Only REVIEWED incidents included. Summary results for a major incident type are not displayed if the count is zero. (“j &'é"fgg.ﬁ':.%v
emergencyreporting.com
Doc Id: 553

Page# 10f 2






e

131 - Passenger vehicle fire
321 - EMS call, excluding vehicle accident with injury
322 - Motor vehicle accident with injuries

424 - Carbon monoxide incident

441 - Heat from short circuit (wiring), defective/worn
551 - Assist police or other governmental agency

552 - Police matter

554 - Assist invalid

571 - Cover assignment, standby, moveup

611 - Dispatched & cancelled en route

622 - No incident found on arrival at dispatch address
651 - Smoke scare, odor of smoke

733 - Smoke detector activation due to malfunction
735 - Alarm system sounded due to malfunction

736 - CO detector activation due to malfunction

743 - Smoke detector activation, no fire - unintentional
745 - Alarm system activation, no fire - unintentional

TOTAL INCIDENTS:

—

1

(=]
o

Haaaa

A N a2 N =2 NN = A

w

0.84%
75.63%
4.20%
0.84%
0.84%
0.84%
0.84%
3.36%
0.84%
0.84%
3.36%
0.84%
1.68%
0.84%
1.68%
0.84%
1.68%
100.00%

Only REVIEWED incidents included. Summary results for a major incident type are not displayed if the count is zero.

EMERGENCY
REPORTING
emergencyreporting.com
Doc Id: 553
Page#2of 2






Hiawatha Fire Department
Hiawatha, IA
This report was generated on 2/16/2018 8:58:42 AM

Incident Count for Zone for Date Range
Zone: All Zones | Start Date: 01/01/2018 | End Date: 01/31/2018

080 - Cedar Rapids

101 - Rainbow Estates 37
111 - Library/Tucker Park/City Hall 7
113 - Robins Rd, South of Boyson 13
114 - Center Point Rd, Emmons to Boyson 2
121 - West Hiawatha/Heritage Green 11
131 - Monroe Township/Hiawatha Fire 7

211 - North Center Point Road, Stamy Rd
Industrial Park

212 - Robins Rd, North of Boyson
218 - Bali Hai 10

~N

221 - Hiawatha North, Progress Drive Area 2

222 - Wolf Creek Neighborhood 1

380 - On |-380 or right away/ramps 2

600 - Palo and Palo FPD6 8

800 - Shellsburg/Shellsburg FPD 7

TOTAL 119
Zone information is defined on the Basic Info 3 screen of an incident. This report counts each exposure. Only m&v
REVIEWED incidents included. emergencyreporting.com
Doc Id: 972
Page # 1






Hiawatha Fire Department
Hiawatha, 1A
This report was generated on 2/16/2018 8:59:12 AM

Total Incidents per Personnel for Date Range
Personnel: All personnel | Sort By: Count | Start Date: 01/01/2018 | End Date: 01/31/2018

r  moa s

,i‘-."' e o

- s Aoar s o G 8?

Nesslage , Michael V 54
Powers , Matthew K 51
Packman, Nathan 46
ellison , Nicholas J 45
Veerhusen , Dan 32
Brown , Taylor James Kenneth 29
Brunscheen , Zachary R 28
Van Weelden, Shelby 27
Hobbs , Jedidiah 26
Daley , Jeffery M 25
Lellig , Matthew 25
Tarasi, Frank P 25
Neuhaus an A 24
Be Madison A 21
Brenneman , Greg S 21
Langguth , Pacer 20
a rd 19
Mackin , William F 18
Liscum , Chris 17
Hartke, Aaron 16
Studt, Scott 16
Barth, Jared 15
Kiome , Ben H 15
all Nick 15
Eairlie , Caleb 14
Joe 14

Shalla, Zach 13
Cole, Douglas 11
McCarty, Payton 11
Betts, Joshua 10
Hoover , Eric 10
Schinstock, Todd 10
Craven , Stephen H 9
r er , Kurt 9
Minear, Shaylee 9
Rounds, Martin 8
Archibald , Robert S 7
Gelski , Christopher 7

At —u P P e S B e A D BT e oty S/, ARty R

73.11%
45.38 %
42.86 %
38.66 %
37.82 %
26.89 %
24.37 %
23.53 %
22.69 %
21.85%
21.01%
21.01%
21.01%
20.17 %
17.65 %
17.65 %
16.81 %
15.97 %
15.13 %
14.29 %
13.45 %
13.45 %
1261 %
12.61 %
12.61 %
11.76 %
11.76 %
10.92 %
9.24 %
9.24 %
8.40 %
8.40 %
8.40 %
7.56 %
7.56 %
7.56 %
6.72 %
5.88 %
5.88 %

Includes incidents where personnel responded to on or off an apparatus. Only REVIEWED incidents included.

EMERGENCY

REPORTING
emergencyreporting.com

Doc Id: 274
Page # 1 of 2






T PERSONNEL o | ZCOUNT: 5|
Kray, Jacob R
Rasmussen, Deborah D
Westendorf , Joe
Fisher, Seth D

Miller, Christina
Sweeney , Andrew S
Mackin, Samantha
Zlabek , John C
Carter, Joshua D
Miller, Matthew R
Rowell, Spencer
Michael W

Dieter, Jered
Dunkel, Nicholas
Farley, Grady
Froehli N
Sheeley, Andrew C

~l

A e k= N WOW W R AT N~

- PERCENTAGE
5.88 %
5.88 %
5.88 %
4.20 %
420 %
4,20 %
3.36 %
3.36 %
2.52%
252 %
2.52 %
168 %
0.84 %
0.84 %
0.84 %
0.84 %
0.84 %

Includes incidents where personnel responded fo on or off an apparatus. Only REVIEWED incidents included.

EMERGENCY

REPORTING
emergencyreporting.com

Doc Id: 274
Page # 2 of 2






matigF ire Departmeht B

Hiawatha, 1A
This report was generated on 2/16/2018 9:00:28 AM

Incident Count by Weekday and Hour for Zone and Date Range
Zone: All Zones | Start Date: 01/01/2018 | End Date: 01/31/2018

25 0 0 0 1 0

00:00 0 00:00 3 2.52%
01:00 0 01:00 3 2.52%
02:00 30 0200 0  0.00%
03:00 i 03:00 2 1.68%
04:00 e RS R 0 04:00 0 0.00%
05:00 o HEEE 0 05:00 5  4.20%
06:00 o I 0 06:00 2 1.68%
07:00 0 0 0 0 07:00 2 1.68%
08:00 s o e 1 08:00 8 6.72%
09:00 1 0 0 1 09:00 6 5.04%
10:00 0 0 0 1000 6  5.04%
11:00 0 1 [ 1 0 1:00 7 588%
12:00 1 o HE 0 12:00 7 5.88%
13:00 1 0 1 0 P2 300 6 504%
14:00 0 1 1 0 1 14:00 7 5.88%
15:00 0 1 1 1 0 1 15:00 6 5.04%
16:00 1 r I 1 1 1 16:00 9 7.56%
17:00 B oz Bl o 1 1700 10  8.40%
18:00 o NN c Bl 0 18:00 10  8.40%
19:00 0 0 o N o c B 1900 2 168%
20:00 o NN - Bl o 0 20:00 3 252%
21:00 1 I 0 0 1 1 2100 6 5.04%
22:00 0 0 c Rl 1 0 2200 4 3.36%
23:00 Bl o 0 0 1 1 1 2300 5 4.20%

Total Responses for Day 12 18 26 18 17 16 12 Total 119 100.00%

%ofResponsesforDay  16.67% 22.22% 11.54% 11.11% 11.76% 12.50% 16.67%

% of Responses for Week 10.08% 15.13% 21.85% 15.13% 14.29% 13.45% 10.08%

g:nci;?é \??Euvr\}tEbDy 'vlv:::iyl :guﬁa Zc:;.:r for Zone and Date Range. Zone information is defined on the Basic Info 3 screen of an incident, & 3 :'éﬂ'fmz"

Maximum call volumes for each day are shown with a RED background, and maximum call volumes for each hour are shown with a BLUE emergencyreporting.com

"b;d;?g:::onses for Day" indicates the maximum hourly call volume as percentage of lotal calls for the day of the week. :3:;9"; :‘I“'20

*% of Responses for Week" indicales the total number of calls for the day of the week as a percentage of total calls.






{Hié&vﬁﬁé Fire Department

| Hiawatha, IA

' This report was generated on 2/16/2018 9:01:10 AM
L

Incidents by Shift for Date Range
Start Date: 01/01/2018 | End Date: 01/31/2018

60

40

20

0
Administration- Days Duty Crew 2 Duty Crew 4 Duty Crew 6
Duty Crew 1 Duty Crew 3 Duty Crew 5
 Administration- Days 53
IDuty Cfew 1 ' 9
Du& Crew 2 7|
Duty Crew 3 8
Dut;{ Crew 4 15
Duty Crew 5 1
Duty Crew 6 16
TOTAL: 119
Incidents with multiple EXPOSURES, with distinct stations, may create a slight ﬁ'gfggﬁ:%v

RANGE provided. The totals reflect the # INCIDENTS
Only REVIEWED incidents included.

difference between the report total and total number of actual incidents for the DATE
each STATION was assigned.

emergencyreporting.com
Doc Id: 27
Page # 1






Funds

General

Road Use

| Jobs

Employee Benefits
Veterans Memorial
Emergency

LOST (10-14)

LOST (15-14)

TIF

Fire Trust

Police Forfeiture

K-9

Police Trust
Equipment Reserve
Debt Service

Capital Projects
Library Expansion Trust
Library Donation Trust
LOST (10-14) Projects
LOST (15-24) Projects
TIF Projects

Sewer

Storm Sewer
Enterprise Equip Reserve

2018, January

Revenues Expense

$212,497.56 $283,129.29

$58,596.47 $49,545.39

$39,176.55 $74,441.17
$28.91
$76,023.03

$78,440.99 $682.00
$5.75

$324.45

$525.39

$926.54

$13,181.41 $84,137.82
$63,511.36

$2,873.29 $3,544.05
$11,525.00

$3,754.50 $40.39

$20,000.00

$944.08 $2,785.05

$89,197.04 $61,054.03

$11,894.13 $6,613.72
$172.40

$661,822.47 $587,749.29






HALL & HALL ENGINEERS, INC. 3

February 8, 2018 www.halleng.com

Cindy Kudrna
Finance Director
City of Hiawatha, lowa

Re: Fee Statement — January 2018

Dear Ms. Kudrna:

Enclosed is a fee statement for services rendered through January 31, 2018. The items
addressed include:

4089GEN-18:8 General Engineering Services - Streets ($189.50)
We prepared an application for STBG funding for the Tower Terrace Road Interchange
project through the Corridor MPO.

4089-18-01 Emmons Street Reconstruction ($2,683.00)
We set up project files and completed all topographic and boundary survey for the
project.

If you have any questions about this invoice or any of the items we have been working on, please
don't hesitate to give me a call.

Matt Johnson, P.E.

CIVIL ENGINEERING " LAND SURVEYING * LAND DEVELOPMENT PLANNING * LANDSCAPE ARCHITECTURE
1860 Boyson Road * Hiawatha, IA 52233 * Ph: 319.362.9548 * Fx: 319.362.7595
250 12" Avenue * Coralville, IA 52241 * Ph: 319.338.2240 * Fx: 319.362.7595
IOWA " ILLINOIS * WISCONSIN * MINNESOTA * NEBRASKA * MISSOURI
COLORADO * N. DAKOTA * S. DAKOTA * MAINE * KANSAS





HALL & HALL ENGINEERS, INC.
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Leaders in Land Development Since 1953
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{‘ i www.halleng.com

CINDY KUDRNA

CITY OF HIAWATHA, IOWA
CITY HALL

101 EMMONS ST.
HIAWATHA, |A 52233

Invoice

Invoice Date: Jan 31, 2018

Invoice Num: 1129464
Billing Through: Jan 31,2018

2018 EMMONS STREET RECONSTRUCTION (4089-18-0%) - Managed by (MATT JOHNSON)

Project ID Phase Description % of Contract % Previously Amount Due
Total Fee Amount Complete Billed Expenses Services
4089-18-01:A EMMONS STREET - PROJECT $0.00 $0.00 $207.00

ADMINISTRATION
Date Description Hours Rate Amount
1/19/2018 PROJECT ADMINISTRATION 1.50 $138.00 $207.00
4089-18-01:B EMMONS STREET - SURVEY & $0.00 $13.50 $2,462.50
EASEMENTS
Date Descriptfion Hours Rate Amount
1/17/2018 CONTRUCTION SURVEY PREP 0.25 $110.00 $27.50
1/18/2018 CONTRUCTION SURVEY PREP 2.00 $110.00 $220.00
1/23/2018 TOPOGRAPHIC SURVEY 9.00 $120.00 $1,080.00
1/23/2018 PROJECT ADMINISTRATION 0.50 $110.00 $55.00
1/24/2018 BOUNDARY/LOT SURVEY 275 $120.00 $330.00
1/24/2018 TOPOGRAPHIC SURVEY 6.25 $120.00 $750.00
Amount Due This Invoice: $2,683.00
This Invoice is due upon receipt
= Account Summary N
Billed To Date Paid To Date Balance Due
$ 2,683.00 $0.00 $ 2,683.00
Credit Card Type(check one): Visa MasterCard

Credit Card Account #:

Credit Card V-Card # (back of card):
Credit Card Expiration Date):
Name as it Appears on Credit Card:
Payment Amount: $ (US Dollars):
Cardholder Signature:

Date:

BEGINNING Jan 1, 2018

There will be a 4% surcharge

for all credit card payments.

BillQuick Stendard Repert Copyright © 2015 BQE Software, Inc.

Page 1 of 1





ALL & HALL ENGINEERS, INC. S— =
(IST\!H Englneenrgt Landscape Archnectureql_and Surveyinge Land DEelopment m

Leaders in Land Development Since 1953 /

1860 Boyson Road, Hiawatha, 1A 52233
Tel: 319-362-9548 e Fax: 319-362-7595
www.halleng.com einfo@Halleng.com

www.halleng.com

Invoice
CINDY KUDRNA Invoice Date: Jan 31, 2018
CITY OF HIAWATHA, IOWA Invoice Num: 112948
IPY HIELL Billing Th h: Jan 31, 20
101 EMMONS ST. illing Through: Jan 31, 2018

HIAWATHA, |A 52233

HIAWATHA GENERAL SERVICES - STREETS (4089GEN-18:8) - Managed by (MATT JOHNSON)
Confract Type: Hourly

Services Date Hours Rate Amount
PROJECT ADMINISTRATION

B LANDSCAPE ARCHITECT TECH I 1/4/2018 0.50 $103.00 $51.50

p- PROJECT MANAGER I 1/10/2018 1.00 $138.00 $138.00

PROJECT ADMINISTRATION Total: 1.50 $189.50

Total Service Amount: $189.50

AMOUNT DUE THIS INVOICE: $189.50

This invoice is due upon receipt
S Account Summary S
S_e_r_\f!_cgs BTD _Expenses BTD Lusf Inv Num _ lLastinv Date  LastInv Amt  Last Pay Amt Prev Unpaid Amt

$189.50  $000 - -~ %000 3000  $000
Total Amount Due Including This Invoice: $189.50

BEGINNING Jan 1, 2018

There will be a 4% surcharge
for all credit card payments.

Credit Card Type(check one): __ Visa__ MasterCard
Credit Card Account #:

Credit Card V-Card # (back of card):
Credit Card Expiration Date):
Name as it Appears on Credit Card:
Payment Amount: $ (US Dollars):
Cardholder Signature: Date:






Hall & Hall Engineers, Inc.
1860 Boyson Rd.

Hiawatha, |A 52233-
Tel: 319-362-9548 Fax: 319-362-7595

Customer ID: HIAWATHA - CITY OF HIAWATHA, IOWA *  =Invoiced (mouse over for #), .+ = Marked as Billed
Date Description Hrs B-Hr/Unit Bill Rate Amount *

Project ID - Name (Manager): 4089GEN-18:8 - HIAWATHA GENERAL SERVICES - STREETS (MATT JOHNSON)
Services:

Employee
" MATT JOHNSON - MATT JOHNSON
1/10/2018 PROJECT ADMINISTRATION 1.00 1.00 $138.00 $138.00
Coordination with CR and CMFPQO for submittals.
Coordination for TTAC representative.
MATT JOHNSON Total: 1.00 1.00 $138.00
TRENT BRANDENBURG - TRENT BRANDENBURG
1/4/2018 PROJECT ADMINISTRATION 0.50 0.50 $103.00 $51.50
Filing out Application for Matt.
TRENT BRANDENBURG Total: 0.50 0.50 $51.50
Employee Total: 1.50 1.50 $189.50
Services Total: 1.50 1.50 $189.50
Project 4089GEN-18:8 Total:  1.50  1.50 T $189.50

BiliQuick Standard Report Copyright ® 2015 BQE Software, Inc. * % = Non-Billable, ® = Xtra






LOST (10-14)

REVENUES 1/31/2018

FY 2010 FY 2011 FY 2012 FY 2013 FY 2014 FY 2015 FY 2016 FY 2017 FY 2018
STATE (LOST) $ 778,708.10 | $  916,325.88 | $ 963,802.02 | § 887,535.42 [ $ 938,471.48 | $ 192,685.53 | $ N ] - 13
INTEREST {Money Market account} S 1,064.00 | § 2,848.53 | $ 2,328.25 | $ 2,154.09 | $ 1,395.29 | § 1,215.52 | § 1,220.67 | $ 767.77 | $ 188.26
TOTAL REVENUE RECEIVED $ 77977210 § 91917441 $ 966,130.27 $ 889,689.51 § 939,866.77 $ 193,901.05 § 1,220.67 % 76777 S 188.26
EXPENSES

ACTUALS ACTUALS ACTUALS ACTUALS ACTUALS ACTUALS ACTUALS ACTUALS ACTUALS REQUESTED

COMMITTED YTD ENTIRE

PROJECT PROJECT COST PROJECT FY10 FY11 FY12 FY13 FY14 FY15 FY16 FY17 FY18 OUTYEARS
K-9 UNIT--POLICE s 40,143.74 | § 40,143.74 | $ 40,143.74 | § | 5 = 08 - 1% I - 13 = - s S -
GUTTER HEAT TAPE—FIRE $ 7,679.00 | $ 7,679.00 | $ - $ 7,679.00 | $ - $ - 5 - S - S 3 $ $ - $ -
BRUSH TRUCK--FIRE $ 160,703.00 | $ 160,703.00 | $ - |$ 16070300 - Is - s - s - 1s - s - |5 - 13 -
SIGNS--STREETS $ 47750 [ 5 477.50 | § 477.50 [ $ = $ - 15 = |$ I [ $ - 15 = |85 $ -
3RD AVE: CLARK TO MARION--STREETS S 242,000.00 | § 261,373.30 | § 11,706.26 | §  249,007.76 | § 659.28 | § o - 15 - I3 5 - s - 18 -
C AVE: BLAIRS FERRY RD TO TUCKER ST--
STREETS 3 160,000.00 | § 137,679.97 | § 14,047.00 | $  123,632.97 | $ - 1 - |3 $ - |s - |3 - s s
CRACK SEALING--STREETS $ 18,620.80 | 18,620.80 | § = |s 18,620.80 | § - s - |s - |8 o $ - s $
LIBRARY ARCHITECT--LIBRARY 3 25,000.00 | § 26,595.91 | § 3911105 13,482.65 | el o 9,202.16 | $ - s - 1s - 18 - s -
RFID PROJECT--LIBRARY 5 40,000.00 | $ 31,827.59 | § - 15 27,794.20 | 788.39 | $ 3,245.00 | $ - s - 13 - |3 o - s -
MASTER PARK PLAN--PARKS 5 10,543.31 | $ 10,543.31 | § 9,214.93 | § 1,328.38 | 3 - 1s - 13 - s - 13 - 1s 5 - 15 -
TUCKER PARK SIGNS--PARKS S 3,151.94 | $ 3,151.94 | § 2,864.94 | § 287.00 | $ S = 1s i -] - |s 5 L ) s -
GUTHRIDGE PARK IMPROVEMENTS--PARKS 5 24,206.12 | § 24,206.12 | $ 18,229.27 | § 5976.85 [ $ - |8 B P - Is $ - 1s - s )
SEASONAL DECORATIONS--CITY HALL $ 25,376.83 | $ 25,376.83 | $ 12,609.83 | § 12,767.00 [ § - |3 - s S - |3 - 18 - |3 L
CITY HALL IMPROVEMENTS--CITY HALL $ 7,882.99 | $ 7,882.99 | $ . 49,480.00 | $ (49,480.00)| 5 - s S ] - s N - |3 -
3RD AVE: CLARK TO MARION--WATER s 65,000.00 | 5 70,881.70 | $ 4,611.53 | § 66,191.95 | 7822 (5 - 5 - S - $ - $ - S - S R
N CTR POINT RD WATER EXTENSION--WATER | $ 112,240.00 | § 114,098.19 | § 9,362.86 | $  104,735.33 | $ - s o ] - 13 s s ('S 5
SANITARY SEWER TELEVISING--SEWER $ 15,000.00 | $ 15,000.00 | § 15,000.00 | $ SR S - Is e - S ] o - 18 - 15 - I3
INTERVIEW ROOM UPDATES--POLICE $ 20,000.00 | § 12,845.90 | § S [ 12,845.90 | $ - |s L ] o o K $ o i $ -
SERVER REPLACEMENT--POLICE $ 10,000.00 | § 10,000.00 | $ - |8 o ] 10,000.00 | § - 1 $ - 15 i = 13 - 1% -
MOWING/FERTIILZING EQUIPMENT--PARKS $ 23,879.99 | § 23,879.99 | § - 13 23,879.99 | $ o - 15 L ) | [E = {5 - s - 15 -
HIAWATHA KIDS LEAGUE DIAMOND
IMPROVEMENTS--PARKS 5 10,000.00 | 5 10,000.00 | § - |$ 10000003 S - Is - s - 15 - s s - s -
E CLARK ST: STORM SEWER--WATER $ 110,000.00 | § 110,000.00 | § suslifis - s 110,000.00 | § i - 18 - 13 - 13 $ - 18 -
FLEET CAR REPLACEMENT--POLICE 5 30,000.00 | § 32,057.33 | § allis: ~i3lis 32,057.33 | $ - s - |3 - IS $ o s -
GUTHRIDGE PARK PAVILION/STAGE--PARKS 5 75,000.00 | $ 81,019.63 | $ ] [ Gl i3 = |5 - 15 684.44 | § 80,335.19 | $ - 1s - I3 - |s
RECREATION SOFTWARE--PARK/REC 5 2,000.00 | $ 1,971.39 | $ - |3 250.00 | 5 1,621.39 | $ 100.00 | $ - s - s S ) - s - 1% -
BOYSON RD/ROBINS RD WATER MAIN
REPLACEMENT--WATER 5 90,000.00 | $ 40,355.00 | $ ] L - 15 2,705.00 | $ 14,955.00 | § 22,695.00 | $ - |3 - |s - s - s =
GUTHRIDGE PARK CONCESSION STAND ROOF--
PARKS 5 5,000.00 | $ 4,550.00 | $ - 15 S i 4,550.00 | $ - s - 15 - 13 - 15 S - 18 -
BOYSON RD/1380 INFRARED CAMERAS &
INSTALL--STREETS $ 30,000.00 | § 33,695.66 | $ o B i 1] 33,695.66 | $ - |3 - s - |8 - 13 $ - |3 x
USHERS CREEK EROSION REPAIRS (HERITAGE
GREEN)—-STORM SEWER $ 27,000.00 | § 28,561.36 | $ =2uilEs askils 28,561.36 | § - s - 15 - |3 $ - s -_ 1§ -
LED LIGHTING:N CT PT RD & STAMY RD--
STREETS 5 215,600.00 | § 188,188.03 | $ = glis - |8 22,039.77 | $ 153,229.69 | $ 12,918.57 | § - s - s - 15 ) - -
N CENTER POINT RD:UNDERGROUND UTILITIES-
STREETS 5 30,000.00 | § 19,490.00 | $ - _|s - |s 19,490.00 | $ - | - s - s - ls - |3 - |s
STAMY RD:UNDERGROUND UTILITIES--STREETS | § 100,000.00 | § 73,896.95 | § - S - S - S 73,8906.95 | § $ - $ - 5 - $ - S
SANITARY SEWER POINT REPAIR & LINING--
SEWER $ 50,000.00 | $ - s - |3 - s LI - - 1s - 15 Sl - - 15 - 1s 50,000.00 | § -
LIBRARY ROOF REPAIRS—-LIBRARY S 22,000.00 | $ 16,381.56 | $ e ] - s = Lls 16,381.56 | $ - 148 - |5 L i $ = 1% <
FIRE FIGHTER TURN OUT GEAR—-FIRE $ 60,000.00 | § 53,466.30 | $ = |5 - 18 =Rlis £ [ 53,466.30 | S - |$ $ LA I ] -
SCBA EQUIPMENT--FIRE $ 5,000.00 | $ 4,010.00 | $ a1} - S - $ 4,010.00 | § - S - $ - S - s - S -
GSB PRESERVATION/TUCKER & GUTHRIDGE
PARKING LOTS--PARKS S 35,000.00 | § 30,499.00 | § Fups ==l - 1s 30,499.00 | $ o - |s s - |5 - s .
HIAWATHA LIBRARY AIR COND--LIBRARY $ 20,000.00 | $ D $ - 1s - |$ = .5 = _1s = 13 £ s o 20,000.00 | $ -
CAMERA EQUIPMENT--POLICE $ 12,639.30 | § 12,639.30 | § - |s - 1s - s 12,639.30 | - |3 - s $ - 1 - i3 -
BUS SHELTERS—-STREETS 5 20,000.00 | § 17,72000 | § - |3 e % [ 17,720.00 | $ - |3 - 1S - |3 s o -
STREET SWEEPER--STREETS $ 180,000.00 | $ 179,969.91 | § - 1s - |s - 135 179,969.91 | $ - 1s L ) 1% I - 13
BOYSON/ROBINS BURY UTILITY LINES--STREETS | § 150,000.00 | § 150,000.00 | § - S - S - |5 150,000.00 | $ - $ 5 - S - S $
SEASONAL DECORATIONS--NCPR:RR TO FISHER
ST 5 30,000.00 | $ 15,382.91 | § S L ) o A - 15 15382915 - Is - 13 I L ] -
FIRE EKG MONITORS/PD DEFIBRILITORS--FIRE | § 115,000.00 | $ 106,727.51 | $ e i . 55 - s 106,727.51 | $ - 3 - 15 - 13 I -
18TH AVE LED LIGHTING--NORTH OF BOYSON--
STREETS 5 28,000.00 | $ 24,800.20 | $ SR Gl |13 ] - i (£ 24,800.20 | $ - |3 - 1 - 13 - |3 -
BOYSON RD:TRAIL, MEDIAN, CROSSWALK,
SIDEWALK ALONG 18TH AVENUE $ 110,000.00 | § 107,608.67 | $ o 1 A B L e 107,608.67 | § s - s - s ) -
GUTHRIDGE PARK:FLAG POLE-PLANTER--PARKS | $ 15,000.00 | § 15,130.00 | § - |s o - s et (:8 15,130.00 | - s - 1s - 1 - s
EMMONS ST:7TH AVE TO 10TH AVE;REPLACE
SIDEWALK TO 8 FT TRAIL--PARKS 5 17,000.00 | $ 19,336.51 | § - 1s =uliis S I i ) 19,336.51 | $ - s - |$ - 15 I -
BLAIRS FERRY RD/MILLER RD TRAFFIC SIGNAL--
STREETS s 90,000.00 | $ 65,786.84 | § i = e ) ) i i) 8,000.00 | $ 9,027.42 | $ 48,759.42 | $ Ll - i k) =
FIBER BUILD OUT-ALL PUBLIC FACILITIES $ 105,000.00 | § 132,593.24 | § - S - s = = 5 - $ 129,833.24 | § 2,430.00 | $ 330.00 | $ - 5 -
CLARK PARK-PARKING LOT GSB APPLICATION | § 6,000.00 | $ 5,444.00 | § o <eilis e S 1 - |8 5 5,444.00 | $ - |s $ .
NW:FITZROY TO COUNTY HOME RD 5 1,000,000.00 { $  1,023,161.55 | § o L e = |s - 18 ot 1 G ] 823,871.70 | § 198,039.85 | $ 1,250,00 | $ -
LIBRARY CAPITAL CAMPAIGN--LIBRARY $ 120,000.00 | $ 95,545.26 | $ - i3 3 - |s $ - |8 43,31061 | $ 52,234.65 | $ - 1s 13,000.00 | $ -
GUTHRIDGE PARK:TENNIS COURT
RESURFACING $ 8,000.00 | $ 8,625.00 | $ ] - S - 5 - |5 - s 8,625.00 | $ - H s - $ -
SCBA EQUIPMENT/AIR COMPRESSOR:GRANT
LOCAL MATCH $ 13,100.00 | $ - s RIS < 135 o ) Ik hi - |s - 15 13,100.00 | 5 - s 5
FIRE DEPARTMENT MASTER PLAN $ 25,000.00 | $ - 1s - 1% = |8 - 18 C - 15 - 15 - 13 L ) 25,000.00 | $ -
FIRE DEPT. LIGHTING #284 UPGRADE 4 15,000.00 | S o $ s $ & 5 = $ - $ - 5 - $ $ - $ 15,000.00 | $ -
FIRE DEPT. MDC'S $ 35,000.00 | § i ) - |$ - 13 - 135 - 15 - 18 - 1% L - 18 - |s 35,000.00
PHONE SYSTEM UPGRADE--ALL EXCEPT CITY
HALL PORTION $ 61,000.00 | $ 19,667.64 [ $ - s - i - $ - s o - 18 $ 19,667.64 | $ -
|GIS UPDATE--STREETS $ 30,000.00 | § 27,71155 | § S - |3 e L - _1s o I 27,711.55 | $ - |3 S K - 1s
TOWER TERRACE SEALCOAT PROJECT WITH
LINN COUNTY 3 95,000.00 | § 94,663.45 | $ - G [ e k] =S RS R 5 e 94,663.45 | $ - 1$ -
BOYSON RD TRAIL:12TH-15TH AVE $ 25,000.00 | § 38,826.47 | § - 1s - |s S B - 1s <ani{is - 18 NS 38,826.47 | $ - s z
FURNITURE/INTERIOR DESIGN/ELECTRICAL
WORK--LIBRARY S 13,200.00 | $ 13,200.00 | $ Rl - _1s 28|25 - 13 L |3 - |8 Sl 13,200.00 | $ - 18
PROTECTIVE HOODS/GLOVES-—-FIRE 5 14,430.00 | § 14,430.00 | $ rel [ il £ & |k | it Chil L) ol i 14,430.00 | $ - |3
CDBG LOCAL MATCH:HOUSING REHAB PROJECT| § 15,000.00 | $ - |s - |8 R - - IS - - 13 - 1% $ 15,000.00 | $
HOLIDAY DECORATIONS:NCPR S 11,000.00 | $ 11,377.59 | $ < ilie - 1s - |s - s . ] e I - 1s - |3 11,377.59 | $ -
CEDAR VALLEY NATURE TRAIL SIGNALS:
BOYSON AND TOWER TERRACE 5 7,000.00 | § 681544 | $ =) o | i =il =NRES o L =l Smee] [ 681544 | $ o -
FLAGS/HARDWARE NCPR STREETLIGHTS $ 1,500.00 | 5 1,474.00 | $ R ) =S |5 =l 5 R - z 15 = s L k- 1,474.00 | $ 5
WATER TOWER #1 AND #2 MAINTENANCE--
WATER $ 400,000.00 | $ 380,000.00 | $ - $ - S - $ - $ 80,000.00 | $ 80,000.00 | § 80,000.00 | $ 80,000.00 | § 60,000.00 | $ -
TOTAL EXPENDED $ 4,688,491.53 $  4,319,747.03 | $  150,061.95 $ 839,182.78 3% 315,726.40 S 607,166.41 S 475,952.27 $ 378,843.01 § 1,012,739.77 $ 460,879.21 $  92,295.23
COMMITTED FUNDS § 21933236 § 35,000.00
TOTALS $  311,627.58 § 35,000.00






LOST (10-14)

Farmers State Bank (Checking)

Beginning Balance s - § 22864615 $ 305,789.25 $ 553,864.87 $ 834,233.88 $  1,296,753.09 $ 1,110,59561 $ 97,855.84 $  236,976.63
Revenues $ 77870810 $ 91632588 $ 963,802.02 $ 887,535.42 § 938,471.48 $ 192,685.53 § -5 -8 -
Transfer {-/+) Hiawatha Bank & Trust $  (400,000.00) $ (400,000.00) $ 600,000.00 $ -
Expenses $ 15006195 $  839,182.78 § 315,726.40 % 607,166.41 $ 475,952.27 % 378,843.01 $ 1,012,739.77 S 460,879.21 §  92,295.23
Ending Balance $ 22864615 §  305789.25 $ 553,864.87 § 834,233.88 $  1,296,753.09 $  1,110,595.61 § 97,855.84 § 236,976.63 5  144,681.40
Hiawatha Bank & Trust (Money Market)

Beginning Balance $ - §  401,064.00 $ 403,912.53 § 806,240.78 5 808,394.87 $ 809,790.16 §  811,00568 $ 812,226.35 §  212,994.12
Credits/Debits $  400,000.00 $ -8 400,000.00 $ -8 - 8 - 8 -8 (600,000.00) $ -
Interest accrued $ 1,064.00 $ 2,848.53 $ 2,328.25 § 2,154.09 $ 1,395.29 § 1,21552 % 1,220.67 $ 76777 % 188.26
Ending Balance $  401,064.00 $ 40391253 § 806,240.78 5 808,394.87 § 809,790.16 § 811,005.68 $  812,226.35 $ 212,994.12 $  213,182.38
Farmers State balance $ 228646.15 $ 305,789.25 $ 553,864.87 $ 834,233.88 $ 1,296,753.09 $ 1,110,595.61 $ 97,855.84 $ 236,976.63 $ 144,681.40
Hiawatha Bank & Trust balance $ 401,064.00 $ 403,912.53 $ 806,240.78 $ 808,394.87 $ 809,790.16 $ 811,005.68 $ 81222635 $  212,994.12 $ 213,182.38
Overall Total balance $ 629,710.15 $ 709,701.78 $ 1,360,105.65 $ 1,642,628.75 $ 2,106,543.25 $ 1,921,601.29 $ 910,082.19 $  449,970.75 5 357,863.78

COMPLETED OR IN PROGRESS PROJECTS AS OF 1-31-2018

AS APPROVED IN THE CIP OR RESOLUTION
s 219,332.36 TOTAL COMMITTED
s 230,638.39 UNCOMMITTED






LOST (FY15-24) 1/31/2018

REVENUES

FY 2017 FY 2018 FY 2019 FY 2020 FY 2021 FY 2022 FY 2023 FY 2024
STATE (LOST) $996,530.46 $557,193.41 50,00 $0.00 .00 50.00 $0.00 .00
INTEREST (Money Market account) $0.00 $0.00 S0, ool $0.00 $0.00/ $0.00 $0.00 $0.00/
Actuals Actuals Actuals Actuals Committed Committed Ce i Committed Committed Committed
COMMITTED YTD ENTIRE
LOST (15-24) PROJECT COST PROJECT COST FY15 FY16 FY17 FY18 Frig FY20 FY21 FY22 FY23 FY2a
Blairs Ferry Rd pavement with
3| Cedar Rapids Street $40,000.00/ $36,626.23| $36,626.23
5| Manhole Repairs Sewer $30,000.00| $5,258.57 5,258.57
8| New mower:Parks department | Parks $10,000.00 9,299.00 9,299.00
Website Development City Hall $16,637.50 18,337.50 $14,737.50 $3,600.00
15|12th Ave:Blairs Ferry to Lyndhurst |Street $400,000.00 $400,000.00
Emmons St: 9th Ave to 10th Ave
16 |and RR to NCPR Street $200,000.00/ $200,000.00,
17| Trail lighting Pedestals: All parks _|Parks $160,000.00 $160,000,00
Industrial Ave:Boyson Rd to north
31/end Street 575,000.00 $356,534.71 $18,772 $337,761.96 $22,720.21
Water Tower Fitzroy ($750,000 to
35/$1.2 mil) Water $430,000.00| $220, 110,000.00| 100,000.00|
37| Future Fire Station Fire $1,000,000.00 500,000.00 500,000.00
Property Purchases: 1004 Robins
Rd/Veterans Memorial Prop Street _$50,000,00 148.18 $46,971.18 $7,177.00
38| Diseased tree removal Street $180,000.00/ $30,000.00 $30,000.00 30,000.00 .00
New Annexation area: water main
41|and sewer extension Water, $350,000.00| $295,691.64) $238,894.59 $56,367.05
42| Library Expansion Library $168,138.50
L-45|Guthridge Park trail resurfacing | Parks
Study: Boyson Rd/12th Ave
L-46 |intersections Street
Robins Rd: Bali Hai to Stonegate
L-47 | p resurfacing Street
Edgewood Rd Sewer Extension:
L-61|Saari to school Sanitary Sewer.
L-49|Guthridge Park Replace BB court | Parks
Study: Robins Rd: A'Hearn
L-+51| Property to Boyson Rd Street $50,000.00
L-58| NW Park Playground Parks $100,000.00) 100,000.00
L-59 |NW Park Amenities Parks $219,000.00 19,000.00
1-52| Wickiup Trail Parks $30,000.00, $30,000.00
Boyson Rd & 12th Ave intersection
L-53|impravements Street $600,000.00| $600,000.00
1-54| NW Ice Rink Parks $25,000,00, $25,000.00
L-55| NW Skate Park Parks $80,000.00) 00
L-56| NW Park Lighting Parks. $100, $100,000.00/
L-60|NW Park Trail Parks $200,000.00| $200,000.00
Palice Records Management
L-57 | System Police 30,000.00
NCPR/Emmons/Rabins/CPR
43-W|Intersection Water $165,000.00) 64,688.13 $64,688.13
NCPR/Emmons/Robins/CPR
43| Intersection Street $500, Wﬂwl $258,039.20| $80,146.82 $177,892.38
Fire Hydrant conversion to Stortz
44 Water/Fire 5$37,720.00/ $32,053.68| $32 68
YTD Expenses Actuals $1,298,815.34 $64,697.98| 723,770.62 $168,568.50
ICommlIted Funds 51&357.50 $1,290,000.00 $1, 020,000.00 gﬂ&m $655,000.00 $: $160,000.00| ﬂml $4,244,000,00
Committed funds-actual expenses $1,121,432 $1,020,000 $979,000 $655,000 $140,000 $160,000 so
Committed funds remaining
FY 2015 FY 2016 FY 2017 FY 2018 FY 2019 FY 2020 FY 2021 FY 2022 FY 2023 FY 2024
Beginning Balance 50.00 $627,594.94 $837,717.59 $1,469,749.60 $1,858,374.51 $1,858,374.51 $1,858,374.51 $1,858,374.51 $1,858,374.51 $1,858,374.51
Revenues Actuals $692,292.92 $933,893.27 $996,530.46 $557,193.41 $0.00 $0.00 50.00 $0.00 $0.00 $0.00|
Expenses Actuals $64,697.98 $723,770.62 $364,498.45 $168,568.50 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00!
Ending Balance $627,594.94 $837,717.59 $1,469,749.60 $1,858,374.51 $1,858,374.51 $1,858,374.51 $1,858,374.51 $1,858,374.51 $1,858,374.51 $1,858,374.51
STARTED OR COMPLETED PROJECTS AS OF 1-31-18
AS APPROVED IN THE LOST CIP
LOST Dashboard
FY 2015 FY 2016 FY 2017 FY 2018 FY 2019 FY 2020 FY 2021 FY 2022 FY 2023 FY 2024
Beginning Balance $0.00, $627,594.94 $837,717.59 $1,469,749.60
Expected Revenue Annual $827,000.00 $875,000.00 $875,000.00 $875,000.00
Actual Revenue YTD $692,292.92 $933,893.27
Actual Expenses YTD $64,697.98, $723,770.62
Committed YTD 50.00| M‘
Ending Balance $627,594.94 $837,717.59 $1,469,749.60 $1,858,374.51
Revenues Expenses Expected revenue $9,143,910.06
Expected expenses
Total received FY15 $1,249,486.33 Total expended FY15 $64,697.98 i $5,396,967.05
Projected
Total received FY16 $933,893.27 Total expended FY16 $723,770.62 remaining balance $3,746,943.01  Uncommitted
Total received FY17 $996,530.46 Total expended FY17 $364,498.45
Total received FY18 $557,193.41 Total Expended FY18 $168,568.50
Expected remainder of FY18 $269,806.59 Remaining FY18 committed $1,121,431.50
Expected remainder of FY19 $827,000.00 FY19 committed $1,020,000.00
Expected remainder of FY20 $827,000.00 FY20 committed $979,000.00
Expected remainder of FY21 $827,000.00 FY21 committed $655,000.00
Expected remainder of FY22 $827,000.00 FY22 committed $140,000.00
Expected remainder of FY23 $827,000.00 FY23 committed $160,000.00
Expected remainder of FY24 $827,000.00 FY24 committed 50.00
Expected remainder of FY25 $175,000.00 FY25 committed ETOIN S0.00.
GRAND TOTAL GRAND TOTAL
(ACTUAL RECEIVED & EXPECTED) $9,143,910.06 (EXPENDED & COMMITTED) $5,396,967.05

Uncommitted
Balance $3,746,943






Ms. Cindy Kudrna
Finance Director
City of Hiawatha
101 Emmons Street
Hiawatha, [A 52233

Re:  City of Hiawatha

Dear Ms. Kudrna:

MC

LEDERERWESTONCRAIG s

www.lwclawyers.com

February 12, 2018

Allyson F. Aden
James P. Craig

Kent A, Gummert
Kimberly K. Hardeman
Gregory M. Lederer
Mark J. Parmenter
Shannon M. Powers
Meredith Rich-Chappell
Brenda K. Wallrichs
Benjamin M. Weston
J. Michael Weston

Lu Ann White

Writer’s E-mail:
mparmenter@lwclawyers.com

Direct Dial: 319-861-5338

Please find enclosed our invoices for services for the month of January 2018. Thank you for

allowing our firm to represent the City of Hiawatha with its le

questions, please do not hesitate to give me a call.

MIJP/tb
Enclosures

118 Third Avenue SE, Suite 700
P.O. Box 1927 » Cedar Rapids, 1A 52406
Phone: 319-365-1184 « Fax: 319-365-1186

gal needs. Should you have any

Please respond to Cedar Rapids office

4401 Westown Parkway, Suite 212
West Des Moines, 1A 50266
Phone: 515-224-3911 « Fax: 515-224-2698





January 31, 2018

Cindy Kudrna

City of Hiawatha
101 Emmons Street
Hiawatha, IA 52233

LWC

LEDERER WESTON CRAIG rLc

Suite 700, Higley Building 118 Third Avenue SE P.O. Box 1927 Cedar Rapids, IA 52406-1927

Phone: 319-365-1184 Fax: 319-365-1186

TIN# 20-8617329
www.lwclawyers.com

General Matters

Balance forward as of invoice dated: 12/31/2017

Payments received since last invoice

Invoice # 21281

Client # 000016158
Matter # 000000002
Billing through 01/31/2018

Accounts receivable balance forward

PROFESSIONAL SERVICES

01032018 MIJP

01/04)2018 MIJP

01112018  MIJP

01/122018 MIJP

Meeting at City Hall with City
Administrator, Fire Chief and staff
regarding agreements with Mercy for home
visits and issues related to same

Receipt of electronic communication from
Community Development Director
accompanying revised draft of Chapter 159
Board of Appeals; review same; follow up
telephone conference with Director with
opinions regarding same

Receipt of electronic communication from
the Fire Chief with request to review
documents and prepare Knox Box
documents and release for new program

Telephone conference with Fire Chief to
discuss Indemnity Agreement for Knox Box
program

$1.518.00

0.00

$1,518.00
1.40 hrs 231.00
0.30 hrs 49.50
0.30 hrs 49.50
0.20 hrs 33.00





01]12]2018

01/182018

01]19]2018

01]192018

0122/2018

01|232018

01302018

01/302018

0131|2018

Timekeeper Summary

MJP

MJpP

MJP

MIJp

MJP

MIJP

MIJP

MIJP

MIJP

Mark J Parmenter

Final review and draft of Dog Park
Equipment Agreement; forward same to
Next Level's attorney for review and
consideration

Review documents from Hiawatha Fire
Department in preparation to draft and
prepare Knox Box Agreement including
indemnification and hold harmless
language; draft Agreement; forward same to
the Fire Chief for his review and
consideration

Communications with Finance Director
regarding question about citizen request for
City's taxpayer ID number and issues
related to same

Meeting at City Hall with City
Administrator and staff regarding Mercy
agreements

Communications with the Police Chief
regarding issue with dog and how to
respond to complaints regarding same

Telephone conference with City Engineer
regarding contract to memorialize additional
work to be completed on intersection

Conference at City Hall with City Engineer
and Community Development Director
regarding development agreement and
issues regarding same

Review and comment on 5-page draft
Development Agreement between Hiawatha
and Brown, Inc. regarding the Bail Hai First
Addition; conference with the City Engineer
and Community Development Director
regarding same

Electronic communication with attorney
Radig regarding status of draft agreement
and whether his client has any revisions or
questions

Rate

0.30

1.40

0.20

1.60

0.20

0.20

0.50

0.60

0.20

Hours

Partner 165.00

7.40

hrs

hrs

hrs

hrs

hrs

hrs

hrs

hrs

hrs

49.50

231.00

33.00

264.00

33.00

33.00

82.50

99.00

33.00

Amount
$1,221.00

7.40

$1,221.00

$1,221.00





Billing Summary

Total professional services
Total of new charges for this invoice
Plus net balance forward

Total balance now due

$1,221.00

$1,221.00
+$1,518.00

$2,739.00






January 31, 2018

Cindy Kudrna

City of Hiawatha
101 Emmons Street
Hiawatha, [A 52233

LWC

LEDERER WESTON CRAIG ric

Suite 700, Higley Building 118 Third Avenue SE P.O. Box 1927 Cedar Rapids, 1A 52406-1927

Phone: 319-365-1184 Fax: 319-365-1186

TIN# 20-8617329
www.lwclawyers.com

General Real Estate Matters

Balance forward as of invoice dated: 12/31/2017

Payments received since last invoice

Invoice # 21282

Client # 000016158
Matter # 000000003
Billing through 01/31/2018

Accounts receivable balance forward

PROFESSIONAL SERVICES

01/02)2018 MJP

01112018 MJP

01]11[2018 MJP

01]11]2018 MJP

Hodge Construction: Draft letter to the
Linn County Recorder to accompany
Warranty Deed, Ground Water Hazard
Statement and Declaration of Value and
filing fee check

Electronic communication to County
Attorney inquiring as to status of reviewing
documents between the City and the County
regarding the dog park

Telephone conference with Level 22's
attorney regarding status of agreement and
status of finalizing dog park agreement

Draft and prepare Quit Claim Deeds for
Lots 16, 17, 18 and 23; prepare Ground
Water Hazard Statements for each
corresponding property

$1,567.50

0.00

$1,567.50
0.30 hrs 49.50
0.20 hrs 33.00
0.30 hrs 49.50
1.40 hrs 231.00





01122018 MIJP Exchange electronic communications with 0.30 hrs
Assistant County Attorney regarding
revisions to agreement; revise agreements;
forward copies of revised agreements to
attorney and City Administrator

01]12]2018 MIJP Exchange electronic communications with 0.50 hrs
Assistant Linn County Attorney regarding
revisions to Agreement and Lease
Agreement; revise and edit same; forward
revised documents to Assistant Linn County
Attorney for consideration and approval of
same

01]16/2018 MJP Electronic communication from Assistant 0.30 hrs
County Attorney agreeing to minor
revisions to Agreement and Lease
Agreement; draft electronic communication
to City Administrator to accompany final
drafts of the Agreement and the Lease
Agreement and to accompany copy of draft
agreement between the City and Next Level

01]17]2018 MIP Telephone conference with City 0.40 hrs
Administrator regarding dog park
agreements and finalizing same; further
discussion regarding the possible sale of
City property

01|30/2018 MIJP Travel to and from Linn County Recorder's 0.00 hrs

office to file Hodge property closing
documents (NC)

EXPENSES

01]30]2018  Linn Co Recorder - documents recorded fee (Hodge matter)

Timekeeper Summary Rate Hours
Mark J Parmenter Partner 165.00 3.70

49.50

82.50

49.50

66.00

0.00

$610.50

17.10

$17.10

Amount

$610.50

3.70

Billing Summary

Total professional services $610.50

Total expenses incurred +$17.10

Total of new charges for this invoice $627.60

$610.50





Plus net balance forward +$1,567.50

Total balance now due $2,195.10






January 31,2018

Cindy Kudrna

City of Hiawatha
101 Emmons Street
Hiawatha, A 52233

LWC

LEDERER WESTON CRAIG rLc

Suite 700, Higley Building 118 Third Avenue SE P.O. Box 1927 Cedar Rapids, IA 52406-1927

Phone: 319-365-1184 Fax: 319-365-1186

TIN# 20-8617329

www,lwclawyers.com

Municipal Traffic Matters

Balance forward as of invoice dated: 12/31/2017

Payments received since last invoice

Invoice # 21283

Client # 000016158
Matter # 000000005
Billing through 01/31/2018

Accounts receivable balance forward

PROFESSIONAL SERVICES

01/02/2018  SMP

01/03[2018  SMP

01/03]2018 MJP

Hibbing: Draft and file Motion to Amend
speed consistent with stationary radar as
recorded.

Noton, Joseph: Received plea offer (through
Mark Parmenter) to review from
Defendant's attorney. After discussing,
called officer Pat Kremer and discussed the
events leading up to the citation, Officer
Kremer thought it would be appropriate for
Defendant to take a defensive driving
course.

Norton: Exchange electronic
communications with attorney representing
Defendant seeking plea agreement; receipt
and review of citation, plea of not guilty and
order setting trial date

$1,075.00

0.00

$1,075.00
0.30 hrs 46.50
0.50 hrs 77.50
0.30 hrs 4950





01/05/2018  SMP

01082018

01082018

01]09]2018

01112018

01]24/2018

01]26/2018

Timekeeper Summary

MIJp

MJP

SMP

SMP

SMP

SMP

Mark J Parmenter

Shannon M Powers

Billing Summary

Noton: Review plea offer from defendants'
counsel. Respond to defendant's counsel
regarding plea deal. Accepting terms but
requiring the proof of completion of
defensive driving course prior to dismissal.
After speaking with officer, Overtaking was
likely not the correct charge and the plea
offer is reasonable. Draft deferred
prosecution agreement.

Draft letter to Linn County Clerk of Court,
Traffic Division, requesting that Megan
Merrit be removed from the service list and
to add Shannon Powers to the service list

Norton: Draft subpoena and letter to Chief
Marks to accompany same

Hibbing, Kyle: Review traffic citation and
prepare outline for trial on 1/11/2018.

Hibbing: travel to courthouse, meet with
officer and watch video, speak with
Defendant and show defendant video. After
some time, Defendant agreed to plead to the
ticket as written. Had to wait to see the
Judge. Travel back.

Noton: Email correspondence with
opposing counsel regarding Defendant's
proof of completion of Defensive Driving
course.

Noton: revise plea agreement to
demonstrate agreement between Hiawatha
and Mr. Noton and requesting the court
dismiss with costs to Defendant.

Rate

0.32 hrs

0.00 hrs

0.30 hrs

0.32 hrs

0.90 hrs

0.20 hrs

0.30 hrs

Hours

Partner 165.00
Associate 155.00

Total professional services

0.60
2.84

50.00

0.00

49.50

50.00

139.50

31.00

46.50

$540.00

Amount

$99.00
$441.00

3.44

$540.00

Total of new charges for this invoice

Plus net balance forward

$540.00
+$1,075.00

$540.00





Total balance now due $1,615.00







Monthly Report January 2018

MATERIAL CIRCULATION

Adult 3,694
Juvenile 5,281
Young Adult 515
Periodicals 149
DvD 5,752
Kits 45
Adult Audio 560
Adult Music 631
Juvenile Audio 177
Children's Music 154
Young Adult Audio 55
Overdrive Audio 337
One-Click Audio 64
Overdrive E-Books 517
3M E-books 189
3M E-books Pay Per Use 78
Zinio Magazines 98
Freegal Download Music 132

Total Circulation 18,428
Last Year's Circulation 18,455
Change -27
Self-Check 8,191
DAYS OPEN 29
Ave. Daily Circulation 635
INCOME
Fines $1,274.14
Copier $604.45
Postage 50.00
EAX §112.45
Lost/damaged Books 548.42
Lost Cards $5.00
iLLs $61.00
Room Rental 50.00
Merchandise 54.50
Total $2,110.96
UNIQUE MANAGEMENT

Month
Dollars received  $59.69
Material returned  $108.90
ITEMS CATALOGED Aduit

20%
29%
3%
1%
31%
0.24%
3%
3%
0.96%
0.84%
0.30%
1.83%
0.35%
2.81%
1.03%
0.42%
0.53%

0.72%

47.93%

Y-T-D
$848.61
$729.15

Juvenile Youth

Page 1

OPEN ACCESS CIRCULATION

Open Access 12,911
Hiawathe 2,301
Linn County 1,106
Cedar Rapids 8,907
Marion 1,462
Robins 695
Total Circulation 17,013
LIBRARY VISITS

2017 9,400
Daily Average 324
2016 7,462
Change 1,938

INTER-LIBRARY LOANS

ILLs Sent 28
ILLs Received 17
REFERENCE
45 Reference/30R. A 75
PROGRAMMING
people programs

Youth 556 22
Qutreach 450 18
Youth Total 1,006 40
Adult 296 22
Qutreach 35 2
Adult Total 331 24
Registered Borrowers 9,167
New this Month 84
Withdrawn 70
MEETING ROOM 128
Small Meeting Room 66
Large Meeting Room 62

Public ie

Library 44
Proctored Exams 0

Audio Video Periodicals

Total





Items Added 173 149 32 43 62 45 505
Items Withdrawn 26 37 409 8 71 26 577

EBSCOHOST

NEWSBANK Month Y-T-D Month Y-T-D

9 71 126 656

Academic 0 8

Pronunciator Log Ins Y-T-D Auto Repair 0 19

4 33 Small Business 0 0

Small Engine 0 1

FREEGAL Month Y-T-D Other 126 628

Download patrons/songs 22/132 139/921 Total 126 656

Streaming patrons/songs 15/209 107/2139

Month Y-T-D User logir  Y-T-D

Learning Express 0 10 Lynda.com 66 205

GALE Month Y-T-D

searches 72 161

INTERNET Ave./Day LastMonth  Change

Patrons 1210 41.72 1080 130

Hours 978 33.72 853 125

NICHE ACADEMY Month Y-T-D

Views 33 106

Page 2






CITY OF HIAWATHA

Police

Emergency Mgmt
Fire

Ambulance
Building

Animal Control
City Clean-up
Transit

Mosquito Services
Library

Parks

Recreation

Community Center

Planning & Zoning
Mayor & Council
City Administrator
Clerk & Finance
Elections

Legal Services

City Hall
Building/Grounds
Eng Coor/Observer

General Fund Total

Economic...

Housing...
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CITY OF HIAWATHA

MONTH ENDING JANUARY 2018

Monthly Year To Date Actual % of

GENERAL FUND Budget FY18 Expenditures Expenditures Budget Budget % target
General Fund Total 4,590,596.00 283,129.29 | 2,582,178.88 56.25% 58.3%
Police 1,198,090.00 88,966.15 638,162.08 53.26% 58.3%
Emergency Management 0.00 0.00 0.00 0.00% 58.3%
Fire 413,115.00 19,826.12 179,501.64 43.45% 58.3%
Ambulance 326,136.00 19,570.31 174,830.56 53.61% 58.3%
Building 307,191.00 21,069.47 177,600.73 57.81% 58.3%
Animal Control 212,000.00 410.00 2,865.00 23.88% 58.3%
City Clean-Up 15,000.00 131.88 5,064.60 33.76% 58.3%
Transit 128,982.00 10,005.00 70,035.00 54.30% 58.3%
Mosquito Services 25,000.00 0.00 20,000.00 80.00% 58.3%
Library 622,930.00 44,329.40 346,356.85 55.60% 58.3%
Parks 223,219.00 7,696.23 101,950.35 45.67% 58.3%
Recreation 125,874.00 6,926.06 65,492.42 52.03% 58.3%
Community Center 12,803.00 992.45 7,561.86 59.06% 58.3%
Economic Development 0.00 0.00 0.00 0.00% 58.3%
Housing Rehabilitation 0.00 0.00 0.00 0.00% 58.3%
Planning & Zoning 3,800.00 476.00 1,407.00 37.03% 58.3%
Mayor & Council 19,700.00 1,312.54 8,537.49 43.34% 58.3%
City Administrator 143,825.00 10,285.92 79,153.43 55.03% 58.3%
Clerk & Finance 248,385.00 17,717.93 142,738.06 57.47% 58.3%
Elections 7,000.00 5,000.25 5,000.25 71.43% 58.3%
Legal Services 45,000.00 0.00 15,086.00 33.52% 58.3%
City Hall 376,295.00 14,257.44 274,369.13 72.91% 58.3%
Building/Grounds 91,240.00 7,942.06 61,061.69 66.92% 58.3%
Engineering Coordinator

& Construction Observer 80,436.00 6,154.08 48,829.74 60.71% 58.3%

January, 2018







Hiawatha

Business:

Park Board Meeting Time Adjustment to 6:15pm- | would like to recommend adjusting our park commission
meetings to 6:15pm in the City Hall Council Chambers. We have not had quorum since February 2017. To keep our
commission moving in a positive direction and hear every one’s feedback and opinions on topics, I think pushing
the meetings back 15 minutes will help our cause.

Hodge Land Opportunity- As you recall from last months meeting the City recently purchased the parcel of land
west of Tucker Park from Hodge Construction for the cost of $1. Hodge approached the City last fall asking if we
would be interested in the land and would donate it as they saw no future use. The purchase was officially made
before the end of 2017.

The City and MPO (Metropolitan Planning Organization) have had plans of adding a trail that connects from
Tucker Park to Northwood Drive and eventually out to Boyson Road. These connections will help benefit the metro
area making more connections for personal transportation. This project has not been added to the CIP yet as plans
weren't anticipated for a few years out. This trail extension will be added in next year’s CIP project listing and we
will work with Cedar Rapids to make sure our connections are in line with one another. Right now, they have fiscal
year 2022 in their CIP, but will be revisiting their trail connectivity prioritization. Fortunately, since the City now
owns the land we will not have the additional expense of asking to put the trail through this area. (Maps Attached)

With this information, as a board, | am coming to you to ask if you would believe this parcel, which is nearly
11acres, would be a good area for park development. After taking a glance at the property, we noticed many man
made trails and open walk ways. These trails are being used as cut throughs, along with mountain bike trails for
riding. The police department has not had any calls on substance abuse but a total of 4 calls on people being back
there recreationally. We are in the process of putting “No Trespassing” signs up for legal and safety purposes until
a plan is developed and there is a safe access point for users.

By looking at the parks and recreation comprehensive plan, our City currently has 60 acres of parkland which
translates to 8.9 acres per 1,000 residents. Based on the level of service, the City should have approximately 80
acres of parkland or .01 acres per person. That is a 20.5 deficient of total parkland. As the City’s population
increases the deficient will continue to go up. After looking over our Citizen Survey, we found residents are overall
happy with what we currently have but with new development happening we will continue to outgrow our parks.

44.1% of residents had stated that Multi-purpose trails should be added and are in high demand. With the potential
trail connection going through this property it would not only add more multi-purpose trail, it would allow the
residence further north in the area of Robins Road and Coral Drive an easier access to park facilities (Tucker Park).





As many of you have probably heard the Cedar Rapids School District will be closing Nixon Elementary around the
year 2022. Right now, the school playground if offering residents near Nixon a place to play; by eliminating the
school, it will take away an area of recreational family fun. It will be important that we focus on ways to make
recreation accessible no matter where you reside at in town.

Over the next 10 years we have the possibility to minimize our deficient and maximize our priorities. With the
potential of adding an additional 11acres of park land that the City just purchased, 15 acres north west of town,
and a 3-acre dog park near the Cedar Valley Trail, that is an additional 29 aces of park land we could add for our
Hiawatha Residents needs. Our main priorities from our Comp Plan and Citizen Survey will be to focus on:

e accessibility and connectivity of trails
e adding an event center
e taking care of our programming needs (space, facilities, fields, etc.).

These three opportunities will help expand our community needs.

[ believe these 11 acres could be a great location for added park land. We can physically see recreational activity
happening already from people riding their bikes and using it as a “playground”. By turning this into park land it
will entitle our department to future maintenance, which we believe is manageable, and allow users to be on this
property from 6am-10:30pm (designated park hours). By turning this into a park and adding in potential trails it
has the potential to:

e Adjoin Hiawatha with Cedar Rapids
e Give people more accessibility and transportation options
e Open up more recreational opportunities

As a board we will need to come up with ideas and suggestions together to find the best fit for this land.

With the information given is there interest in keeping this area an active off-road bike trail? With the activity
already happening, man-made trails already being built, and presence in a flood plain, it would be an opportunity
to keep things natural (add possible pollinators) and build off of what other people are currently doing. There is an
active group in Cedar Rapids called the Linn County Mountain Bike Association that has currently been helping
complete trails around the metro area. Squaw Creek has an active trail along with the City of Vinton. The members
of this group have helped develop these trails and have been a large support. If we have the opportunity to fit both
a public hard surface trail and an off-road trail in the area it opens up more economic opportunities for our
community and connectivity to the metro area.

Recreation Reports:

e Farmers Market SNAP program: We have been working with Back in Line, Horizons, HACAP and the
Mount Mercy Enactus group to encourage individuals and families with SNAP benefits to buy fresh produce
at our Farmers Market. The SNAP organization will have a table at each Sunday market and allow
individuals and families to exchange their benefits for tokens that they can then exchange with registered
vendors for fresh produce. Once each market is complete, the market vendors will turn in their tokens they
received and the SNAP program will reimburse them for their selling’s. This will allow more people the
opportunity to get fresh produce and benefit our daily farmers.





Lil Cougar Dance Clinic: Coach Miranda and the Kennedy Cougar Dance team for teaching the Little
Cougars some AMAZING routines to Moana's "How Far I'll Go" and Sing's "I'm Still Standing"! New
friendships were made and fun was had by all! We're looking forward to 2019’s program!

Zumba: FOURTY FIVE dancers showed up to the first Free Zumba of the year! These take place the
second Wednesday of every month! The next class takes place March 14th,

Whispering Pines Classes: Donita and friends will be painting a beautiful red cardinal on February 21stin
the Hiawatha Community Center at 6pm. Fee is $35 cash or check only. To register text Donita at 319-270-
1112. The next class takes place March 21st.

Cooking with Carol - Kids in the Kitchen - Valentine Cookie Workshop Bring your 6-10 yr. olds for a fun
night of cookie making. Adult must accompany each child. Take home your Valentine cookies and kids
mixing bowl. Cost: $25 per child, Minimum 5, Max. 10 Monday, February 12th Fee: $25.00 per child, adults
free, includes class, kids mixing bowl and Valentine cookies. 6:30pm in the Hiawatha Community Center
Registration Deadline: February 6th,

Yoga 2018: TWENTY-FIVE yogis showed up for our first free yoga of the year! These take place on the last
Thursday of the month at 6pm in the Hiawatha Community Center. The next class takes place March 29th.

Super Sitters: Young people 11 and older are welcome to take a six hour babysitting class taught by Mercy
Medical Center Staff. This class follows the guidelines set by the American Red Cross. Registration is done
through Mercycare.org and the fee is $20

Parks:

¢ Branching Out Tree Grant: We received $1,650 from the Alliant Energy and Tree Forever Branching
Out Grant for Spring 2018. We will be adding more trees to Tucker and Guthridge Park. The parks guys
have been trimming and removing trees that are on our priority list from our completed inventory.

e Trees for Kids Grant: | am currently working with the Hiawatha Elementary School principle to apply
for the Trees for Kids Grant through the lowa DNR. This grant is valued up to $5,000.00 for planting
trees in our community along with educating children. This grant would be completed before the end of
May when the students get released.

e Seasonal and Adventure Camp Posting: Seasonal Staff positions are now posted. Please spread the
word if you know of any great candidates for Park Maintenance or Adventure Camp Staff.

e HKL Solar Panel: Hiawatha Kids League is continuing to work with us on the construction of a solar
panel on the concession stand roof. They did not get the project completed after last year and will be





revisiting the idea with their board. If approved through their board the item will come back to you for
recommendation and sent off to council for approval.

NW Territory: The City Administrator, Engineer and | meet with Sharon Taylor in regards to her parcel
of land in the NW Territory on Friday, February 9t. We mapped out some park options for Sharon and
her family to look over. Right now, we are looking at 15 acres, which would provide us all the park
amenities we foresee in the future. These of course are not set in stone, but gives the family an idea of
what potential development could look like. With an additional 200 residents in the NW territory, trail
connections and park amenities will be huge.

The Taylors mentioned that they would like to keep the park near the back of the property so that they
could keep the Edgewood Road frontage for future residential development. With the potential of the
park in the back, it would be visible from the interstate and all activity would enter from Fitzroy Road
keeping traffic moving along Edgewood Road. There will be another updated proposal sent to the
family for their discussion but we gained a very positive response. Once the family comes to an
agreement and negotiates on price with the City, I will get your ideas and suggestions on the layout and
development of this park. Attached you will see the favored map that was presented to the Taylors on
the back portion of their lot.






Hiawatha Police Department Monthly Activity Report

January-2018 Total 2018 Total 2017
Dispatched 1 277 260
Observed 2 381 496
Case Report 3 62 80
Supplement Report 4 24 19
Case Closed 5 57 73
Traffic Stop 6 112 211
Officer Assist 7 187 204
Public Assist 8 71 77
Accident 9 18 15
Disturbance 10 34 21
Domestic Disturbance 1 5 7
Disabled Vehicle 12 26 22
Theft 13 74 9
Burglary (From Vehicle) 14 4(0) 3(3)
Assault 15 4 4
Suspicious Activity 16 45 45
ATL 17 16 23
Medical / Fire 18 51 52
Alarm 19 21 28
Welfare Check 20 8 11
Animal 21 5 6
Vehicle Impound 22 10 16
Misdemeanor 23 19 26
Felony 24 < 5
Warrant Request 25 6 9
Arrest 26 13 28
Juvenile Arrest 27 0 0
Arrest Warrant 28 3 8
Drug Charge 29 7 6
Domestic Abuse 30 2 0
Child Abuse 31 1 0
Committal / Suicide 32 1 1
OWI a3 0 5
OWI Contact 34 1 4
.02 Violation 35 0 0
Public Intoxication 36 3 3
PULA 37 0 0
Open Container 38 0 0
Misc Citation 39 31 42
Misc Waming 40 27 89
Speed Citation 41 36 44
Speed Warning 42 29 59
Scat Belt Citation 43 0 2
Seat Belt Warning 44 0 1
Child Restraint Citation 45 1 0
Child Restraint Warning 46 0 0
Sign / Light Citation 47 3 2
Sign / Light Warning 48 3 4






Month  January HIAWATHA POLICE DEPARTMENT

Year 2018
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city of ###awatha!
Public Works

Memo
To: Mayor, City Admin and City Council
From: Rod Jasa
Date: February 15, 2018
Re: January Public Works Report

Streets — January didn't have much snow. We were able to get all the Fire Dept vehicles serviced
plus several others. We removed all the snowflakes and stored them till next year. The new tandem
truck was delivered and is working great! Thank you, Council! Vehicles serviced: 570, 300, 720, 550,
910, 710, 750, R-284, E-286, 285, 281, 580, M16, C12, C15, 770, 850.

Sewer — We had a break in the force main at the Mitchell lift station. We called in Ricklef's to repair it.
This section of force main will be replaced this summer. Everything else is working fine.

Storm Water — Nothing to report.

Submitted by:

Kod asa g







Form 631.1 Depariment of Management

NOTICE OF PUBLIC HEARING
BUDGET ESTIMATE
FISCAL YEAR BEGINNING JULY 1, 2018 - ENDING JUNE 30, 2019

City of Hiawatha , lowa
The City Council will conduct a public hearing on the proposed Budget at CITY COUNCIL CHAMBERS
on 2/21/2018 at 5:30 pm
(Date) xx/xx/xx (hour})

The Budget Estimate Summary of proposed receipts and expenditures is shown below.
Copies of the the detailed proposed Budget may be obtained or viewed at the offices of the Mayor,
City Clerk, and at the Library.

The estimated Total tax levy rate per $1000 valuation on regular property .. ........ $ 15.20171

The estimated tax levy rate per $1000 valuation on Agricultural landis .. ......... $ 3.00375

At the public hearing, any resident or taxpayer may present objections to, or arguments in favor of, any part
of the proposed budget.

319-393-1515 CINDY KUDRNA, FINANCE DIRECTOR

phone number City Clerk/Finance Officer's NAME

Budget FY Re-estimated FY Actual FY
2019 2018 2017
(a) (b) (c)
Revenues & Other Financing Sources
Taxes Levied on Property 1 5,930,672 5,611,431 5,603,119
Less: Uncollected Property Taxes-Levy Year 2 0 0 0
Net Current Property Taxes 3 5,930,672 5611,431 5,503,119
Delinquent Property Taxes 4 0 0 0
TIF Revenues 5 2,051,353 1,884,988 1,684,560
Other City Taxes 6 918,366 875,000 1,029,507
Licenses & Permits T 585,350 606,210 643,832
Use of Money and Property 8 115,700 96,800 112,016
Intergovernmental 9 1,671,281 1,650,392 1,473,704
Charges for Fees & Service 10 2,953,540 2,797,305 3,488,163
ISpecial Assessments 11 0 78,000 2,068
[Miscellaneous 12 2,356,954 2,348,381 574,492
Other Financing Sources 13 2,500,000 3,420,000 5,518,845
Transfers In 14 2,724 587 2,992 962 3,052,374
Total Revenues and Other Sources 15 21,807,803 22,361,469 23,082,680
Expenditures & Other Financing Uses
Public Safety 16 3,196,226 3,062,321 3,005,852
|Pubiic Works 17 914,163 1,254,148 892,918
[Health and Social Services 18 25,000 25,000 20,000
fcutture and Recreation 19} 1,249,734 1,302,134 1,103,912
Community and Economic Development 20] 1,208,325 763,625 452 335
General Government 21 1,254,019 1,255,906 1,160,638
§Debt Service 22 2,980,499 3,259,040 4,497 918
ICapitaI Projects 23 7,817,000 8,389,040 3,378,861
lTotal Government Activities Expenditures 24 18,644,966 19,311,214 14,512,434
|Business Type / Enterprises 25 2,277,936 2,260,675 2,813,363
Total ALL Expenditures 26 20,922 902 21,571,889 17,325,797
Transfers Qut 27' 2,'-/'24,587 2,992,962 3,052,3ﬁ
Total ALL Expenditures/Transfers Out 28 23,647,489 24 564,851 20,378,171
Excess Revenues & Other Sources Over
(Under) Expenditures/Transfers Qut 29 -1,839,686 -2,203,382 2,704,509
Beginning Fund Balance July 1 30 13,702,372 15,905,754 13,201,245
|Ending Fund Balance June 30 31 11,862,686 13,702,372 15,905,754
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ITEMS TO INCLUDE ON AGENDA FOR FEBRUARY 21, 2018

CITY OF HIAWATHA, IOWA

Not to Exceed $1,225,000 General Obligation Capital Loan Notes.

° Resolution fixing date for a meeting on the proposition to authorize a Loan Agreement
and the issuance of Notes to evidence the obligations of the City thereunder.

NOTICE MUST BE GIVEN PURSUANT TO IOWA CODE
CHAPTER 21 AND THE LOCAL RULES OF THE CITY.






February 21, 2018

The City Council of the City of Hiawatha, State of lowa, met in
session, in the Council Chambers, City Hall, 101 Emmons Street, Hiawatha, Iowa, at
.M., on the above date. There were present Mayor , in the
chair, and the following named Council Members:

Absent:

Vacant:

% % % ok k % %





Council Member introduced the following Resolution
entitled "RESOLUTION FIXING DATE FOR A MEETING ON THE AUTHORIZATION OF
A LOAN AGREEMENT AND THE ISSUANCE OF NOT TO EXCEED $1,225,000
GENERAL OBLIGATION CAPITAL LOAN NOTES OF THE CITY OF HIAWATHA,
STATE OF IOWA (FOR ESSENTIAL CORPORATE PURPOSES), AND PROVIDING FOR
PUBLICATION OF NOTICE THEREOF", and moved that the same be adopted. Council
Member seconded the motion to adopt. The roll was called and
the vote was,

AYES:

NAYS:

Whereupon, the Mayor declared the resolution duly adopted as follows:

RESOLUTION FIXING DATE FOR A MEETING ON THE
AUTHORIZATION OF A LOAN AGREEMENT AND THE
ISSUANCE OF NOT TO EXCEED $1,225,000 GENERAL
OBLIGATION CAPITAL LOAN NOTES OF THE CITY OF
HIAWATHA, STATE OF IOWA (FOR ESSENTIAL
CORPORATE PURPOSES), AND PROVIDING FOR
PUBLICATION OF NOTICE THEREOF

WHEREAS, it is deemed necessary and advisable that the City of Hiawatha, State of
Iowa, should provide for the authorization of a Loan Agreement and issuance of General
Obligation Capital Loan Notes, to the amount of not to exceed $1,225,000, as authorized by
Sections 384.24A and 384.25, of the Code of lowa, for the purpose of providing funds to pay
costs of carrying out essential corporate purpose projects as hereinafter described; and

WHEREAS, the Loan Agreement and Notes shall be payable from the Debt Service
Fund; and

WHEREAS, before a Loan Agreement may be authorized and General Obligation Capital
Loan Notes, issued to evidence the obligation of the City thereunder, it is necessary to comply
with the provisions of the Code of lowa, as amended, and to publish a notice of the proposal and
of the time and place of the meeting at which the Council proposes to take action for the
authorization of the Loan Agreement and Notes and to receive oral and/or written objections
from any resident or property owner of the City to such action.

<





NOW, THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY
OF HIAWATHA, STATE OF IOWA:

Section 1. That this Council meet in the Council Chambers, City Hall, 101 Emmons
Street, Hiawatha, lowa, at .M., on the 21st day of March, 2018, for the
purpose of taking action on the matter of the authorization of a Loan Agreement and issuance of
not to exceed $1,225,000 General Obligation Capital Loan Notes, for essential corporate
purposes, the proceeds of which notes will be used to provide funds to pay the costs of opening,
widening, extending, grading, and draining of the right-of-way of streets, highways, avenues,
alleys and public grounds; the construction, reconstruction, and repairing of any street
improvements, bridges, grade crossing separations and approaches; the acquisition, installation,
and repair of sidewalks, culverts, retaining walls, storm sewers, sanitary sewers, water service
lines, street lighting, and traffic control devices; and the acquisition of any real estate needed for
any of the foregoing purposes.

Section 2. To the extent any of the projects or activities described in this resolution may
be reasonably construed to be included in more than one classification under Division III of
Chapter 384 of the Code of lowa, the Council hereby elects the "essential corporate purpose"
classification and procedure with respect to each such project or activity, pursuant to Section
384.28 of the Code of lowa.

Section 3. The Clerk is authorized and directed to proceed on behalf of the City with the
negotiation of terms of a Loan Agreement and the issuance of General Obligation Capital Loan
Notes, evidencing the City's obligations to a principal amount of not to exceed $1,225,000, to
select a date for the final approval thereof, to cause to be prepared such notice and sale
information as may appear appropriate, to publish and distribute the same on behalf of the City
and this Council and otherwise to take all action necessary to permit the completion of a loan on
a basis favorable to the City and acceptable to the Council.

Section 4. That the Clerk is hereby directed to cause at least one publication to be made
of a notice of the meeting, in a legal newspaper, printed wholly in the English language,
published at least once weekly, and having general circulation in the City. The publication to be
not less than four clear days nor more than twenty days before the date of the public meeting on
the issuance of the Notes.

Section 5. The notice of the proposed action to issue notes shall be in substantially the
following form:





(To be published between March 1, 2018 and March 16, 2018, inclusive)

NOTICE OF MEETING OF THE CITY COUNCIL OF THE
CITY OF HIAWATHA, STATE OF IOWA, ON THE MATTER
OF THE PROPOSED AUTHORIZATION OF A LOAN
AGREEMENT AND THE ISSUANCE OF NOT TO EXCEED
$1,225,000 GENERAL OBLIGATION CAPITAL LOAN NOTES
OF THE CITY (FOR ESSENTIAL CORPORATE PURPOSES),
AND THE HEARING ON THE ISSUANCE THEREOF

PUBLIC NOTICE is hereby given that the City Council of the City of Hiawatha, State of
lowa, will hold a public hearing on the 21st day of March, 2018, at .M., in the
Council Chambers, City Hall, 101 Emmons Street, Hiawatha, lowa, at which meeting the
Council proposes to take additional action for the authorization of a Loan Agreement and the
issuance of not to exceed $1,225,000 General Obligation Capital Loan Notes, for essential
corporate purposes, to provide funds to pay the costs of opening, widening, extending, grading,
and draining of the right-of-way of streets, highways, avenues, alleys and public grounds; the
construction, reconstruction, and repairing of any street improvements, bridges, grade crossing
separations and approaches; the acquisition, installation, and repair of sidewalks, culverts,
retaining walls, storm sewers, sanitary sewers, water service lines, street lighting, and traffic
control devices; and the acquisition of any real estate needed for any of the foregoing purposes.
Principal and interest on the proposed Loan Agreement will be payable from the Debt Service
Fund.

At the above meeting the Council shall receive oral or written objections from any
resident or property owner of the City to the above action. After all objections have been
received and considered, the Council will at the meeting or at any adjournment thereof, take
additional action for the authorization of a Loan Agreement and the issuance of the Notes to
evidence the obligation of the City thereunder or will abandon the proposal to issue said Notes.

This notice is given by order of the City Council of the City of Hiawatha, State of lowa
as provided by Sections 384.24A and 384.25 of the Code of Iowa.

>

Dated this day of , 2018.

City Clerk, City of Hiawatha, State of lowa

(End of Notice)





PASSED AND APPROVED this 21st day of February, 2018.

Mayor

ATTEST:

City Clerk





CERTIFICATE

STATE OF IOWA )
) SS
COUNTY OF LINN )

1, the undersigned City Clerk of the City of Hiawatha, State of lowa, do hereby certify
that attached is a true and complete copy of the portion of the records of the City showing
proceedings of the Council, and the same is a true and complete copy of the action taken by the
Council with respect to the matter at the meeting held on the date indicated in the attachment,
which proceedings remain in full force and effect, and have not been amended or rescinded in
any way, that meeting and all action thereat was duly and publicly held in accordance with a
notice of meeting and tentative agenda, a copy of which was timely served on each member of
the Council and posted on a bulletin board or other prominent place easily accessible to the
public and clearly designated for that purpose at the principal office of the Council pursuant to
the local rules of the Council and the provisions of Chapter 21, Code of lowa, upon reasonable
advance notice to the public and media at least twenty-four hours prior to the commencement of
the meeting as required by law and with members of the public present in attendance; I further
certify that the individuals named therein were on the date thereof duly and lawfully possessed of
their respective City offices as indicated therein, that no Council vacancy existed except as may
be stated in the proceedings, and that no controversy or litigation is pending, prayed or
threatened involving the incorporation, organization, existence or boundaries of the City or the
right of the individuals named therein as officers to their respective positions.

WITNESS my hand and the seal of the Council hereto affixed this day of
,2018.

City Clerk, City of Hiawatha, State of [owa

(SEAL)

01452998-1110575-155





CERTIFICATE

STATE OF IOWA )
) SS
COUNTY OF LINN )

I, the undersigned, do hereby certify that | am now and was at the times hereinafter
mentioned, the duly qualified and acting Clerk of the City of Hiawatha, in the County of Linn,
State of Iowa, and that as such Clerk and by full authority from the Council of the City, I have
caused a

NOTICE OF PUBLIC HEARING
(Not to Exceed $1,225,000 General Obligation Capital Loan Notes)

of which the clipping annexed to the publisher's affidavit hereto attached is in words and figures
a correct and complete copy, to be published as required by law in the "Cedar Rapids Gazette", a
legal newspaper published at least once weekly, printed wholly in the English language,
published regularly and mailed through the post office of current entry for more than two years
and which has had for more than two years a bona fide paid circulation recognized by the postal
laws of the United States, and has a general circulation in the City, and that the Notice was
published in all of the issues thereof published and circulated on the following date:

s 2018.

WITNESS my official signature this day of 52018,

City Clerk, City of Hiawatha, State of lowa

(SEAL)

01452998-1\10575-155
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ITEMS TO INCLUDE ON AGENDA FOR FEBRUARY 21, 2018

CITY OF HIAWATHA, IOWA

Not to Exceed $50,000 General Obligation Capital Loan Notes,

o Resolution fixing date for a meeting on the proposition to authorize a Loan Agreement
and the issuance of Notes to evidence the obligations of the City thereunder.

NOTICE MUST BE GIVEN PURSUANT TO IOWA CODE
CHAPTER 21 AND THE LOCAL RULES OF THE CITY.






February 21, 2018

The City Council of the City of Hiawatha, State of Iowa, met in
session, in the Council Chambers, City Hall, 101 Emmons Street, Hiawatha, lowa, at
.M., on the above date. There were present Mayor , in the
chair, and the following named Council Members:

Absent:

Vacant:

k % ok ok ok ok





Council Member introduced the following Resolution
entitled "RESOLUTION FIXING DATE FOR A MEETING ON THE AUTHORIZATION OF
A LOAN AGREEMENT AND THE ISSUANCE OF NOT TO EXCEED $50,000 GENERAL
OBLIGATION CAPITAL LOAN NOTES OF THE CITY OF HIAWATHA, STATE OF IOWA
(FOR GENERAL CORPORATE PURPOSES), AND PROVIDING FOR PUBLICATION OF
NOTICE THEREOF", and moved that the same be adopted. Council Member
seconded the motion to adopt. The roll was called and the vote

was

b

AYES:

NAYS:

Whereupon, the Mayor declared the resolution duly adopted as follows:

RESOLUTION FIXING DATE FOR A MEETING ON THE
AUTHORIZATION OF A LOAN AGREEMENT AND THE
ISSUANCE OF NOT TO EXCEED $50,000 GENERAL
OBLIGATION CAPITAL LOAN NOTES OF THE CITY OF
HIAWATHA, STATE OF IOWA (FOR GENERAL
CORPORATE PURPOSES), AND PROVIDING FOR
PUBLICATION OF NOTICE THEREOF

WHEREAS, it is deemed necessary and advisable that the City of Hiawatha, State of
lowa, should provide for the authorization of a Loan Agreement and issuance of General
Obligation Capital Loan Notes, to the amount of not to exceed $50,000, as authorized by
Sections 384.24A and 384.26, of the Code of lowa, for the purpose of providing funds to pay
costs of carrying out general corporate purpose projects as hereinafter described; and

WHEREAS, the Loan Agreement and Notes shall be payable from the Debt Service
Fund; and

WHEREAS, the Issuer has a population of more than 5,000 but not more than 75,000,
and the Notes for these purposes do not exceed $700,000; and

WHEREAS, before a Loan Agreement may be authorized and General Obligation Capital
Loan Notes, issued to evidence the obligation of the City thereunder, it is necessary to comply
with the provisions of the Code of lowa, as amended, and to publish a notice of the proposal and
of the time and place of the meeting at which the Council proposes to take action for the

-





authorization of the Loan Agreement and Notes and to receive oral and/or written objections
from any resident or property owner of the City to such action; and

WHEREAS, before the Notes may be issued, it is necessary to comply with the
provisions of Chapter 384 of the Code of Iowa, and to publish a notice of the proposal to issue
such Notes and the right to petition for an election.

NOW, THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY
OF HIAWATHA, STATE OF [OWA:

Section 1. That this Council meet in the Council Chambers, City Hall, 101 Emmons
Street, Hiawatha, lowa, at .M., on the 21st day of March, 2018, for the
purpose of taking action on the matter of the authorization of a Loan Agreement and issuance of
not to exceed $50,000 General Obligation Capital Loan Notes, for general corporate purposes,
the proceeds of which notes will be used to provide funds to pay the costs of acquisition,
construction, reconstruction, enlargement, improvement, and equipping of Fire Station #1, and
the acquisition of any real estate needed for the foregoing purpose and shall bear interest at a rate
not exceeding the maximum specified in the attached notice.

Section 2. The Clerk is authorized and directed to proceed on behalf of the City with the
negotiation of terms of a Loan Agreement and the issuance of General Obligation Capital Loan
Notes, evidencing the City's obligations to a principal amount of not to exceed $50,000, to select
a date for the final approval thereof, to cause to be prepared such notice and sale information as
may appear appropriate, to publish and distribute the same on behalf of the City and this Council
and otherwise to take all action necessary to permit the completion of a loan on a basis favorable
to the City and acceptable to the Council.

Section 3. That the Clerk is hereby directed to cause at least one publication to be made
of a notice of the meeting, in a legal newspaper, printed wholly in the English language,
published at least once weekly, and having general circulation in the City. The publication to be
not less than ten clear days nor more than twenty days before the date of the public meeting on
the issuance of the Notes.

Section 4. The notice of the proposed action to issue notes shall be in substantially the
following form:





(To be published between March 1, 2018 and March 9, 2018, inclusive)

NOTICE OF MEETING OF THE CITY COUNCIL OF THE
CITY OF HIAWATHA, STATE OF IOWA, ON THE MATTER
OF THE PROPOSED AUTHORIZATION OF A LOAN
AGREEMENT AND THE ISSUANCE OF NOT TO EXCEED
$50,000 GENERAL OBLIGATION CAPITAL LOAN NOTES
OF THE CITY (FOR GENERAL CORPORATE PURPOSES),
AND THE HEARING ON THE ISSUANCE THEREOF

PUBLIC NOTICE is hereby given that the City Council of the City of Hiawatha, State of
Towa, will hold a public hearing on the 21st day of March, 2018, at .M., in the
Council Chambers, City Hall, 101 Emmons Street, Hiawatha, lowa, at which meeting the
Council proposes to take additional action for the authorization of a Loan Agreement and the
issuance of not to exceed $50,000 General Obligation Capital Loan Notes, for general corporate
purposes, bearing interest at a rate of not to exceed nine (9%) per centum per annum, the Notes
to be issued to provide funds to pay the costs of acquisition, construction, reconstruction,
enlargement, improvement, and equipping of Fire Station #1, and the acquisition of any real
estate needed for the foregoing purpose. Principal and interest on the proposed Loan Agreement
will be payable from the Debt Service Fund.

At any time before the date of the meeting, a petition, asking that the question of issuing
such Notes be submitted to the legal voters of the City, may be filed with the Clerk of the City in
the manner provided by Section 362.4 of the Code of lowa, pursuant to the provisions of
Sections 384.24A and 384.26 of the Code of lowa.

At the above meeting the Council shall receive oral or written objections from any
resident or property owner of the City to the above action. After all objections have been
received and considered, the Council will at the meeting or at any adjournment thereof, take
additional action for the authorization of a Loan Agreement and the issuance of the Notes to
evidence the obligation of the City thereunder or will abandon the proposal to issue said Notes.

This notice is given by order of the City Council of the City of Hiawatha, State of lowa,
as provided by Sections 384.24A and 384.26 of the Code of lowa.

Dated this day of , 2018.

City Clerk, City of Hiawatha, State of lowa

(End of Notice)





PASSED AND APPROVED this 21st day of February, 2018.

Mayor

ATTEST:

City Clerk





CERTIFICATE

STATE OF IOWA )
) SS
COUNTY OF LINN )

I, the undersigned City Clerk of the City of Hiawatha, State of lowa, do hereby certify
that attached is a true and complete copy of the portion of the records of the City showing
proceedings of the Council, and the same is a true and complete copy of the action taken by the
Council with respect to the matter at the meeting held on the date indicated in the attachment,
which proceedings remain in full force and effect, and have not been amended or rescinded in
any way; that meeting and all action thereat was duly and publicly held in accordance with a
notice of meeting and tentative agenda, a copy of which was timely served on each member of
the Council and posted on a bulletin board or other prominent place easily accessible to the
public and clearly designated for that purpose at the principal office of the Council pursuant to
the local rules of the Council and the provisions of Chapter 21, Code of Iowa, upon reasonable
advance notice to the public and media at least twenty-four hours prior to the commencement of
the meeting as required by law and with members of the public present in attendance; I further
certify that the individuals named therein were on the date thereof duly and lawfully possessed of
their respective City offices as indicated therein, that no Council vacancy existed except as may
be stated in the proceedings, and that no controversy or litigation is pending, prayed or
threatened involving the incorporation, organization, existence or boundaries of the City or the
right of the individuals named therein as officers to their respective positions.

WITNESS my hand and the seal of the Council hereto affixed this day of
,2018.

City Clerk, City of Hiawatha, State of lowa

(SEAL)

01453063-1\10575-155





CERTIFICATE

STATE OF IOWA )
) SS
COUNTY OF LINN )

I, the undersigned, do hereby certify that I am now and was at the times hereinafter
mentioned, the duly qualified and acting Clerk of the City of Hiawatha, in the County of Linn,
State of lowa, and that as such Clerk and by full authority from the Council of the City, I have
caused a

NOTICE OF PUBLIC HEARING
(Not to Exceed $50,000 General Obligation Capital Loan Notes)

of which the clipping annexed to the publisher's affidavit hereto attached is in words and figures
a correct and complete copy, to be published as required by law in the "Cedar Rapids Gazette", a
legal newspaper published at least once weekly, printed wholly in the English language,
published regularly and mailed through the post office of current entry for more than two years
and which has had for more than two years a bona fide paid circulation recognized by the postal
laws of the United States, and has a general circulation in the County, and that the Notice was
published in all of the issues thereof published and circulated on the following date:

, 2018.

WITNESS my official signature this day of ;- 218,

City Clerk, City of Hiawatha, State of lowa

(SEAL)

01453063-1110575-155






Interstate Power & Light Company (Applicable to the lowa Service Area)

ESTIMATE
Customer Name: CITY OF HIAWATHA Date: 2/2/2018
Mailing Address: Phone #
Standard Charge Description Hiiling Qry Installed Cost
Code
|35' CONCRETE LIGHTING POLE ) SPG-04 4 each $4,580.00
LIGHTING UNDERGROUND CABLE SPG-30 498 feet $348.60
TRENCH/PLOW IPG-19 388 feet $1,552.00
DIRECTIONAL BORING - 2" IPG-10 110 feet $1,749.00
lowa Total Free Conductor Footage = 0 feet
lowa Total Free Cable Footage = 470 feet
lowa Free Trenching Footage = 470 feet
Street Lighting Facilities Installed Standard Charge = $8,229.60
lowa Public Good Contribution Tax Adder = 0.000%
Tax Amount = $0.00
Non-Refundable Public Good Contribution In Aid of Construction Required = $8,229.60
. o Billing
Reimbursable Charge Description Code Amount
Non-Refundable Reimbursement Required = $0.00
- P Rate
Tariff Item Description Code QTy Total Charge
|60 WATTS LED or 100 WATTS HPS (DECORATIVE) | 640 | 4 each | $27.44 |
monthly Tariff cost without energy charge and taxes = $27.44
Total Non-Refundable Project Contribution =  $8,229.60

ESTIMATE FOR TRENCHING AND DIRECTIONAL DRILLING FOR THE INSTALLATION OF FOUR
35FT CONCRETE POLES WITH 80W LED ROADVIEW LIGHTS.

Fu
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DRAFT

RESOLUTION NO. 18-
City Council

RESOLUTION AUTHORIZING THE INSTALLATION OF FOUR (4) LED
STREET LIGHTS AND LIGHT POLES ALONG KACENA ROAD AND
SHERMAN ROAD AND APPROVING A MONTHLY FEE

WHEREAS, in order to provide adequate lighting for the safety of
commercial/industrial development areas in Hiawatha, city staff deems it necessary to
install four (4) LED 80 Watt equivalent fixture street lights and 35” exposed aggregate
concrete poles w/ mast arms along Kacena Road and Sherman Road and approving a
monthly fee, and

WHEREAS, the City Council authorizes city staff to proceed with the installation
of four (4) street lights by Alliant Energy on 35 exposed aggregate concrete poles w/
mast arms along Kacena Road and Sherman Road, and

NOW, THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE
CITY OF HIAWATHA, IOWA, to proceed with the installation of four (4) LED 80 Watt
equivalent fixture street lights and 35° exposed aggregate concrete poles w/ mast arms
along Kacena Road and Sherman Road by Alliant Energy with no cost to the City for
installation and approving a monthly fee.

AYES:
NAYS:
ABSENT:
PASSED AND APPROVED this 21%, day of February, 2018,
Bill Bennett, Mayor
ATTEST:

Kelly Komegor, City Clerk






City of Hiawatha k3

Engineering Department
101 Emmons St., Hiawatha Iowa, 52233-1697
PHONE (319) 393-1515 ext. 511 FAX (319) 393-1516

To: Mayor and City Council Date: February 14, 2018

From: John C Bender PE, City Engineer i 77

YN
mn's
Re:  Linn County 28e Agreement Phas¢ e

\ /‘i\’_ /
Description: Edgewood R\oad \l)CC Whitetopping Project Phase II

Report:

We have been working with Linn County to participate in an Edgewood Road reconstruction
project. They have completed a project to replace several culverts on the section of Edgewood
Road north of Tower Terrace Road along with grading the roadway surface to prepare for the
pavement white-topping project in the summer of 2018. This section of Edgewood Road
(formerly Loggerhead Road) is approximately 1.8 miles in length and is partly in Hiawatha and
partly in Linn County.

The second phase of a project is to provide a 32 foot wide paved surface from Hiawatha city
limits to County Home Road. This will provide an excellent roadway surface with a paved area
on the edge for walkers and bikers. We have reviewed the preliminary plans and are ready for
the bidding process, planned for March 6" 2018. The construction schedule is 45 working days
with an incentive to complete the project earlier. Linn County is acting as the designer and
contracting agency and is sharing in the cost.

Attached is a 28e agreement to proceed with the project similar to the agreement we approved
for the Phase | project for grading and culverts. Engineering recommends approval of the 28e
agreement with Linn County. We have attached the latest projected cost estimate that will be
adjusted after the bidding process.

If you have any questions please feel free to contact me.





LETTING DATE: MARCH 06, 2018

PROJECT NO.: L-EDGEWOOD RD(19)

PCC WHITETOPPING

LINN COUNTY, IOWA

TRAFFIC CONTROL PLAN

EDGEWOOD ROAD SHALL BE CLOSED TO TRAFFIC DURING
PAVING CONSTRUCTION. ROAD CLOSURES SHALL BE CHANGED
TO "ROAD CLOSED TO THRU TRAFFIC” AS SOON AS PAVEMENT
REACHES MATURITY AND SHOULDER DROPOFF IS ADDRESSED.
LINN COUNTY SHALL FURNISH, ERECT AND MAINTAIN DETOUR
SIGNS. THE CONTRACTOR SHALL FURNISH, ERECT AND MAINTAIN
ADVANCED WARNING SIGNS, ROAD CLOSED SIGNS MOUNTED ON
TYPE Il BARRICADES, ROAD CLOSED TO THRU TRAFFIC SIGNS
MOUNTED ON TYPE Ill BARRICADES AND SAFETY FENCE AT
SAFETY CLOSURE LOCATIONS. LOCAL TRAFFIC TO ADJACENT
PROPERTIES SHALL BE MAINTAINED AS PROVIDED FOR IN
ARTICLE 1107.08 OF THE STANDARD SPECIFICATIONS. TRAFFIC
CONTROL DEVICES, PROCEDURES, LAYQUTS, SIGNING AND
PAVEMENT MARKINGS INSTALLED WITHIN THE LIMITS OF THIS
PROJECT SHALL CONFORM TO THE "MANUAL ON UNIFORM
TRAFFIC CONTROL DEVICES FOR STREETS AND HIGHWAYS™ AS
ADOPTED BY THE DEPARTMENT PER 761 OF THE IOWA
CHAPTER 130.

CONTACT INFORMATION
LINN COUNTY ENGINEERS OFFICE
1888 COUNTY HOME ROAD
MARION, IOWA 52302

PHONE: (319)~892~-6400

FAX:  (319)-892-6410
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PLANS FOR PROPOSED IMPROVEMENT ON THE

LINN COUNTY, IOWA
PCC WHITETOPPING
PROJECT NUMBER

L-EDGEWOOD RD(19)

SYSTEM

8" CONCRETE OVERLAY ON EDGEWOOD ROAD FROM A

POINT 2,800 NORTH OF TOWER TERRACE ROAD
COUNTY HOME ROAD (E34)

TO

INDEX OF SHEETS

10-18-05
NO. DESCRIPTION
AO1 TITLE_SHEET
[A02 SITE_WAP.
B.O1 TYPICAL CROSS SECTIONS AND DETAILS
C.01-C.03 i
D.O1-D.O4 | PLAN ANj
F.01 DET IN
K.01-K.05 INTERSECTION DETAILS
TOTAL: 16

THE IOWA DEPARTMENT OF TRANSPORTATION STANDARD SPECIFICATIONS

FOR HIGHWAY AND BRIDGE CONSTRUCTION, OCTOBER 2017 SERIES, PLUS

THE GENERAL SUPPLEMENTAL SPECIFICATIONS AND APPLICABLE
SUPPLEMENTAL SPECIFICATIONS, DEVELOPMENTAL SPECIFICATIONS,

AND

SPECIAL PROVISIONS, SHALL APPLY TO THE CONSTRUCTION ON THIS

OFFICE OF THE
LINN COUNTY ENGINEER

COUNTY ENGIMEER DATE

PROJECT.
03-18-16 101-7
DESIGN DATA
EDGEWOOD ROAD
2013 AADT 700 VPD.
2040 AADT 1185 V.P.D.
DESIGN SPEED 35 MPH
[105-1]
MILEAGE SUMMARY i
LINEAL
DIV, LOCATION TEET MILES
-
[2 [STA 26+43 to STA 48+14 1971 0.373
[ 3 [STA 48414 to STA 64+80 1666 0.316
[ 2 [STA 64480 to STA 81452 1672 0.317
'i‘ STA B1+52 to STA 83490 1238 0.234
1 {STA 93490 io STA 108400 1410 0.267
I‘ STA 108400 to STA 121+20 1320 0.250
OTAL | 9277 1.757

DIV. 1 LINN COUNTY SECONDARY ROAD DEPARTMENT (100%)
DIV, 2 CITY OF HIAWATHA (100%;
DIV, 3 UNN COUNTY SECONDARY ROAD DEPARTMENT/CITY OF HIAWATHA (50%/50%)

| hersby certty that this snginemring document wos
prapared by ma or under my direct parsonal supervision
that | am o duly ficensed Professional Engineer
Brodley J. Ketels, P.E. 16706 DATE

My License Renewal Dete ks Dec. 31, 2018
Poges or sheets covered by this seal:

(S

{Entire submission_unless specified here)

A0






L3 PROPOSED GRANULAR SHOULDER
5" 1" 11" 5
0% - 0%,
TR T - e TR = -
| R e p— [ - . 4 ; £ i >
a 1 L] T 3,
2 t
SEAL COAT (1991) X s
SEAL COAT (2004) EXISTING STRUCTURE lﬁgé &OOL\NI; gﬂ&b:gg ;\L:;ﬁ LT.&RT,
SEAL COAT (2012) (vac)
PROPOSED 8" NOMINAL PCC PAVEMENT,
THICKNESS SHALL NOT BE LESS THAN 6°
LOCATION LENGTH CONCRETE ‘SHOULDER
DMISION ROAD IDENTIFICATION STATION TO STATION (FEET) | AREA (SY) | vOL. (CY) (TON) TYPICAL CROSS SECTION—PCC PAVEMENT SECTION
2 EDGEWOOD ROAD 29493 48+14 1821 6475 1691 374 SCALE: 17=4"
3 EDGEWOOD ROAD 4B+14 64+B0 1666 5924 1547 342
2 EDGEWDOD ROAD 64+80 B1+52 1672 5945 1553 343
3 EDGEWOOD ROAD B1+52 93+90 1238 4402 1150 254
1 EDGEWOOD ROAD $3+90 108+00 1410 5014 1310 290
3 EDGEWOOD ROAD 108+00 119+70 1170 4160 1090 240
TOTAL 8977 31920 8341 1843
PAVEMENT CONDITION INDEX (PCI) HISTORY
YEAR PCI
2013 54-72
2015 46-72
32'
FURNISH & PLACE HMA TAPER,
16° DEPTH VARIES 2°-8".
—2llE
= |
1 /. L% I )
SEAL COAT (1991) fL)'(IA!'::‘I;NG STRUCTURE
SEAL COAT (2004)
SEAL COAT (2012) SRS
GRANULAR
SHOULDER
LOCATION LENGTH HMA SHOULDER
DMSION ROAD IDENTIFICATION STATION TO STATION (FEET) (TON) (TON)
TYPICAL CROSS SECTION—HMA TAPERS
2 EDGEWOOD ROAD 28+43 | 29+93 150 142 30 SCALE: 14’
3 EDGEWOOD ROAD 119470 | 121+20 SEE SHEET K.05
TOTAL 150 | 142 30

RAFTED BY: AMB 06-29—17 T
REVISED BY: AMB 01-12-18
PLOTTED BY: BAIN, AUSTIN

2/6/2018 15:43

DWG: 5:\PROJECTS\EDGEWDO0 ROAD\2018 CVIRLAY TOWER TERRACE RD TD COUNTY HOME RD\DWG

|OFFICE

OF THE
/ILINN_COUNTY ENGINEER

EDGEWOOD ROAD

L—EDGEWOOD RD(19)
PCC_WHITETOPPING

TYPICAL CROSS

SECTIONS

SHEET
B.01






Prepared By: Linn County Secondary Road Dept., 1888 County Home Rd, Marion, 1A 52302, (319)892-6400
Return To: Linn County Auditor, 935 2™ Street SE, Cedar Rapids, IA 52404, (319)892-5300

COUNTY AND CITY
PROJECT AGREEMENT

This agreement entered into this day of , by and between Linn County,
lowa, hereinafter referred to as County, and the City of Hiawatha, hereinafter referred to as City.

WHEREAS, both the County and the City are a public agency as is defined by Section 28E.2 of
the Code of Iowa, and

WHEREAS, Section 28E.3 of the Code of lowa provides that any power or powers, privileges or
authority exercised or capable of exercise by a public agency of the State of lowa may be exercised and
enjoyed jointly by a public agency of the State of Iowa having such power or powers, and

WHEREAS, it is proposed, that the County plan, design and let for bidding a construction project
to repair and overlay with Portland Cement Concrete (PCC) the existing road, shoulder and apply
pavement markings on shared portions of Edgewood Road, and

WHEREAS, the City Council and the County Board of Supervisors have informed themselves as
to the proposed improvement.

IT IS NOW AGREED that the City of Hiawatha and Linn County enter into an agreement
pursuant to Chapter 28E of the Code of Iowa providing for cooperative action pursuant to the proposed
roadway construction project and, said cooperative actions include the following:

1) SCOPE OF WORK - Design, let and construct improvements to Edgewood Road per plans and
specifications produced by the Linn County Engineer. Work is to include concrete overlay, granular
shoulder, pavement marking, staking, inspection, and other items to complete the project. Other items
may include grading, patching, culvert extensions or replacements, etc.

2) DURATION - This Agreement shall commence on the date that both parties sign this agreement and
shall continue thereafter until the final completion of the project and settlement of the financial
conditions of this agreement.

3) PURPOSE - The purpose of this Agreement is to accomplish the proposed project as described herein
in accordance with the aforesaid scope of work and in agreement with conditions specified in this
Agreement.

WLCFS2\Groups$'Engineer\Agreements\28E\In Process\Hiawatha\28E Agreement - Hiawatha - L-EDGEWOOD RD(19).doex
Page 1 of 2





4)

5)

7)

8)

ADMINISTRATION - The County shall be responsible for the administration of this project.

The City and County agree to save and indemnify and keep harmless, each other against all liabilities,
Judgments, costs, and expenses which may in any way come against the County or City or which in
any way result from carelessness or neglect of either party or its agents, employees, or workmen in
any respect whatsoever.

The City and County agree to indemnify and hold each other, their employees and agents, wholly
harmless from any damages, claims, demands, or suits by any person or persons arising out of any
acts or omissions by the City or County, its agents, servants or employees in the course of any work
done in connection with any of the matters set forth in this agreement.

FINANCING - The County shall initially finance the cost of the project. The City shall reimburse the
County for the actual cost of construction plus 7.5% administration fees (design, inspection, plan
preparation, etc.) based on proposed plans and attached project estimate for the portion of the project
within their corporate limits as they exist at the time the project is complete. Payment shall be made
within 30 days of receipt of detailed invoice.

TERMINATION: -

a) This Agreement shall be considered binding upon the City and the County and shall not be
terminated until provisions of paragraph 8b are met after actual work has begun on the project.

b) This agreement will be terminated upon final acceptance of the work by the City and final
settlement of the financial conditions set forth in paragraph 7 thereof.

Executed in triplicate, each of which shall constitute as original, by Linn County on the day of _

; , and by the City of Hiawatha on the day of

BOARD OF SUPERVISORS

LINN COUNTY, IOWA

CITY OF HIAWATHA
ATTEST:

ATTEST:
LINN COUNTY AUDITOR

HIAWATHA CITY CLERK

WLCFS2\Groups$\Engineer\Agreements\28E\In Process\Hiawatha\28E Agreement - Hiawatha - L-EDGEWOOD RD(19).docx
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Linn County Secondary Road Department

Project No.: L-EDGEWOOD RD(19)
Type of work: PCC Whitetopping

Location: On Edgewood Road from Tower Terrace Road north to County Home Road

Letting Date: March 6, 2018

Date: February 7, 2018

Project Estimate

Late Start Date: June 4, 2018

Working Days: 35

Liquidated Damages: $1,000/Day
Proposal Guaranty: $50,000
Project Length: 1.8 miles

ITEM ESTIMATED QUANTITY UNIT
REF. CODE ITEM UNIT DIV 1 DIV 2 DIV 3 TOTAL PRICE AMOUNT
1 2115-0100000 |MODIFIED SUBBASE cY 0.000 51.000 0.000 51.000 $25.00] $ 1,275.00
2 | 2121-7425020 |GRANULAR SHLD, TYPE B TON 375.000 787.000 926.000 2,088.000 $13.50| $ 28,188.00
3 | 2210-0475105 |CHOKE STONE BASE TON 0.000 205.000 345.000 550.000 $13.50| § 7,425.00
4 | 2214-5145150 [PAV'T, SCARIFICATION SY 49.000 167.000 390.000 606.000 $10.00| § 6,060.00
5 | 2301-1032080 |STD/S-F PCCPAV'T,CLCCL 2, 8" sY 0.000 465.000 0.000 465.000 $75.00] $ 34,875.00
6 | 2303-1033500 [HMA ST SURF, 1/2", NO FRIC TON 280.000 142.000 230.000 652.000 $60.00| $ 39,120.00
7 | 2303-1258283 |ASPH BINDER, PG 58-28S TON 16.800 8.500 13.800 39.100 $375.00| $ 14,662.50
8 | 2310-5151040 |PCC OVERLAY, FURN ONLY cY 1310.000] 3244.000| 3787.000 8,341.000 $75.00| § 625,575.00
9 | 2310-5151551 |PCC OVERLAY PLACE ONLY (WHITE TOPPING) SY 5014.000] 12420.000| 14486.000] 31,920.000 $4.50( § 143,640.00
10 | 2435-0600020 |MANHOLE ADJUSTMENT, MAJOR EACH 0.000 4.000 0.000 4.000 $2,800.00| $ 11,200.00
11 | 2510-6745850 [RMVL OF PAV'T SY 0.000 465.000 0.000 465.000 $10.00] $ 4,650.00
12 | 2518-6910000 [SAFETY CLOSURE EACH 2.000 4.000 12.000 18.000 $450.00| $ 8,100.00
13 | 2527-8263117 |PAINTED PAV'T MARK, DURABLE STA 54.530 142.320 167.450 364.300 $27.00| $ 9,836.10
14 | 2528-8445110 |TRAFFIC CONTROL LS 0.150 0.400 0.450 1.000 $5,000.00| $ 5,000.00
15 | 2533-4980005 |MOBILIZATION LS 0.150 0.400 0.450 1.000 $25,000.00| $ 25,000.00
16 | 2554-0212020 |VALVE BOX EXTENSION EACH 0.000 2.000 0.000 2.000 $500.00] $ 1,000.00
17 | 6200-7000021 |PRICE ADJAINCENTIVE-CLOSURE DAYS EACH 0.000 10.000 0.000 10.000 $1,000.00| $ 10,000.00
3 975,606.60
DIV 1 = Linn County Secondary Road Department (100%)
DIV 2 = City of Hiawatha (100%)
DIV 3 = Linn County Secondary Road Department (50%) & City of Hiawatha (50%)
Linn County Estimate (Div 1 + 1/2 Div 3): $ 362,671.14
Hiawatha Estimate (Div 2 + 1/2Div3): § 612,935.47
Linn County Survey, Design, Inspection, and Adminitstration (7.5%): $ 45,970.16
$ 658,905.62
10% Contingency: § 65,890.56
Hiawatha Total Estimate: '$ 724,796.19






DRAFT

RESOLUTION NO. 18-
City Council

RESOLUTION APPROVING A 28E AGREEMENT BETWEEN THE CITY OF
HIAWATHA AND LINN COUNTY FOR THE EDGEWOOD ROAD REPAVING
PROJECT PHASE I1

BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF HIAWATHA,
IOWA, that the Mayor and City Clerk are hereby authorized to sign a 28E Agreement
between the City of Hiawatha and Linn County and file said 28E Agreement with the
Secretary of State for the following purpose and under the following terms:

Edgewood Road Repaving Project Phase 11 with terms as outlined in the attached Exhibit
*A,” and a total cost estimate including construction, administration, design and
inspection services in the amount of $975,606.60, with Hiawatha’s share of the total cost
in an amount not to exceed $724,796.19.

AYES:
NAYS:
ABSENT:
PASSED AND APPROVED this 21* day of February, 2018.
Bill Bennett, Mayor
ATTEST:

Kelly Kornegor, City Clerk






Ho
City of Hiawatha

Engineering Department

101 Emmons St., Hiawatha Iowa, 52233-1697
PHONE (319) 393-1515 ext. 511 FAX (319) 393-1516

To: Mayor and City Council Date: February 14, 2018

Description: Detour Agreement with Linn County

Report:

This section of Lewis Access Road west of Center Point will be reconstructed by Linn County this
summer. The project will be similar to the whitetopping project on Edgewood Road. Because
the County is setting up a detour on a portion of Edgewood Road in Hiawatha, the DOT requires
we approve their established detour route in the City. (See attached) This detour should not
cause us any issues during construction.

Engineering recommends approval of the detour agreement with Linn County. If you have any
questions please feel free to contact me.





Prepared by and Return to: Linn County Secondary Road Department, 1888 County Home Road, Marion, lowa 52302, (319)892-6400
LINN COUNTY SECONDARY ROAD DEPARTMENT
DETOUR AGREEMENT

LINN COUNTY, IOWA
PROJECT NO.: L-LEWIS ACCESS RD(19)

This Detour Agreement by and between Hiawatha, lowa and Linn County, lowa is for the following
purpose: temporary use of County Home Road (E34) as a detour route for project L-LEWIS ACCESS
RD(19), PCC Whitetopping on Lewis Access Road.

The area of the agreement is described as follows: commencing at the intersection of Lewis Access
Road (E24) and Lewis Bottoms Road (W36) south 7.50 miles to Blairs Ferry Road (E36), then east 2.80
miles to Feather Ridge Road (E34), then north 2.45 miles to Toddville Road (E34), then east 1.25 miles
to County Home Road (E34), continue east 1.25 miles to Interstate 380, then north 6.75 miles to Exit 35
to end of detour. (See attached map)

A. Signs shall be supplied by Linn County and placed by Linn County to designate the detour route
in accordance with the Manual on Uniform Traffic Control Devices and Chapter 306 of the Code
of Towa.

B. This detour agreement shall terminate upon the completion of project L-LEWIS ACCESS
RD(19).

City of Hiawatha, lowa Linn County, lowa

By By
Steven M. Gannon, P.E.
Linn County Engineer — Department Head

Date Date
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DRAFT

Prepared by and return to: City of Hiawatha, Kelly Kornegor, City Clerk 101 Emmons St.
Hiawatha, Iowa 52233 (319) 393-1515

RESOLUTION NO. 18-
City Council

RESOLUTION APPROVING AND AUTHORIZING EXECUTION OF A DETOUR
AGREEMENT BETWEEN THE CITY OF HIAWATHA AND LINN COUNTY
SECONDARY ROAD DEPARTMENT

BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF HIAWATHA,
IOW A, that the Mayor is hereby authorized to sign the Detour Agreement between the City of
Hiawatha and Linn County Secondary Road Department for the purpose of the temporary use of
Edgewood Road as a detour route during the construction of a whitetopping project on Lewis
Access Road.

AYES:
NAYS:
PASSED AND APPROVED this 21* day of February, 2018.
Bill Bennett, Mayor
ATTEST:

Kelly Komnegor, City Clerk





I, Kelly Kornegor, City Clerk of the City of Hiawatha, Towa do hereby certify that the
above and foregoing Resolution is a true and the correct copy of the Resolution as passed by the
City Council of the City of Hiawatha, lowa on the 21° day of February, 2018.

Kelly Kornegor, City Clerk






. . Fla
City of Hiawatha

Engineering Department
101 Emmons St., Hiawatha Iowa, 52233-1697
PHONE (319) 393-1515 ext. 511  FAX (319) 393-1516

To: Mayor and City Council 1 Date: February 14, 2018

\ 7

From: John C Bender PE, City Engine

\

Re:  Emmons Street/NCPR/Robin l{?ad Phase II Roadway Package

Description: Change Order No. 6

Report:

This change order adjusts the contract price according to section 4.04 of the standard
specifications outlining a $500/day charge for the number of working days the contractor is
beyond the contract completion date. The project was not substantial complete until November
10" when the establish completion date was November 3". Therefore the contractor was over 5
working days beyond the completion date. The lump sum decrease for change order number 6
will be $2,500.00.

Engineering recommends approval of change order No 6 for a net cost decrease of $2,500. If you
need any further information, please let me know.





CHANGE ORDER NO. 6

PROJECT: EMMONS STREET/NORTH CENTER POINT ROAD/ROBINS ROAD INTERSECTION
IMPROVEMENTS PHASE II-ROADWAYPACKAGE

DATE: February 12, 2018

CONTRACTOR: Rathje Construction
Marion, lowa

ORIGINAL

CONTRACT AMOUNT: $2,813,734.76

ORIGINAL CONTRACT

COMPLETION DATE: November 3, 2017

ITEM #1.12: ADD NEW ITEM- Project substantially complete November 10, 2017. Decrease cost
based upon section 4.04 of standard specifications outlining $500/day for each working
day project was beyond the established completion date. Project was 5 working days
beyond date until substantial completion. Lump sum cost decrease of $2,500.00.

SCHEDULE: Scheduled completion date of November 3, 2017.

CHANGE ORDER No. 6 SUMMARY:

Item - . AR . Total
D
No. escription Unit | Unit Price | Quantity Byrasurid
1.12 Decrease cost LS $2,500.00 1 $2,500.00
$2,500.00

Total Change Order No.6 Cost:  $2,500.00





Rathje Construction

et Ve, X R4 e
Oy

Title: _ 5

Date: &~ 12-Z0(8 Date: mll_l&)[zma ] o
City of Hiawatha, lowa

By:

Title:

Date:






DRAFT

RESOLUTION NO. 18-
City Council

RESOLUTION APPROVING CHANGE ORDER #6
2016-2017 Emmons Street/North Center Point Road/Robins Road Intersection
Improvements Phase 2 Roadway Package Project
(Project #2151330)

WHEREAS, the City Council of the City of Hiawatha, lowa, has contracted for
the 2016-2017 Emmons Street/North Center Point Road/Robins Road Intersection
Improvements Phase 2 Roadway Package Project with Rathje Construction Co., of
Marion, lowa, and

WHEREAS, the City Engineer has recommended Change Order #6 with a
decrease of $2,500.00, due to working days over the established project completion date,
bringing the total revised contract amount to $2,839,179.90 for the 2016-2017 Emmons
Street/North Center Point Road/Robins Road Intersection Improvements Phase 2
Roadway Package Project with Rathje Construction Co., of Marion, lowa, and

NOW, THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE
CITY OF HIAWATHA, IOWA, to approve Change Order #6 for the 2016-2017
Emmons Street/North Center Point Road/Robins Road Intersection Improvements Phase
2 Roadway Package Project with Rathje Construction Co., of Marion, lowa, with a

decrease in contract amount of $2,500.00, resulting in a revised total project contract
amount of $2,839.179.90.

AYES:
NAYS:
ABSENT:
PASSED AND APPROVED this 21* day of February, 2018.
Bill Bennett, Mayor
ATTEST:

Kelly Kornegor, City Clerk






kb
City of Hiawatha

Engineering Department

101 Emmons St., Hiawatha Iowa, 52233-1697
PHONE (319) 393-1515 ext. 511 FAX (319) 393-1516

To: Mayor and City Council / /] Date: February 14, 2018
AL A

F

From: John Bender PE, City Engmﬁr j/ ﬁ

Re: Emmons Street/North Centqr ijt Road/Robins Intersection Phase II Paving Package

Description: Approval of Pay Application No. 13

Report:
See attached partial payment No.13 to Rathje Construction from Marion for the Emmons
Street/North Center Point Road/Robins Intersection Phase II Paving Package. This
payment is for work completed through November and shows the contractor is now
substantially complete with the project. The work remaining is the repainting of North
Center Point Roads to Boyson Road into the 3-lane configuration with bike trails and
cleaning up the entire punch list items. We will review the punch list as other issues
might be noticed after the winter months.

This payment shows the contractor is approximately 96% complete with the project.

Recommendation:

Engineering recommends approval of Partial Payment No. 13 to Rathje Construction in
the amount of § 76,976.56

If you need any further information, please let me know.





Project:

Contractor:

Owner:

Original Contract
Amount:

Revised Contract
Amount:

Date:

APPLICATION FOR PAYMENT
APPLICATION NO.13

EMMONS STREET / NORTH CENTER POINT ROAD / ROBINS ROAD INTERSECTION
IMPROVEMENTS, PHASE 2 - ROADWAY PACKAGE
HIAWATHA, LINN COUNTY , IOWA
RATHJE CONSTRUCTION
305 4th Street
Marion, IA 52302

City of Hiawatha, lowa

$2,813,734.76

$2,839,179.99

February 12, 2018

The Contractor noted above, in accordance with the provisions of the contract documents, hereby requests
approval of this application for payment on the following estimates of contract work completed:

Original Contract Work Completed $ 2,716,681.63
Materials Stored On Site $0.00
Change Orders:
Change Order No. Date Approved Amount
1 July 19, 2017 $ 13,101.50
2 July 19, 2017 3 (7,310.00)
3 July 25, 2017 $ 7,150.00
4 August 29, 2017 $ 11,593.73
5 November 1,2017 | $ 3,410.00
6 February 21,2018 | $ (2,500.00)
Total Change In Contract Amount from Change Orders| $ 25,445.23
Total Change Order Work Completed (71.90% completed) $ 18,295.23
Total Complete and Stored to Date $ 2,734,976.86
Retainage 5% $ 136,748.84
Total Complete and Stored to Date Less Retainage $ 2,598,228.02
Less Previous Payments $ 2,521,251.46

Current Payment Due

Distribution: Owner

$ 76,976.56

Engineer Contractor Other
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CONTRACTOR'’S CERTIFICATION:
The undersigned Contractor certifies, to the best of the Contractor's knowledge, that the above
information and estimated values of completed work covered on this Application for Payment have been
completed in accordance with the provisions of the Contract Documents, that all amounts have been paid
by the Contractor for work for which previous Applications for Payment have been made and payments
received from the Owner, and that the current payment billing requested is now due.

Contractor's Authorized Representative:

By ~“Alket AyQJ-«.a--a Date: 53//3/ [‘90}8'

ENGINEER'S/ARCHITECT’S RECOMMENDATION:
In accordance with the provisions of the Contract Documents and based on the Engineer's/Architect's on-
site observations of the work included in this Application for Payment and based on the
Engineer's/Architect's review of this Application for Payment including the accompanying supporting data,
and to the best of the Engineer's knowledge, information and belief, the work included in this Application
for Payment is completed substantially in conformance with the Contract Documents and payment by the

Owner is hereby recommended.
%f Zo08
CITY OF HIAWATHA PAYMENT RECOMMENDATION: / /

Payment to the Conifaéior is hereby recommended based on the Application for Payment submitted by
the Contractor and the Engineer's/Architect's recommendation.

Engineer's/Architect's Authorized
\By: . —/’( LT

City of Hiawatha Authorized Representative:

By: Date:

ATTACHMENTS REQUIRED:

1. Line Item Schedule of Contract Values Summary, Amounts Completed This Period, and Amounts
Completed To Date. Recommend use of AlA Document G703,
2. Line ltem Schedule of Contract Materials Stored and Values (if applicable).

ACCOUNTING USE ONLY:

|
|
|
[
|
|

€ €7 6 & 6 P
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APPLICATION FOR PAYMENT
APPLICATION NO. 13

Project: EMMONS STREET / NORTH CENTER POINT ROAD / ROBINS ROAD INTERSECTION INTERSECTION IMPROVEMENTS, PHASE 2 - ROADWAY PACKAGE
HIAWATHA, LINN COUNTY , I0WA
Contractor:  Rathje Construction
Engineer:  Shive Hattery INC.
Revised Contract Amount:  $2,813,734.76
Data: February 12, 2018
i Bid Prices Pay Applications through PA12 |iq pariod PA 13 - November 2017 To Date
item item Dascription Units Qclober 2017
Quantities [\ price Total Quantity Amount Quantity Amount Quantity Amount % Complete
T |MOBILIZATION L 00 243,000.00 §243,000.00 0.95 $230,850.00 0.05 §12,150.00 00 £243,000.00 100.00%
2 [CONSTRUCTION SURVEY .00 $19,550.00 $19,550.00 1.00 $19,550.00 0.00 $0.00 00 $19,550.00 100.00%
2 __|TRENCH COMPACTION TESTING L 00 §1,200.00 1,200.00 1.00 $1,200.00 0.00 $0.00 .00 100.00%
4 |SUBGRADE AND SUBBASE COMPACTION TESTING L 00 §2,850.00 $2,850.00 1.00 $2,850 00 0.00 $0.00 .00 100.00%
5 |CONCRETE MATURITY TESTING FOR PCC PAVEMEN] L 00 $1,100.00 $1,100.00 0.30 $330.00 0.70 $770.00 .00 100.00%
3 RAFFIC CONTROL L4 .00 $19,750. $19,760.00 1.00 $19,750.00 0.00 $0.00 00 100.00%
7__|TEMPORARY PAVEMENT MARKINGS AND SYMBOLS .00 9,500.00 5,500.00 1.00 $9,500.00 0.00 $0.00 .00 100.00%
] EMPORARY ROADWAY SURFACES Y 1,884.00 1,50 78,186.00 1611.55 §$66,879.33 0. $0.00 1,611.55 85.54%
g ILTER SOCKS LF 2,566.00 2.50] 6,415.00 2708.00 $6,770.00 0.00 50.00 2,708.00 105.53%
10__IFILTER SOCKS AT STORM SEWER STRUCTURES EA 32.00 $100.00] $3.200.00 7.00 $700.00 7 $700.00 14.00 43.75%
11__|CLEARING AND GRUBBING. LS 1.00 .00 4,200.00 1.00 $4,200.00 0 $0.00 1.00 100.00%
12 |REMOVAL, OF EXIST.PAVT. & CURB AND GUTTER SY 15,697.00 $7.40) $116,157.80 1607333 $118,.942.84 0.00 $0.00 1607333 102.40%
13 |REMOVAL OF EXISTING SIDEWALK SY 1,692 00 8.50) §14,382.00 1518.22 12,904 87 0.00 $0.00 151822 89.73%
14 [REMOVAL OF EXISTING RETAINING WALL F 92.00 5-1 4.00 ,288.00 92.00 $1,288.00 000 $0.00 92.00 00.00%
15 |REMOVAL OF EXIST. STORM SEWERS STRUCTURES| EA 18.00 $250,00} 34,500.00 14.00 $3,500.00 3.00 $750.00 17.00 94.44%
16 |REMOVAL OF STORM SEWER AND CULVERT PIPE LF 1,389.00 X 3,890. 141300 $14,130.00 0.00 $0.00 1,413.00 01.73%
17__|REMOVAL OF SANITARY SEWER STRUCTURES. EA 1.00 1.00 $450.00 00 $0.00 1.00 00.00%
16__|REMOVAL OF SANITARY SEWER PIPE LE 411.00 205.50 $2.055.00 00 $0.00 205.50 50.00%
15 __|REMOVAL OF EXISTING WATER MAIN LE 625.00 290.00 $2,900.00 00 00 290.00 46.40%
20 |REMOVAL OF EXISTING PAVEMENT MARKINGS LS 1.00 1.00 $3,800.00 00 $0.00 1.00 100.00%
1__|REMOVAL OF TRAFFIC CONTROL SIGNS E 20.00 X 20.00 §1,300.00 .00 $0.00 20.00 100.00%
22 |REMOVAL OF TRAFFIC SIGNAL LS 1.00 ] X 1.00 $3,000.00 00 $0.00 1.00 100.00%
3 |UNCLASSIFIED EXCAVATION AND EMBANKMENT CY 4,286.00 5 g 4286 00 $67.504.50 00 $0.00 4,286.00 100.00%
4 C 525.00 33.00 $17,325.00 525.00 $17,325.00 0.00 $0.00 525.00 00.00%
5 __|SUBGRADE STABILIZATION WITH CRUSHED ROCK M|__CY 750.00 542 50) $31,875.00 248.23 "$10,549.78 0.00 $0.00 248.23 3310%
26 |GEOGRID Y 13,148.00 $1.50 $19,722.00 12375.66 $18,563.49 336.94 $505.41 12,712.60 96.69¢
27__|MODIFIED SUBBASE, 6" Y 13,148.00 $8.50] $111,758.00 12267.58 $104.274.43 44502 $3,782.67 12,712.60 96.69
28__|MODIFIED SUBBASE, 6 Y 2,147.00 $8.50) 18,249.50 ; 0.00 $0.00 2,062.46. 96.06
29__|MODIFIED SUBBASE, 4" Y 2,176.00 $5.75] $12,512.00 0.00 $0.00 2,680.06 123.16%
30__|STORM SEWER, HOPE, 12" LF 32.00 $27.75] $3,663.00 0.00 $0.00 133.00 100.76%
31__|STORM SEWER, RCP,_ 15~ LF 1,163.00 $56.25| 65,418.75 .00 $0.00 564.50 48.54%
32__|STORM SEWER, RCP, 18" F 410.00 $49.00 §20,090.00 00 $0.00 564.00 137.56%
33 |STORM SEWER, RCP, 24" F 271.00 75.00) $20,325.00 0 $0.00 260.00 §5.94%
34 |STORM SEWER, RCF; 307 LF 75.00 $680.00/ $6,750.00 00 $0.00 75.00 100.00%
35 |SUBDRAIN, 87 LF 3,369.00 $13.00] $43,797.00 0.00 $0.00 3,007.00 89.25%
36__|SUBDRAIN CLEANOUT EA 9.00 125.00) $10,125.00 0.00 $0.00 00 77.18% -
37__|STORM SEWER MANHOLES, SW-401, 48" E ; 0.00 $0.00 .00 50.00%
38 |STORM SEWER MANHOLES, SW-401, 60~ EA 0.00 $0.00 .00 100.00%
38 TORM SEWER MANHOLES, SW-401,84" EA 0.00 $0.00 .00 100.00%
40 ORM SEWER INTAKE, SW-501 EA 2.00 $4,750.00 .00 300.00%
4 ORM SEWER INTAKE, SW-508 EA 0.0¢ $0.00 00 100.00%
4 ORM SEWER INTAKE, SW-508 EA 0.00 $0.00 .00 T1.43%
ORM SEWER INTAKE, SW-t A 0.00 $0.00 .00 100.00%
12 ORM SEWER INTAKE, SV/-: A 0.00 0.00 00 100.00%
©_|STORM SEWER INTAKE, SW-541 A .00 $4,000.00 .00 200.00%
16 |CONNECTION TO STORM SEWER STRUCTURES 0.0 $0.00 4.00 100.00%
7___|ADJUSTMENT OF EXISTING STRUCTURES A 0.0( $0.00 6.00 100.00%
48 | VALVE BOX ADJUSTMENT 8.0C $1,350.00 23.00 00.00%
43 |PCC PAVEMENT, CLASSC, T Y 0 $0.00 379.60 $18,012.02 90.81%
50 |PCC PAVEMENT, CLASS C 8 Y 0.00 $0.00 4,691 66 $201,928.05 96.74%
51__|PCC PAVEMENT, CLASS C. 9" Y 0.00 $0.00 5831.18 $282,228.14 9B.37%
52 .C DRIVEWAY, CLASS M, 6 Y 0.00 $0.00 1,102.28 $38,547.08 62.92%
53 PCC SIDEWALK, 4% Y 51.11 $1,686.63 9397.15 §32,905.95 100.32%
54 |PCC TRAIL, 6" Y 9111 $3,257.18 2,28387 $81,648.35 104.96%
55 PCC SIDEWALK RAMP Y 00 $0.00 4243 $231922 132.59%
56 |COLORED CROSSWALK PAVEMENT, CLASS C,9° Y 0 $0.00 244.62 $23.972.76 90.27%
57__|COLORED SIDEWALK PAVEMENT, 6 Y 0 $0.00 45217 33,912.75 90.25%
58 COLORED INTERSECTION PAVEMENT, CLASS C, 9 Y i) $0.00 616.95 $67,864.50 89.80%
59 |HMA DRIVEWAY. 6" Y .00 $0.00 339.70 $16,305.6( 59.04%
60__|PAVEMENT MARKINGS, PAINTED STA. 50 §516.00 101.34 $6,080.40 81.07%
1 PAVEMENT SYMBOLS, PAINTED EA )X $480.00 23.00 $1,840.00 100.00%
2__|HYDROSEEDING WITH LIQUID MULCH BINDER SY 2026.50 $2,028.50 12.918.67 $12.918.67 206.53%
IMPORTED TOPSOIL CY 578.47 $26.725.31 378,47 $63,685.31 172.31%
sY 1279.40 $8,955 80 61598 $25,311.86 83.45%
Y 26.55 $256.95 018.15 $9,163.35 110.43%
A 00 $0.00 40.00 18,000.00 97.56%.
NTING, PER PLANS. A 00 §757.50 1,280.00 $19,392.00 83.17%
LANDSCAPE IRRIGATION LS 09 $5,796.00 1.00 —_$64,400.00 100.00
59 |LIGHTED BOLLARD EA 16.00 $9,073.60 0.00 $0.00 16.00 $9,073.60 100.00°
70__|STREET LIGHTING SYSTEM s 1.00 $413,588.60 0.00 $0.00 1.00 $413,586 60 100.00°
71| TRAFFIC SIGNAL, PER PLAN 3 1 3 1.00 $267.358.10 0 $0.00 1.00 $267,358.10 100.00
72__|PAVER EDGING LF 362.00 $5.6 $2,027.20 35519 $1,889.06 0.0( $0.00 35519 §1,989.06 98.12%
COMPUTED TOTAL BID (ITEMS 1 THROUGH 72) = $2,813,734.76 $2,636,563.67 $80,117.96 $2,716,681.63 96.55%
MATERIALS STORED ON SITE
ITEM | DESCRIFTION UNITS QUANTITY Per Cant Stored | TOTAL
69 _|Lighted Bollards Materials $21,631.20 .00% $0.00
70 _|Street Light Lanterns $331,197.74 .00 $0.00
74 Street Light Pre-Cast Bases $2,688.00 00" $0.00
T Electrical Equipment for Traffic Signals $1,371.50 .00 $0.00
71__|Electrical Equipment for Traffic Signals $9,845.00 .00 $0.00
| $366,833.44
TOTAL MATERIALS STORED ON SITE $0.00
CHANGE ORDERS This Period To Date
Total
NO. Description | Unit I Quani Unit Price Total Quantity Amount Quantity Amount % Complete
1 1.1 Increass ltrem #8% 1 12,639.16 22839.18 §22.639.16 $22,639.16 100.00%
1 1.2 Increass Item #70 L! 1 $10,540.00 10,540.00 $10,540.00 $10,540.00 100.00%
1__[1.3 Dacrazss item #70 L 1 $20,077 66 $20.077.66 $20,077.66 $20,077.66 100.00%
2 |1.4 Decrease ltem #68 L 1 $7.310.00 7,310.00 $7.310.00 $7,310.00 100.00%
3 1.5 Incrasass item #8 L. 1 $1,760.00 1,760.00 $0.00 $0.00 0.00%
3 1.8 Increasae Item £20 1 $5,390.00 5,390.00 $0.00 $0.00 0.00%
4 1.7 New Item L. 1 $715.00 $715.00 $715.00 §715.00 00.00%
4 [1.8New item L 1 $2,228.05 $2,228.05 $2,228.05 $2,228.05 00.00%
4 __|1.9Increane tem #32 L 176 $34.98 $6,156.48 $6,156.48 $6,156.48 00.00%
4 1.10 Increase item 847 EA 2 $1,247.10 $2,484.20 $2,494.20 $2,494.20 00.00%
5 1.1 Increasa item #63 LS 1 $3,410.00 $3,410.00 $3,410.00 $3,410.00 100.00%
[3 1.12 Dacraase coat for construction schedule LS 1 $2,500.00 $2,500.00 $2,500.00 $2,500.00 100.00%
$25,445.23 71.80%
= .
CHANGE ORDER NO. TOTALS $25.345.23 $18.285.23
REVISED CONTRACT TOTAL AFTER ALL C.O. (IF ANY)[ §ZE3.179.59 | 716,681 ORIGINAL CONTRACT WORK COMPLETED
X MATERIALS STORED ON SITE
18, TOTAL CHANGE ORDER WORK COMPLETED
$2,734976 86 TOTAL
5.00% I I $136,74884 |RETAINAGE
$2,508,22802 | TOTAL LESS RETAINAGE
__ﬁ__g_sg,w_' LESS PREVIOUS PAYMENTS
$76.976. CURRENT PAYMENT DUE






DRAFT

RESOLUTION NO. 18-
City Council

RESOLUTION APPROVING PARTIAL PAY ESTIMATE #13
2016-2017 Emmons Street/North Center Point Road/Robins Road Intersection
Improvements Phase 2 Roadway Package Project
(Project #2151330)

WHEREAS, the City Council of the City of Hiawatha, Iowa, has contracted for the
2016-2017 Emmons Street/North Center Point Road/Robins Road Intersection
Improvements Phase 2 Roadway Package Project with Rathje Construction Co., of
Marion, Iowa, and

WHEREAS, application for Partial Pay Estimate #13 (thirteen) in the amount of
$76.976.56 has been received in the Clerk’s Office, and

WHEREAS, the City of Hiawatha has received recommendation from the City
Engineer to make payment, and

NOW, THEREFORE BE IT RESOLVED BY THE CITY COUNCIL OF THE
CITY OF HIAWATHA, IOWA to approve application for Partial Pay Estimate #13 for the
2016-2017 Emmons Street/North Center Point Road/Robins Road Intersection
Improvements Phase 2 Roadway Package Project, and direct City Clerk to make payment
to Rathje Construction Co., of Marion, lowa, in the amount of $76,976.56.

AYES:
NAYS:
ABSENT:
PASSED AND APPROVED this 21* day of February, 2018.
Bill Bennett, Mayor
ATTEST:

Kelly Kornegor, City Clerk





